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SECURITIES  AND  EXCHANGE  COMMISSION 
PRIVACY  ACT  OF  1974 

Systems  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  notices  published  in  the  Federal  Register  at 
40  FR  39253  and  41  FR  S3I8  and  1 1631  continue  in  effect,  lliis 
notice  is  published  in  compliance  with  the  requirements  of  5  U.S.C. 
552a(eK4)  as  added  by  section  3  of  the  Privacy  Act  of  1974. 

By  the  Commission. 

August  30,  1976. 

George  A.  Fitzsimmons, 

5ecrefary, 

SEC-1 

System  name:  Registration  Statements  Filed  Pursuant  to  Provisions 
of  the  Securities  Act  of  1933,  Securities  Exchange  Act  of  1934, 
Public  Utility  Holding  Company  Act  of  1935,  and  Investment 
Company  Act  of  1940 — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing* 
ton,  D.C.  20549.  Duplicate  copies  may  be  maintained  in  SEC  Re¬ 
gional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  include 
information  on  officers,  directors,  principal  shareholders,  and  cer¬ 
tain  other  persons  having  a  relationship  with  or  a  transaction  with  a 
registrant 

Categories  of  records  in  the  system:  The  records  describe  the  in¬ 
dividual’s  relationship  to  a  registrant  and  other  relevant  material 
business  information  about  the  individuaL 

Authority  for  maintenance  of  the  system:  Title  15.  United  States 
Code,  Sections  79e,  77f,  77g,  77h  and  77];  781,  78m,  78n,  78o(d), 
and  78p;  and  80a-8. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  af  such  uses:  These  records  and  Uie 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  staff  in  the  processing  of  registration  statements  and 
periodic  reports  filed  with  the  Commission  under  provisions  of  the 
Federal  securities  laws;  may  also  be  used  to  respond  to  inquiries 
from  Members  of  Congress  and  the  public  concerning  registrants 
and  in  preparing  no^action  letters. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State,  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use“  to  a  Federal,  State  or  local  government  authority 
maintaining  civil,  criminal  or  other  rdevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 


cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

8.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

9.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  SeQurities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  admmistrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal 'Securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  2i02.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civfl  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commissioa  and  Us  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission's  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exdiange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  or  microform. 
Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  registration  statement.  Individual  name  access  is  availa¬ 
ble  through  the  Commission’s  Name-Relationship  Index  system. 

Safeguards:  Records  contain  public  information  and  are  available 
through  Public  .Reference  Section.  Records  are  maintained  in  cen¬ 
tral  records  office,  which  is  locked  at  night.  Building  where  records 
are  maintained  has  a  24-hour  security  guard. 
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Retention  and  disposal:  These  records  are  retained  indenfinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  obtained  from  registra¬ 
tion  statements  that  are  filed  with  the  Commission  under  the  Secu¬ 
rities  Act  of  1933,  Securities  Exchange  Act  of  1934,  the  Public 
Utility  Holding  Company  Act  of  1935,  and  the  Investment  Com¬ 
pany  Act  of  1940. 

SEC— 2 

System  name:  Applications  for  Registration/Exemption  under  the 
Securities  Exchange  Act  of  1934,  Investment  Advisers  Act  of 
1940,  and  Investment  Company  Act  of  1940. 

System  location:  Securities  and  Excliange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  in  the  SEC  Re¬ 
gional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  broker-dealers  and  investment  advisers  and  officers, 
directors,  certain  shareholders,  general  and  limited  partners,  and 
other  associated  persons  of  broker-dealers,  investment  advisers  and 
investment  companies. 

Categories  of  records  in  the  system:  Records  contain  information 
pertaining  to  the  individual’s  relationship  to  and  transactions  with 
the  registrant,  past  securities  violations,  and  business  and  financial 
data.  Also  may  contain  some  personal  data  such  as  name,  date  of 
birth,  and  social  security  number  of  individuals. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78o(b),  80a-6,  80b-3,  and  80b-61. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows; 

1.  By  SEC  personnel  in  processing  applications  for  registration 
and  applications  for  exemption  from  the  registration  requirements 
under  the  Securities  Exchange  Act  of  1934,  Investment  Advisers 

.Act  of  1940  and  Investment  Company  Act  of  1940  and  by  SEC  per¬ 
sonnel  for  purposes  of  investigating  possible  violations  of  the 
Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  or  foreign 
or  a  securities  self-regulatory  organization  charged  with  the  respon¬ 
sibility  of  investigating  or  prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto. 

3.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  -Federal,  State,  or  local 
licensing  association  for  possible  disciplinary  action. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee. 


the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
1  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

6.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

7.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in.which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

8.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

9.  To  respond  to  requests  from  Members  of  Congress  and  the 
public  for  information  concerning  whether  an  individual  is  re¬ 
gistered  with  the  Commission  or  is. exempt  from  registration. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 
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Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  and  stored  on 
shelving. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  applicant.  Individual  name  access  is  available  through 
the  Commission’s  Name-Relationship  Index. 

Safeguards:  Records  contain  public  information  and  are  available 
through  Public  Reference  Section.  They  are  maintained  in  central 
records  office,  which  is  locked  at  night,  and  the  building  where  the 
records  are  maintained  has  a  24-hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above.  ’  ^ 

Record  source  categories:  Applications  and  Notifications  for  regis¬ 
tration  or  exemption,  which  are  filed  under  the  applicable  Federal 
securities  act. 

SEC— 3 

System  name:  Notification  of  Exemption  from  Registration  under 
the  Securities  Act  of’ 1933— SEC 

System  location:  These  records  are  maintained  in  the  Commis¬ 
sion's  Regional  and  Branch  Offices  for  the  geographical  areas 
covered  by  those  offices.  Duplicate  copies  also  may  be  maintained 
in  the  headquarters  office  in  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Records  include 
information  on  officers,  directors,  principal  shareholders,  and  cer¬ 
tain  other  persons  having  a  relationship  with  or  a  transaction  with  a 
registrant  that  has  utili^.ed  one  of  the  exemptions,  such  as  Regula¬ 
tions  A,  B,  E  and  F  under  the  Securities  Act  of  1933. 

Categories  of  records  in  the  system:  The  records  describe  the  in¬ 
dividual's  relationship  to  a  registrant  and  other  relevant  material 
business  information  about  the  individual. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  77c(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  the  records  may  be  used  as  follows: 

1.  By  SEC  personnel  in  processing  registration  statements  and 
periodic  reports  and  other  documents  required  to  be  filed  with  the 
Commission  under  provisions  of  the  Federal  securities  laws;  may 
also  be  used  in  responding  to  inquiries  from  Members  of  Congress 
or  the  public  concerning  a  registrant  and  in  preparing  no-action  let¬ 
ters. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws.  Where  there  is  an  indication  of 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  ordei  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  State,  local,  foreign  or  a  securities  self-regulatory  or¬ 
ganization  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

3.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 


4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to, a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

6.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

7.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

8.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be.  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,' including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
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subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,^15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  and  are 
stored  on  shelving. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  applicant.  Individual  name  access  is  available  through 
the  Commission’s  Name-Relationship  Index  system. 

Safeguards:  Records  contain  public  information  and  are  available 
through  Public  Reference  Section.  Records  are  maintained  in  cen¬ 
tral  records  office,  which  is  locked  at  night. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  1.  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  and  other  information 
required  to  be  filed  under  Regulations  A,  B,  E,  and  F  promulgated 
pursuant  to  provisions  of  the  Securities  Act  of  1933. 

SEC— 4 

System  name:  Acquisition,  Tender  Offer,  and  Solicitation  Records 
Filed  under  the  Securities  Exchange  Act  of  1934— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  tbe  system:  Records  contain 
information  concerning  persons  acquiring  directly  or  indirectly 
more  than  5  percent  of  any  equity  security  of  a  class  which  is  re¬ 
gistered  pursuant  to  section  12  of  the  Securities  Exchange  Act  of 
1934  and  persons  making  a  tender  offer  to  acquire  5  percent  of 
such  equity  securities. 

Categories  of  records  in  the  system:  The  record  discloses  that  the 
individual  has  made  the  acquisition  or  will  make  the  tender  offer 
and  contains  other  relevant,  material  information  concerning  the  in¬ 
dividual’s  relationship  to  the  issuer  and  his  role  in  the  transaction. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78m(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  the  SEC  staff  to  verify  information  contained  in  other 
filings  and  in  preparing  no-action  letters. 

2.  To  respond  to  requests  from  Members  of  Congress  and  the 
public  concerning  tender  offers,  acquisitions  or  solicitations  of 
securities. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 


records  in  the  system  of  records  may  be  referred,  as  a  “routine 
use,’’  to  the  appropriate  agency,  whether  Federal,  State,  local, 
foreign  or  a  securities  self-regulatory  organization  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

5.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

6.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

10.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities^  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federql  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
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perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission's  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  and  are 
stored  on  shelving. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  registrant.  No  individual  name  access  is  provided, 
although  the  Commission's  Name-Relationship  Index  system  cross¬ 
indexes  names  of  individuals  with  registrants. 

Safeguards:  Records  contain  public  information  and  are  available 
through  Public  Reference  Section.  Records  are  maintained  in  cen¬ 
tral  records  office,  to  which  access  is  limited  to  authorized  person¬ 
nel.  That  office  is  locked  at  night  and  the  building  where  the 
records  are  maintained  has  a  24-hour  security  guard. 

Retention  and  disposal:  While  no  formal  schedule  exists,  these 
records  periodically  are  sent  to  a  Federal  Records  Center  for 
storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washingfon,  D.C. 
20549. 

Notification  procedure:  Ail  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  from  reports  that  are 
required  by  statute  to  be  filed  with  the  Commission. 

SEC— 5 

System  name:  Ownership  Reports  and  Insider  Trading  Transaction 
Records  Filed  under  the  Securities  Exchange  Act  of  1934, 
Public  Utility  Holding  Company  Act  of  1935,  and  Investment 
Company  Act  of  1940 — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D  C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  contain 
information  on  individuals  who  are  required  by  statute  or  rule  to 
file  reports  concerning  their  beneficial  ownership  of  certain  securi¬ 
ties  and  changes  in  that  ownership. 

Categories  of  records  in  the  system:  The  records  contain  the  initial 
information  and  changes  regarding  beneficial  ownership  of  the 
securities  of  certain  issuers.  Such  information  includes  the  name  of 
the  reporting  person,  the  insider  control  number  assigned  to  him, 
the  relationship  of  the  reporting  person  to  the  issuer  of  the  securi¬ 
ty,  the  social  security  number  of  the  reporting  person,  the  nature  of 
the  ownership,  and  financial  transaction  data  with  regard  to  the 
securities  holdings  of  the  reporting  person. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78p.  79q,  80a-9,  80a-10.  80a-16,  80a-17,  and  80a-30. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  prepare  for  publication  on  a  monthly  basis  the  Commis¬ 
sion’s  "Official  Summary”  of  security  transactions  of  insiders 
which  is  made  available  for  purchase  by  the  public. 

2.  To  prepare  special  reports  which  identify  short-swing  trading, 
late  reporting,  and  ownership  histories. 

3.  To  respond  to  requests  by  Members  of  Congress  and  the 
public  for  information  concerning  insider  trading  with  respect  to 
particular  issuers. 

4.  By  SEC  personnel  for  use  in  processing  filings  and  other  docu¬ 
ments  filed  with  the  Commission. 

5.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

6.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

7.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit.  > 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 

of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions.  j 

11.  In  any  proceeding  where  the  Federal  securities  laws  are  in  j 

issue  or  in  which  the  Commission  or  past  or  present  members  of  its  ) 

staff  is  a  party  or  otherwise  involved  in  an  official  capacity.  I 

12.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

In  connection  with  their  regulatory  and  enforcement  responsibili-  I 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section  ! 
21(^)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  taws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
,  trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
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rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
penion  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission's  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  and  on  mag¬ 
netic  tape  and  cards. 

Retrkvability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  registrant.  Individual  name  access  may  be  gained  in 
computer  listing,  through  the  ^  Commission’s  Name-Relationship 
Index  system. 

Safeguards:  Records  contain  public  information  and  are  made 
available  to  the  public  through  the  Official  Summary,  which  is 
published  monthly.  Access  to  the  (inderlying  records  is  limited  to 
authorized  personnel.  The  records  are  kept  in  an  office  that  is 
locked  at  night  and  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  NW.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  NW.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  for  these  records  is  ex¬ 
tracted  from  reports  required  to  be  filed  by  beneficial  owners  and 
corporate  insiders  pursuant  to  the  applicable  sections  of  the  various 
securities  acts  and  regulations  adopted  pursuant  thereto. 


SEC-6 

System  name:  Periodic  Reports  Filed  under  the  Securities  Act  of 
1933,  Securities  Exchange  Act  of  1934,  Public  Utility  Holding 
Company  Act  of  1935,  and  Investment  Company  Act  of  1940 
and  Investment  Advisers  Act  of  1940. 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  may  also  be  maintained  in  SEC  Regional 
and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  include 
information  concerning  officers,  directors  and  certain  shareholders 
of  issuers  required  to  file  periodic  reports  with  the  Commission. 

Categories  of  records  in  the  system:  The  records  describe  lawsuits, 
shareholdings,  business  transactions,  relationships  to  the  issuer  and 
other  relevant  material  business  information  about  the  individual. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78m,  79n,  8()a-30,  and  80b-4,  and  rules  and  regula¬ 
tions  adopted  by  the  Commission  under  the  Securities  Act  of  1933, 
the  Securities  Exchange  Act  of  1934,  Public  Utility  Holding  Com¬ 
pany  Act  of  1935,  the  Investment  Company  Act  of  1940  and  the  In¬ 
vestment  Advisers  Act-of  1940. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing  purposes: 

1 .  By  SEC  staff  in  the  processing  of  filings. 

2.  Records  may  be  used  to  respond  to  inquiries  from  Members  of 
Congress  and  the  public  concerning  an  issuer;  may  also  be  used  in 
preparing  no-action  letters. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

6.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  investiga¬ 
tion  of  an  employee,  the  issuance  of  a  security  clearance,  the  re¬ 
porting  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  In  tany  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

10.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organi7.ation  involving  one  or  more  of  its  members. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters. 
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records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  or  microform. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  registrant.  No  individual  name  access  is  provided, 
although  the  Commission’s  Name-Relationship  Index  system  cross¬ 
indexes  the  names  of  individuals  with  registrants. 

Safeguards:  Records  contain  public  information  and  are  available 
through  the  Public  Reference  Section.  Records  are  maintained  in 
central  records  office,  which  is  locked  at  night  and  the  building 
where  the  records  are  maintained  has  a  24-hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
After  approximately  three  years  they  are  sent  to  a  Federal  Records 
Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  1.  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  11()0  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 


Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Periodic  reports  filed  by  registrants 
under  the  applicable  Federal  securities  laws. 

SEC— 7 

System  name:  Proposed  Sale  of  Securities  Records  Filed  under  the 
Securities  Act  of  1933— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  in  SEC  Regional 
and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  contain 
information  on  persons  for  whose  account  securities  are  proposed 
to  be  sold  pursuant  to  Rules  adopted  by  the  Commission  such  as 
Rules  144,  236,  237  and  240  under  the  Securities  Act  of  1933. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  about  individuals  who  propose  to  sell  a  specific  number  of 
securities,  and  include  information  on  the  class  of  securities,  the 
name  of  the  issuer,  the  name  of  the  seller,  and  the  seller’s  relation¬ 
ship  to  the  issuer,  the  seller’s  social  security  number  or  IRS  tax 
number,  and  the  date  of  the  sale. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77c(b).  77d(l);  17  CFR  230.144;  17  CFR  230.236(c); 
17  CFR  230.237(a);  17  CFR  230.240(h). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  aid  the  Commission’s  staff  in  reviewing  documents  filed 
with  the  Commission  and  for  verification  and  recording  of  block 
sales  of  securities;  may  also  be  used  to  respond  to  inquiries  by 
Members  of  Congress  or  the  public  concerning  sales  of  securities 
and  in  preparing  no-action  letters. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion,  or  after  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  government  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  ..analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 
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8.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

9.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal -Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  and  on  mag¬ 
netic  tape  and  cards. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  the  issuer.  The  magnetic  media  is  accessed  by  special 
computer  programs  on  a  periodic  basis.  No  individual  name  access 
is  provided,  although  the  Commission’s  Name-Relationship  Index 
system  cross-indexes  names  with  registrants. 

Safeguards:  Records  contain  public  information  and  are  available 
to  the  public  at  the  Commission’s  Public  Reference  Room.  Access 
to  the  records  is  limited  to  authorized  personnel.  The  records  are 
maintained  in  an  office  which  is  locked  at  night  in  a  building  which 
has  a  24-hour  security  guard. 


Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  'procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Notices  of  proposed  sale  of  securities 
filed  under  Rules  144,  236,  237  and  240  which  have  been  promul¬ 
gated  under  the  Securities  Act  of  1933. 

SEC— 8 

System  name:  Proxy  Soliciting  Material  Filed  under  the  Securities 
Exchange  Act  of  1934,  Public  Utility  Holding  Company  Act  of 
1935,  and  Investment  Company  Act  of  1940. 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Duplicate  copies  may  be  maintained  in  SEC  Re¬ 
gional  and  Branch  Offices. 

Categories  of  individuals  covered  by  tbe  system:  Records  include 
information  on  officers,  directors  and  certain  stockholders  of  an  is¬ 
suer  and  persons  other  than  management  who  are  required  to  file 
proxy  soliciting  material  with  the  Commission  in  advance  of  its  use. 

Categories  of  records  in  the  system:  The  records  describe  business 
relationships  and  transactions  of  directors,  lawsuits,  investigations, 
affiliations  with  other  companies,  and  other  relevant  personal  and 
business  information  about  the  individual  that  is  material  to  the  use 
of  the  proxy  soliciting  materials. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  78n,  791  and  80a-20. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows; 

1.  By  SEC  personnel  in  connection  with  the  processing  of  proxy 
statements  and  proxy  soliciting  materials;  may  also  be  used  to 
respond  to  requests  from  Members  of  Congress  and  the  public  con¬ 
cerning  proxy  contests  and  the  necessity  for  accurate  proxy  materi¬ 
als  and  in  preparing  no-action  letters. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  .local  government  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
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license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

8.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

9.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
stale  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  slate 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
pe:form  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  or  microform. 

Retrievability:  Records  are  accessed  by  name  and/or  file  number 
assigned  to  registrant.  No  individual  name  access  is  provided, 
although  the  Commission’s  Name-Relationship  Index  system  cross¬ 
indexes  individuals  with  registrants. 

Safeguards:  The  records  contain  public  information  and  are 
available  through  Public  Reference  Section.  The  records  are  main¬ 
tained  in  central  records  office,  which  is  locked  at  night  and  the 
building  where  the  records  are  maintained  has  a  24-hour  securities 
guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 


System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  I.  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  obtained  from  proxy  sol¬ 
iciting  material  filed  with  the  Commission  under  the  Federal  securi¬ 
ties  laws. 

SEC— 9 

System  name:  Administrative  Audit  System — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  Regional  and 
Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  all  individuals,  companies,  or  other  agencies  indebted  to 
or  due  an  indebtedness  from  the  SECT. 

Categories  of  records  in  the  system:  The  individual’s  company,  or 
agency  name,  the  object  and/or  service  provided,  the  cost  and/or 
periodic  rental  charge,  any  and  all  necessary  contractual  language 
on  purchase  orders,  contracts,  invoices,  travel  authorizations,  and 
other  miscellaneous  forms. 

Authority  for  maintenance  of  the  system:  Title  31,  United  States 
Code,  Chapters  la  and  2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  insure  that  all  obligations  and  expenditures  other  than  those 
in  the  pay  and  leave  system  are  in  conformance  with  laws,  existing 
rules  and  regulations,  and  good  business  practice. 

2.  To  maintain  subsidiary  records  at  the  proper  account  and/or 
organizational  level  where  responsibility  for  control  of  costs  exists, 
giving  due  consideration  to  the  fixed  and  variable  cost  charac¬ 
teristics  of  each  cost  category. 

3.  To  provide  appropriate  audit  documentation  for  Treasury, 
GAO,  other  appropriate  agencies  and  for  agency  use. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Appropriate  accounting  data  is  shown  in  computer  prin¬ 
touts  supported  by  the  originals  of  hard  copy  (purchase  orders, 
memorandum  form,  subsidiary  ledgers,  and  other  miscellaneous  in¬ 
voices  and  other  documents). 

Retrievability:  These  records  (original  hard  copies)  are  indexed 
by  name  of  individuals,  companies,  and  other  agencies  in  alphabeti¬ 
cal  sequence.  _ 

Safeguards:  Only  those  people  authorized  by  the  Office  of  the 
Comptroller  and  certain  governmental  agencies  approved  by  law, 
are  given  access  to  any  of  these  records. 

Retention  and  disposal:  The  records  are  maintained  and  disposed 
of  by  appropriate  GSA  records  schedules. 

System  manager(s)  and  address:  Comptroller,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing- 
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ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:^  The  sources  for  the  records  are 
*  purchase  orders,  vouchers,  invoices,  contracts,  and  other  miscel¬ 
laneous  documents,  submitted  to  this  Office  by  employees,  vendors 
and  other  miscellaneous  sources,  including  claims  filed  by  wit¬ 
nesses  in  SEC  actions. 

SEC— 10 

System  name:  Administrative  Law  Judge  Assignments  and  Disposi¬ 
tions  of  Administrative  Proceedings — SEC 

System  location:  Securities  and  Exchange  Commission,  1100  L 
Street,  N.W.,  Washington,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  Administrative  Law  Judges. 

Categories  of  records  in  the  system:  The  records  identify  each 
pending  administrative  proceeding  and  the  administrative  law  judge 
to  whom  it  is  assigned.  They  also  contain  statistical  data  relating  to 
number  of  assignments  and  the  time  involved  in  disposition  of  as¬ 
signments. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d;  P.  L.  87-592,  76  Stat.  394;  17  CFR  Sections 
200.30-9.  200.30-10. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  and  the  in¬ 
formation  in  the  records  may  be  used  as  follows: 

1.  To  detennine  workload  and  accomplishment  of  each  adminis¬ 
trative  law  judge.  '' 

2.  To  aid  the  Chief  Administrative  Law  Judge  in  determining  ap¬ 
propriate  assignments  to  administrative  proceedings. 

3.  To  aid  in  projecting  budget  requirements  for  the  Office  of  Ad¬ 
ministrative  Law  Judges. 

4.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders  and  are 
compiled  in  typewritten  form. 

Retrievability:  The  system  is  indexed  by  the  name  of  administra¬ 
tive  law  judge. 

Safeguards:  The  records  are  stored  in  private  office  of  the  Chief 
Administrative  Law  Judge.  Physical  security  is  provided  by  a  24- 
hour  security  guard  at  the  main  entrance  to  the  building. 

Retention  and  disposal:  Records  are  maintained  for  at  least  a  ten 
(10)  year  period,  after  which  they  are  disposed  of  by  shredding. 

System  managerfs)  and  address:  Chief  Administrative  Law  Judge, 
Securities  and  Exchange  Commission,  1100  L  Street,  N.W., 
Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  J^he  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 


Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  obtained  from  orders  is¬ 
sued  to  individual  administrative  law  judges  by  Chief  Administra¬ 
tion  Law  Judge  and  from  information  and  reports  submitted  to 
Chief  Administrative  Law  Judge  by  individual  administrative  law 
judges. 

SEC— 11 

System  name:  Administrative  and  Litigation  Release  System— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  in  this  system  also  may  be  maintained  at 
the  SEC  Regional  and  Blanch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  have  been  named  as  respondents  or  defen¬ 
dants  in  administrative,  civil  or  criminal  proceedings  involving  al¬ 
legations  of  violations  of  the  Federal  securities  laws  or  related 
statues. 

Categories  of  records  in  the  system:  Releases  pertaining  to  ad¬ 
ministrative  proceedings  are  limited  essentially  to  an  identification 
of  the  respondents,  a  brief  reference  to  the  general  nature  of  the 
underlying  charges,  and  when  appropriate,  an  identification  of  the 
particular  securities  involved.  Releases  pertaining  to  litigation  mat¬ 
ters  relate  to  court  enforcement  actions  brought  under  the  Federal 
securities  laws. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  for  the  following: 

1.  Giving  public  notice  of  the  institution  and  disposition  of  an  ad¬ 
ministrative,  civil,  or  criminal  proceeding  brought  under  the  Federal 
securities  laws  or  related  statutes. 

2.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

3.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

6.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
<  records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 


FEDERAL  REGISTER,  VOL.  41,  NO.  185 — WEDNESDAY,  SEPTEMBER  22,  1976 


41560 


SECURITIES  AND  EXCHANGE  COMMISSION 


Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  paper  from  in  binders. 

Retrievability:  Records  may  be  retrieved  by  the  name  of  the  in¬ 
dividual  through  use  of  index  cards,  the  Securities  Violation  Bul¬ 
letin,  and  the  Commission’s  Name-Relationship  Index  system. 

Safeguards:  The  releases  are  kept  in  a  building  having  a  24-hour 
security  guard. 

Retention  and  disposal:  These  records  are  kept  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Official  files  of  Federal  and  State  court 
and  administrative  proceedings. 

SEC— 12 

System  name:  Administrative  Proceedings — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  the  Regional 
or  Branch  Office  that  was  involved  in  the  proceeding. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individual  respondents,  witnesses,  attorneys  and  others 
involved  in  administrative  proceedings  instituted  by  the  Commis¬ 
sion.  . 

Categories  of  records  in  the  system:  Records  include  pleadings, 
transcripts  of  testimony,  documentary  evidence  and  other  relevant 
documents,  and  correspondence  relating  to  the  proceeding. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77u,  78v,  79s,  80a-40  and  80b-12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  these  records  may  be  used  as  follows; 

1.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issuqd  pursuant  thereto. 

3.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

M.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 


security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  As  h  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for 
statiscal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

8.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public. 

9.  In  connection  with  the  processing  of  registration  statements 
and  other  filings  made  with  the  Commission. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter'  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form. 
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RctricvabilUy:  Individual  name  access  is  provided  through  the 
SEC  Name-Relationship  Index  system. 

Safeguards:  Most  of  the  files  compiled  in  connection  with  public 
administrative  proceedings  are  available  to  the  public.  Access  to 
other  records  is  limited  to  authorized  personnel  only.  Physically, 
the  records  are  maintained  in  a  building  that  has  24-hour  security. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  NW.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  NW.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  for  these  records  is  ob¬ 
tained  from  pleadings,  transcripts  of  testimony,  documents,  includ¬ 
ing  evidence  introduced  in  the  proceeding  and  correspondence 
relating  to  the  proceeding. 

SEC— 13 

System  name:  Administrative  Proceedings  Record  Cards — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  involved  in  administrative  proceedings  instituted 
by  the  Commission. 

Categories  of  records  in  the  system:  Records  contain  names  and 
addresses  of  persons  who  are  parties,  respondents,  and  witnesses 
in  SEC  administrative  proceedings. 

Aotbority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77u,  78v,  79s,  80a-40,  and  80b-12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  identify  individuals  who  are  involved  in  administrative 
proceedings  so  that  they  can  be  served  with  documents  filed  in  the 
proceeding  and  to  record  all  actions  taken  in  the  proceeding. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions'  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

6.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

7.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 


8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant.or  other  benefit. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  ot  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g).  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  5x8  inch  cards  and  stored  in 
filing  boxes. 

Retrievability:  Individual  name  access  for  parties  and  witnesses 
provided  through  computer  search  of  the  Commission’s  Name- 
Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  locked  office  in  a  building  having  a  24-hour  security 
guard. 

Retentioii  and  disposal:  Records  are  retained  indefinitely. 

System  managcr(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Administrative  Proceedings  service  list, 
notices  of  appearance,  transcripts  of  testimony. 

SEC— 14 

System  name:  Applications  for  Relief  From  Disqualification  Filed 
Under  the  Securities  Act  of  1933  and  the  Commission’s  Rules 
of  Practice. 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Applications  for  relief  from  disqualification  under 
Regulation  A  may  be  maintained  by  the  SEC  Regional  and  Branch 
Offices. 
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Categories  of  individuals  covered  by  the  system:  The  records  con¬ 
tain  information  with  respect  to  attorneys,  accountants,  and  other 
professionals  seeking  relief  from  SEC  orders  suspending  or  barring 
them  from  appearing  or  practicing  before  the  SEC  or  imposing 
some  other  sanction  or  requirements  under  the  Commission’s  Rules 
of  Practice  and  information  concerning  officers,  directors,  principal 
shareholders,  promoters,  partners,  underwriters,  and  other  persons 
associated  with  the  registrant  who  are  seeking  to  vacate  or  modify 
any  disqualification  imposed  by  the  Commission. 

Categories  of  records  in  the  system:  Records  contain  information 
pertaining  to  SEC  orders  which  temporarily  or  permanently 
suspend  attorneys,  accountants,  and  other  professionals  from  ap¬ 
pearing  or  practicing  before  the  SEC  or  otherwise  sanction  them 
pursuant  to  the  Commission’s  Rules  of  Practice.  Also  contain  the 
individual’s  application  for  relief  of  disqualification  under  the  Rules 
of  Practice  and  applications  for  relief  from  disqualifications  under 
the  Securities  Act  of  1933. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77c,  77s,  78w,  79t,  77sss,  80a-37,  and  80b-ll;  17 
CFR  202.2(e);  17  CFR  230.252(f). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing; 

1.  By  the  Commission’s  staff  to.  process  requests  for  relief  from 
SEC  orders  or  disqualification  or  disqualifications  imposed  by  or 
from  provisions  of  applicable  Federal  securities  laws  and  rules 
promulgated  thereunder. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 


that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be. dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  in  individual 
files. 

Retrievability:  Records  are  accessed  by  name  of  individual  or  is¬ 
suer  or  registrant. 

Safeguards:  Applications  for  relief  from  disability  under  Regula¬ 
tions  A  and  F  of  the  Securities  Act  of  1933  are  made  avilable  to  the 
public.  Information  regarding  Rule  2(e)  of  the  Commission’s  Rules 
of  Practice  is  non-public.  Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official  duties  require  such  access. 
Personnel  screening  is  employed  to  prevent  unauthorized  disclo¬ 
sure.  All  records  are  kept  in  an  office  that  is  locked  at  night  and  in 
a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  1.  Applications  for  relief  of 
disqualifications  under  the  Securities  Act  of  1933:  Director,  Divi¬ 
sion  of  Corporation  Finance,  Securities  and  Exchange  Commission, 
Washington,  D.C.  20549.  2.  Applications  for  relief  of  disqualifica¬ 
tions  imposed  under  the  Commission’s  Rules  of  Practice;  General 
Counsel,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  concerning  individuals  is 
extracted  from  applications  filed  with  the  Commission  for  relief 
from  disqualifications. 

SEC— 15 

System  name:  Comments  on  Commission  and  Securities  Self-Regu¬ 
latory  Organization  Rules  Changes— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Persons  sub¬ 
mitting  comments  on  Commission  proposals  to  adopt  or  change 
rules  or  in  connection  with  rules  proposed,  adopted,  or  changed  by 
securities  self-regulatory  organizations. 
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Categories  of  records  io  the  system:  Written  statements  or  com¬ 
ments,  including  transcripts  of  statements  made  at  Commission 
hearings  on  proposed  or  adopted  rules  or  changes  in  rules. 

Authority  for  maintenance  of  the  system:  Title  S,  United  States 
Code,  Section  553.  / 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  assist  the  Commission  in  developing  regulatory  and  en¬ 
forcement  policies  designed  to  carry  out  its  functions  under  the 
Federal  securities  laws  and  to  assist  it  in  fulfilling  its  oversight 
function  with  respect  to  securities  self-regulatory  organizations. 

2.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form. 

Retrievability:  Records  maintained  in  official  file  designated  by 
the  matter  under  consideration  such  as  the  rule  number. 

Safeguards:  These  comments  are  public  information.  They  are 
maintained  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  1100  L  Street, 
N.W.,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Letters  and  other  statements  received 
from  public  commentators. 
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System  name:  Complaint  Processing  System  (CMP)— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 


Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  members  of  the  public-  and  others  making  complaints  to 
the  Commission  against  broker-dealers  and  others  who  are  subject 
to  the  Commission’s  jurisdiction. 

Categories  of  records  in  the  system;  Records  contain  the  name  of 
the  complainant,  the  name  of  the  entity  involved  in  the  complaint, 
the  type  of  complaint,  and  the  dates  relating  to  the  disposition  of 
the  complaint. 

Authority  for  maintenance  of  the  system:  Voluntary. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  the  SEC  staff  to  analyze  and  compile  data  relating  to, 
among  other  things,  the  frequency  of  complaints  against  particular 
entities  or  individuals.  This  data  is  reported  to'the  Division  of  En¬ 
forcement  for  consideration. 

2.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
or  the  public  concerning  the  status  of  particular  complaints. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  oBier  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

10.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

11.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  ancFmaintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 
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Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  magnetic  tape  or  cards 
and  accessed  by  special  computer  programs  on  a  periodic  or  “on 
request”  basis. 

Retrievability:  No  individual  name  access  is  provided  but  the  re¬ 
ports  are  in  alphabetical  sequence  by  the  name  of  the  subject  of  the 
complaint,  or  the  complainant’s  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  maintained  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Reports  and 
Information  Services,  Securities  and  Exchange  Commission,  1100  L 
Street,  N.W.,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  received  from  individuals 
through  letters,  telephone  calls,  or  personal  visits  to  headquarters 
or  regional  offices. 
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System  name:  Correspondence  Files  Pertaining  to  Registered 
Broker-Dealers — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  are  maintained  in  the  SEC  Regional 
and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  registered  with  the  Commission  as  broker-dealers  and  persons 
associated  with  a  registered  broker-dealer. 

Categories  of  recoriis  in  the  system:  Records  contain  information 
relating  to  an  individual’s  activities  and  transactions  as  a  registered 
broker-dealer  and  information  concerning  the  relationship  of  other 
persons  to  the  broker-dealer. 

Authority  (or  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78a  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  These  records  are  used  to  maintain  a  continuity  within  the 
SEC  as  to  each  registered  broker-dealer  and  to  provide  the  SEC 
staff  with  the  background  and  results  of  earlier  examinations  of  re¬ 
gistered  broker-dealers  as  well  as  an  insight  into  current  regulatory 
problems,  if  any,  concerning  each  registrant. 

2.  To  aid  in  responding  to  requests  from  Members  of  Congress 
and  the  public  relating  to  particular  registered  broker-dealers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal-  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  insuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
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banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or^  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  . 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  form  and  bound  in  file 
folders. 

Retrievability:  Information  is  indexed  by  name  of  registrant.  In¬ 
formation  regarding  individuals  may  be  obtained  through  the  use  of 
index  systems. 

Safeguards:  These  records  generally  are  available  for  inspection 
by  the  public  in  the  Public  Reference  Room.  Except  for  such  public 
disclosure  only  authorized  persons  are  given  access  to  the  raw  files. 
Records  are  maintained  in  a  building  that  has  a  24-hour  security 
guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 


ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D  C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  In  addition  to  containing  correspon¬ 
dence  between  the  registered  broker-dealer  and  the  Commission, 
these  Tiles  include  copies  of  staff  examination  reports;  information 
also  is  received  from  various  segments  in  the  industry  and  securi¬ 
ties  self-regulatory  organizations. 
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System  name:  Correspondence  Files  Pertaining  to  Registered  Invest¬ 
ment  Advisers— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  are  maintained  by  the  SEC’s  Re¬ 
gional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Investment  ad¬ 
visers  registered  with  the  Commission  and  persons  associated  with 
registered  investment  advisers. 

Categories  of  records  in  the  system:  Records  contain  information 
relating  to  an  investment  adviser,  his  business,  his  compliance  with 
provisions  of  the  Federal  securities  laws.  Records  also  include  in¬ 
formation  on  persons  associated  with  investment  advisers. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78d,  80b-l  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  SEC  personnel  to  determine  whether  a  registered  invest¬ 
ment  adviser  is  complying  fully  with  applicable  requirements. 

2.  To  aid  in  responding  to  requests  from  Members  of  Congress 
and  the  public  concerning  the  status  of  a  registered  investment  ad¬ 
viser. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

,4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implemeting  the  statute,  or  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto. 

'5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  .securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  §tate  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
licence,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
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or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to.  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as*  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,'  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  paper  form  and  bound  in 
a  file  folder. 

Retrievability:  Information  is  indexed  by  name  of  the  registrant. 
Information  regarding  individuals  may  be  obtained  through  the 
Commission’s  Name — Relationship  Index  system. 

Safeguards:  These  records  generally  are  available  for  inspection 
by  the  public  in  the  Public  Reference  Room.  Except  for  public  dis¬ 
closure  only  authorized  persons  are  given  access  to  the  raw  files. 
The  records  are  maintained  in  a  building  that  has  a  24-hour  security 
guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

^  System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 


ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  In  addition  to  containing  correspon¬ 
dence  between  the  investment  adviser  and  the  Commission,  these 
files  include  copies  of  staff  examination  reports,  information 
received  from  various  segments  of  the  industry,  including  the  finan¬ 
cial  press  and  other  items  pertaining  to  each  individual  investment 
adviser  or  to  any  complex  of  investment  companies  with  which  it  is 
affiliated. 
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System  name:  Correspondence  Files  Pertaining  to  Registered  Invest¬ 
ment  Companies-SEC 

System  location:  Securities  and  Exchange  ommission,  Washing¬ 
ton,  D.C.  20549.  Records  are  also  maintained  by  SEC  Regional  and 
Branch  Offices. 

Categories  of  individuals  covered  by  tbe  system:  Individuals  as¬ 
sociated  with  registered  investment  companies. 

Categories  of  records  in  the  system:  Records  contain  information 
relating  to  an  individual’s  relationships  and  transactions  with  a  re¬ 
gistered  investment  company. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78d(b)  and  80a-l  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing; 

1.  By  SEC  personnel  to  monitor  compliance  with  the  provisions 
of  the  Investment  Company  Act  of  1940. 

2.  To  aid  in  responding  to  requests  from  Members  of  Congress 
and  the  public  relating  to  particular  registered  investment  compa¬ 
nies. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws.  . 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola-^ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  any  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
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or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  taws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  form  and  bound  in  a 
file  folder. 

Retrievability:  Information  is  indexed  by  name  of  registrant.  In¬ 
formation  regarding  individuals  may  be  obtained  through  the  use  of 
index  systems  and  the  Commission’s  Name-relationship  Index 
system. 

Safeguards:  The  records  generally  are  available  for  inspection  by 
the  public  in  the  Public  Reference  Room.  Except  for  public  disclo¬ 
sure  only  authorized  persons  are  given  access  to  the  raw  files. 
Records  are  maintained  in  a  building  that  has  a  24-hour  security 
guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 


System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  recorcf  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  In  addition  to  containing  correspon¬ 
dence  between  the  registered  investment  company  and  the  Commis¬ 
sion,  these  files  include  copies  of  staff  examination  reports,  infor¬ 
mation  received  from  various  segments  of  the  industry,  including 
the  financial  press  and  other  items  pertaining  to  each  individual  in¬ 
vestment  company  or  to  the  complex  of  investment  companies  with 
which  it  is  affiliated. 

SEC— 20 

System  name:  Defendant  Index — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  tbe  system:  Records  are  main¬ 
tained  on  persons  involved  in  legal  actions  with  the  SEC  or  in 
which  violations  of  the  Federal  securities  laws  are  alleged.  These 
include  injunctive,  subpoena  enforcement,  civil  and  criminal  and 
contempt  actions. 

Categories  of  records  in  the  system:  Records  contain  information 
regarding  all  legal  actions  filed  by  the  SEC  and  information  regard¬ 
ing  actions  brought  against  the  SEC.  They  may  also  contain  infor¬ 
mation  with  respect  to  criminal  actions  prosecuted  by  the  Depart¬ 
ment  of  Justice.  The  records  include  the  name  of  the  case,  the 
court’s  case  number,  any  court  designation,  and  type  of  action. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,77t,  78u,  79r,  77uuu,  80a-41,  and  80b-9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  SEC  personnel  to  locate  and  identify  a  particular  court 
case. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  To  respond  to  requests  from  Members  of  Congress  or  the 
public  for  information  concerning  litigation  matters. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Sedulities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
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rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  3  x  5  inch  index  cards  and 
stored  in  filing  boxes. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  steel  cabinets  that 
are  kept  in  a  locked  office  and  in  a  building  having  a  24-hour 
security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street.  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission.  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Legal  documents  filed  in  civil,  adminis¬ 
trative  and  criminal  proceedings. 

SEC-21 

System  name:  Division  of  Corporate  Regulation  Bankruptcy  Act 
Records — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549,  SEC  New  York  Regional  Office,  New  York,  New 
York  10007,  SEC  Chicago  Regional  Office,  Chicago,  Illinois  60604, 
SEC  Los  Angeles  Regional  Office,  Los  Angeles,  California  90012, 
SEC  San  Francisco  Branch  Office,  San  Francisco,  California 
90012,  and  SEC  Seattle  Regional  Office,  Seattle,  Washington  98174. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  attorneys  for  debtors,  trustees,  attorneys  for  trustees. 
United  States  District  Court  judges,,  and  United  States  Bankruptcy 
judges. 

Categories  of  records  in  the  system:  The  records  contain  the  fol¬ 
lowing  types  of  information;  addresses,  information  contained  in 
court  pleadings,  memoranda  regarding  findings  of  SEC  investiga¬ 
tions,  SEC  staff  memoranda  regarding  various  aspects  of  court 
proceedings. 


Authority  for  maintenance  of  the  system:  Title  11,  United  States 
Code,  Sections  572,  608,  665a  and  (Thapter  XI  Rule  11-6,  Official 
Form  Nos.  11-FI  and  11-F2  promulgated  by  the  United  States 
Supreme  Court  under  28  U.S.C.  Section  2075. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows; 

1.  By  SEC  staff  in  preparation  for  participation  in  all  phases  of 
Chapter  X  and  XI  debtor  relief  proceedings,  including  court 
hearings  and  meetings  with  trustees,  counsel,  presiding  judges,  and 
with  other  interested  parties.  Files  also  are  used  in  responding  to 
inquiries  of  Congressmen,  public  investors,  and  other  agencies  with 
respect  to  pending  or  terminated  bankruptcy  proceedings. 

2.  In  any  proceeding  where  the  federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  a-propriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are-  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parlies  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  2Hg)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigatipn,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 
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Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  kept  in  hard  copy  form  in  filing 
cabinets. 

Retrievability:  The  records  are  indexed  by  case  name  or  company 
name  and  case  number.  Information  on  individuals  may  be 
retrieved  through  use  of  SEC  Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  The  of¬ 
fice  where  records  are  maintained  is  locked  at  night  and  a  24-hour 
security  guard  limits  access  to  building. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Division  of  Corporate 
Regulation,  1100  L  Street,  N.W.,  Washington,  D.C.  20549. 

Notification  procedure:  All  reqttests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  sent  to  SEC  by  courts  and 
attorneys.  Some  unsolicited  information  is  obtained  from  members 
of  the  public,  and  information  also  is  received  from  individuals  in¬ 
cluding  those  to  whom  the  records  relate. 

SEC— 22 

System  name:  Division  of  Corporation  Finance  Branch  Working 
Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  officers,  directors,  shareholders,  and  other  persons  hav¬ 
ing  relationships  with  registrants. 

Categories  of  records  in  the  system:  The  information  in  the  system 
generally  includes  material  concerning  registrants  filed  with  the 
SEC  under  the  Securities  Act  of  1933  and  the  Securities  Exchange 
Act  of  1934  and  may  describe  relationships  or  transactions  named 
individuals  may  have  with  such  registrants. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77e,  77g,  77h  and  77j;  781,  78m,  78n,  78o(d),  and 
78p;  77eee. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  process  registration  statements,  proxy  statements,  periodic 
reports  and  other  reports  required  by  statute  or  rule  to  be  filed  with 
the  Commission. 


2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  regarding  registrants. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereta. 

5.  In  any  proceeding  where  the  federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  federal,  state  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 
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Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard  copy  form  and 
stored  on  shelving. 

Retrkvability:  The  records  are  indexed  by  the  name  of  the  regis¬ 
trant.  The  Commission’s  Name-Relationship  Index  system,  how¬ 
ever,  cross-indexes  names  of  individuals  with  the  names  of  regis¬ 
trants. 

Safeguards:  Access  to  these  files  is  limited)  to  authorized  persons. 
The  records  are  maintained  in  a  building  that  has  a  24-hour  security 
guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Director,  Division  of  Corporation 
Finance,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  is  obtained  through  in¬ 
formal  meetings  and  conversations  with  registrants  and  their 
representatives;  documents  that  are  filed  with  the  Commission; 
communications  from  other  members  of  the  Commission’s  staff; 
publications;  notes  and  letters  from  registrants,  their  counsel,  and 
other  interested  persons,  including  shareholders,  investors,  and  in¬ 
dividuals  including  where  practicable  those  to  whom  the  informa¬ 
tion  relates,  and  internal  working  papers  prepared  by  members  of 
the  staff. 

SEC-23 

System  name:  Division  of  Corporation  Finance  Index  for  Filings  on 
Schedule  13D  and  Filings  under  Regulations  A  and  B— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  The  categories  of 
individuals  on  whom  records  are  maintained  in  the  system  are  (1) 
all  persons  filing  a  Schedule  13D,  and  (2)  all  persons  filing  as  regis¬ 
trants  under  Regulations  A  or  B. 

Categories  of  records  in  the  system:  The  information  in  this 
system  indicates  whether  individuals  have  filed  a  Schedule  13D  and 
if  so  for  what  registrants.  It  also  indicates  whether  or  not  such  in¬ 
dividuals  have  filed  as  registrants  in  offerings  under  Regulation  A 
or  B. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77c(b),  78m(d)  and  78n(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 


1.  By  SEC  personnel  to  maintain  a  control  system  over  such 
public  niings;  to  determine  whether  named  persons  have  made  such 
hlings;  and  to  verify  information  concerning  such  filings,  as  such 
information  may  be  disclosed  in  other  filings. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  other  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
licens'e,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Informa^on  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  To  aid  in  responding  to  requests  for  information  from  Mem¬ 
bers  of  Congress,  the  press  and  the  public  concerning  such  filings 
and  offerings. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of  /■ 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
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connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry.  N  ' 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  fn- 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission's  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  index  cards. 

Retrievability:  The  record  for  schedule  13D  is  indexed  alphabeti¬ 
cally  both  by  name  of  the  bidder  and  the  registrant.  The  Regulation 
A  and  B  records  are  indexed  by  the  name  of  the  registrant.  The 
SEC  Name-Relationship  Index  system  cross-indexes  the  names  of 
individuals  with  th^  names  of  registrants. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  The 
records  are  maintained  in  a  building  that  has  a  24-hour  security 
guard. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Division  of  Corporation 
Finance,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  reCord  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:^ Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The.  information  is  extracted  from 
Schedule  13D  filings  and  Regulation  A  and  B  filings,  which  are 
required  by  regulation  to  contain  specified  information  concerning 
certain  individuals. 

SEC— 24 

System  name:  Division  of  Enforcement  Investigative  Working 
Files-SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  Regional  and 
Branch  Offices  with  respect  to  investigations  conducted  by  those 
Offices. 
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Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals,  corporations,  partnerships,  and  other  entities 
that  engage  in  activities  which  may  involve  violations  of  the 
Federal  securities  laws  or  the  rules  of  securities  self-regulatory  or- 
pnizations.  These  records  also  may  contain  information  concerning 
investors  or  other  individuals  who  become  involved  in  Commission 
investigations. 

Categories  of  records  in  the  system:  The  information  in  this 
system  is  derived  from  many  sources,  including  documents  filed 
with  the  Commission,  court  records,  articles  from  publications, 
published  financial  data,  information  from  corporations,  securities 
brokerage  firms,  banks,  public  utilities,  credit  agencies  and  Federal, 
State,  local  and  foreign  law  enforcement  and  securities  self-regula- 
tory  organizations.  Information  also  may  be  gathered  from  in¬ 
dividuals,  including,  where  practicable,  the  individual  under  in¬ 
vestigation. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-41;  80b-9;  17  CFR 
202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

6.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

7.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

8.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond 'to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  By  the  Commission  to  prepare  and  publish  information  con¬ 
cerning  violations  of  the  Federal  securities  laws  as  authorized  by  15 
U.S.C.  78u(a),  as  amended. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu- 
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rilies  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders,  binders  and 
index  cards  and  in  separate  notebooks. 

Retrievability:  The  system  is  indexed  only  by  the  name  of  the 
case  although  information  regarding  an  individual  can  often  be  ob¬ 
tained  through  use  of  the  Commission’s  Name-Relationship  Index 
system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Physical 
security  is  primarily  obtained  by  limitation  of  access  to  the  building 
in  which  the  records  are  maintained. 

Retention  and  disposal:  The  records  are  generally  maintained  until 
the  case  has  been  closed,  at  which  time  the  originals  are  sent  to  the 
formal  investigative  files.  A  file  containing  extra  copies  of  certain 
of  the  documents  in  the  formal  /ile  may  be  maintained  by  the  per¬ 
son  working  on  the  case  for  some  period  of  time  thereafter.  These 
personal  files  on  closed  cases  are  generally  destroyed  when  the  per¬ 
son  maintaining  them  leaves  the  Commission’s  employ. 


System  manager(s)  and  address:  Director,  Division  of  Enforce¬ 
ment,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  for  these  records  is  ob¬ 
tained  from  the  Commission’s  files,  newspaper  articles,  court 
papers,  securities  brokerage  firms,  corporations,  banks,  public  utili¬ 
ties,  credit  organizations,  individuals,  and  Federal,  State,  local,  and 
foreign  law  enforcement  and  securities  self-regulatory  organiza¬ 
tions. 

SEC— 25 

System  name:  Division  of  Enforcement  Liaison  Working 
Files- SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  regional  and 
branch  offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  have  been  involved  in  activities  which  vio¬ 
lated  or  may  have  violated  Federal,  State  or  foreign  laws  relating  to 
transactions  in  securities,  the  conduct  of  a  securities  business  or  in¬ 
vestment  advisory  activities,  and  banking  or  other  financial  activi¬ 
ties. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  contained  in  filings  made  with  the  Commission,  court  records, 
information  gathered  during  SEC  investigations,  staff  memoranda, 
SEC  orders,  correspondence,  articles  from  publications,  published 
financial  data,  securities  brokerage  firms  data,  information  supplied 
by  individuals  and  Federal,  State,  local  and  foreign  regulatory  and 
law  enforcement  organizations,  and  securities  self-regulatory  or¬ 
ganizations. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77u,  78u,  79r,  77uuu,  80a-41,  80b-9,  and  17 
CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To.coordinate  law  enforcement  activities  between  the  SEC  and 
other  Federal,  State,  local  or  foreign  law  enforcement  agencies, 
and  securities  self-regulatory  organizations. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatoQ^  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
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request,  in  connection  with  the  hiring  or  retention  of  an  employee,  * 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on.the  matter. 

7.  In  connection’ with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

9.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Govembrs  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 


the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  kept  on  individual  pieces  of  paper  in  file 
folders,  binders  and  file  cabinets. 

Retrievability:  The  system  is  indexed  by  the  name  of  the  person 
or  entity  to  which  the  file  primarily  relates.  Cross-reference  to  the 
individual  is  possible  through  the  Commission’s  Name-Relationship 
Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  The 
records  are  kept  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  If  a  formal  investigation* is  opened  the 
records  generally  are  transferred  to  the  person  having  responsibility 
for  the  investigation.  If  no  formal  investigation  is  opened,  the 
records  are  usually  maintained  as  long  as  the  information  contained 
therein  appears  to  be  relevant  to  possible  future  enforcement  ac¬ 
tions.  When  records  cease  to  be  relevant,  they  are  destroyed. 

System  manager(s)  and  address:  Director,  Division  of  Enforce¬ 
ment,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  obtained  from  public  filings 
made  with  the  SEC;  reports  of  investigations  made  by  SEC  person¬ 
nel;  transcripts,  documents  and  other  material  acquired  by  SEC 
personnel  as  a  result  of  investigations;  publications,  court  docu¬ 
ments,  information  from  individuals,  including  where  practicable 
the  individuals  to  whom  the  information  relates,  securities  self- 
regulatory  organizations,  securities  brokerage  firms,  corporations, 
individuals.  State,  local,  and  foreign  law  enforcement  organiza¬ 
tions,  and  miscellaneous  other  sources. 

SEC— 26 

System  name:  Division  of  Enforcement  Preliminary  Market  Surveil¬ 
lance  Inquiries— SEC 

System  location:  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549. 

Categories  of  individuals  covered  by  tbe  system:  Broker-dealers 
and  persons  associated  with  them  and  other  persons  involved  in  the 
trading  of  securities;  individuals  associated  with  companies  whose 
securities  are  traded  and  individuals  trading  securities  on  national 
securities  exchanges  or  over-the-counter. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  filed  with  the  SEC,  articles  from  publications,  market  price- 
volume  information,  market  trading  data,  corporate  information, 
securities  brokerage  firm  data,  and  other  information  relating  to 
particular  securities. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-l,  and  80b-9  and  17 
CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
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whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“Routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  maybe  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

6.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

7.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

8.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

9.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking^  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 


A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission.  < 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CER  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Eederal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
index  cards  and  notebooks. 

Retrievability:  The  system  is  indexed  by  the  name  of  the  security 
that  is  the  subject  of  the  inquiry,  but  access  to  individual  informa¬ 
tion  may  be  gained  through  use  Of  the  Commission’s  Name-Rela¬ 
tionship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Physical 
security  is  primarily  provided  by  security  guards  who  limit  access 
to  the  building  in  which  the  records  are  maintained. 

Retention  and  disposal:  If  a  formal  investigation  is  opened  the 
records  are  transferred  to  the  person  having  responsibility  for  the 
investigation.  If  no  formal  investigation  is  opened,  after  3  years  the 
records  are  usually  sent  to  the  formal  files  or  destroyed. 

System  manager(s)  and  address:  Director,  Division  of  Enforce¬ 
ment,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  obtained  from  SEC 
filings,  findings  and  orders,  publications,  securities  self-regulatory 
organizations,  securities  brokerage  firms,  corporations,  individuals, 
including  where  practicable  those  to  whom  the  records  relate,  mar¬ 
ket  transaction  information  provided  by  financial  reporting  services 
and  other  miscellaneous  sources. 

SEC— 27 

System  name:  Division  of  Investment  Management  Regulation  Cor¬ 
respondence  and  Memoranda  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  tbe  system:  The  records  con¬ 
cern  individuals  who  have  requested  ”no-action”  or  interpretive 
advice  and  general  correspondence  from  investment  advisers  and 
persons  associated  with  them  or  investment  companies. 
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Categories  of  records  in  the  system:  The  records  contain  in¬ 
terpretations  of  the  Federal  securities  laws  as  they  apply  to  a  cer¬ 
tain  set  of  facts.  Facts  may  describe  the  individual's  relationship  to 
a  company  or  his  role  in  a  transaction.  Addresses  of  individuals  are 
included  in  the  records. 

Authority  for  maintenance  of  the  system:  Most  of  the  information 
in  the  files  was  submitted  voluntarily.  To  the  extent  that  informa¬ 
tion  was  solicited,  such  solicitation  was  done  in  reliance  upon  the 
Commission's  general  power  to  enforce  the  Investment  Company 
Act,  15  U.S.C.  80a-41,  the  Investment  Advisers  Act,  15  U.S.C.  806- 
9,  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u,  and  the 
Securities  Act  of  1933,  15  U.Ji.C.  77s. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  the  staff  to  aid  in  processing  current  requests  for  no-action 
or  interpretative  letters. 

2.  To  assist  in  processing  registration  statements  and  reports  and 
other  documents  filed  with  the  Commission  under  the  Investment 
Company  Act  or  the  Investment  Advisers  Act. 

3.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
or  the  public  concerning  matters  arising,  under  the  Investment  Com¬ 
pany  Act  and  the  Investment  Advisers  Act. 

4.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

5.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

6.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

7.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use''  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

10.  In  connection  with  proceedings  by  the  Commission  pursuant 
to  Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

11.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

12.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 


banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission's  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission's  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  cards  and  paper  copies  of  memoranda  and  items 
of  correspondence  are  kept  in  file  cabinets. 

Retrievability:  These  records  are  indexed  by  name  of  registrant. 
Cross-indexing  to  individuals  is  available  through  the  Commission's 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  They  are 
maintained  in  a  building  having  24-hours  security  guards. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Division  of  Investment 
Management  Regulation,  500  North  Capitol  Street,  Washington, 
D  C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  NW.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 
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Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Personal  information  primarily  is  sup¬ 
plied  by  the  individual.  Some  information  may  be  supplied  from 
other  SEC  personnel  as  a  result  of  an  investigation,  litigation  or 
documents  filed  by  the  individual  or  including  information  about 
the  individual  that  are  filed  by  an  investment  company  or  invest¬ 
ment  adviser. 

SEC-28 

System  name:  Employee  Photograph  File— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,'  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  All  current  em¬ 
ployees  of  the  SEC. 

Categories  of  records  in  the  system:  Name  and  photograph  of  each 
SEC  employee. 

Authority  for  maintenance  of  the  system:  41  CFR  101-20.301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows; 

1.  To  identify  current  SEC  employees  for  internal  agency  pur¬ 
poses  or  to  assist  other  governmental  agencies  in  determining 
whether  an  individual  is  a  current  employee  of  the  Commission. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Photographs  are  attached  to  index  cards. 

Retrievability:  The  system  is  alphabetically  indexed  by  name  of 
employee. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthori/.ed  disclosure.  The 
records  are  maintained  in  a  lockable  office  with  limited  access.  The 
building  has  a  security  guard  present  on  a  24-hour  basis. 

Retention  and  disposal:  Records  are  destroyed  upon  termination 
of  employment. 

System  manager(s)  and  address:  Service  Officer,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549_ 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during'  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  1.  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Photographs  are  obtained  when  each  in¬ 
dividual  is  issued  an  official  identification  card. 

SEC— 29 

System  name:  Employees  Current  Card  File— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  All  current  em¬ 
ployees  of  the  SEC. 

Categories  of  records  in  the  system:  Name,  Social  Security 
number,  SEC  identification  number,  office  room  number,  and 
telephone  number  of  each  current  SEC  employee. 


Authority  for  maintenance  of  the  system:  41  CFR  101-35.503  and 
101-20.301.  , 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  these  records  may  be  used  as  follows: 

1.  The  records  compose  the  master  file  from  which  the  SEC 
telephone  directory  is  periodically  compiled. 

2.  These  records  also  are  used  for  reference  purposes  in  reissuing 
SEC  identification  cards. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review'  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
A- 1 9  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  on  index  cards. 

Retrievability:  The  system  is  alphabetically  indexed  by  name  of 
employee. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Individual  cards  are  destroyed  when  em¬ 
ployment  with  the  SEC  is  terminated. 

System  manager(s)  and  address:  Service  Officer,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  obtained  from  each  em¬ 
ployee  and/or  the  administrative  assistant  of  his  Office  or  Division 
within  the  SEC. 

SEC— 30 

System  name:  Equal  Employment  Opportunity  Complaints — SEC 

System  location:  Securities  and  Exchange  Commission,  Qashing- 
ton,  D  C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  of  SEC  employees  making  equal  employment  opportunity 
complaints  and  employees  involved  in  the  investigation  *of  such 
complaints. 

Categories  of  records  in  the  system:  Records  contain  information 
pertaining  to  employee  discrimination  complaints  and  the  results  of 
investigations  into  those  complaints. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  these  records  may  be  used  for  the  following: 

1.  To  process  employment  discrimination  complaints. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  These  records  may  be  used  by  the  SEC  in  any  litigation  or  ad¬ 
ministrative  action  by  an  employee  or  others  in  which  the  SEC’s 
Equal  Employment  Opportunity  program  activities  are  in  issue. 
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Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  kept  in  paper  form  in  file  folders  and 
filing  cabinets. 

Retrievability:  The  records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  The 
records  are  kept  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  The  records  are  kept  indefinitely. 

System  manager(s)  and  address:  Executive  Director,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D  C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  .D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  in  the  records  is  ob¬ 
tained  from  the  complainant,  the  complainant's  co-workers  and  su¬ 
pervisors,  the  investigator  and  the  Commission  Equal  Employment 
Opportunity  counsellor. 

SEC— 31 

System  name:  Executive/Congressional  Personnel  Referrals — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  tbe  system:  Records  are  main¬ 
tained  on  applicants  for  employment. 

Categories  of  records  in  tbe  system:  Records  contain  names  of  ap¬ 
plicants,  Members  of  Congress  or  other  individuals  who  recom¬ 
mend  specified  individauls  for  employment  and  the  basis  for  the 
recommendation . 

Authority  for  maintenance  of  the  system:  Records  are  unsolicited. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  identify  candidates  for  current  and  prospective  job  vacan¬ 
cies  within  the  Commission 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  form  in  file  folders  and 
storage  cabinets. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  kept  indefinitely. 

System  manager(s)  and  address:  Executive  Director,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D  C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 


of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  obtained  from  persons  in 
the  executive  and  legislative  branches  of  the  Federal  government 
and  in  some  cases  persons  in  State  governments. 

System  name:  Freedom  of  Information  Act  Requests — SEC 
SEC— 32 

System  name:  Freedom  of  Information  Act  Requests — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  may  also  be  maintained  by  SEC  Regional 
and  Branch  Offices. 

Categories  of  individuals  covered  by  tbe  system:  Records  are  main¬ 
tained  on  persons  requesting  files,  documents  or  other  information 
from  the  Commission  pursuant  to  provisions  of  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552  et  seq.,  as  amended. 

Categories  of  records  in  the  system:  Records  identify  the  in¬ 
dividual  requesting  access  to  information,  and  the  information 
sought  and  also  may  describe  the  individual’s  reasons  for  seeking 
the  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552,  et  seq.,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  SEC  personnel  to  process  requests  made  under  the 
Freedom  of  Information  Act,  as  amended. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  In  connection  with  any  litigation  challenging  or  seeking  to  en¬ 
join  actions  by  the  Commission  under  the  Freedom  of  Information 
Act,  as  amended. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  hard  copy  form. 

Retrievability:  These  records  are  indexed  by  name.  Access  to  and 
use  of  these  records  is  limited  to  those  persons  whose  duties 
require  such  access. 

Safeguards:  These  records  are  kept  in  a  locked  office  in  a  build¬ 
ing  having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Reports  and 
Information  Services,  Securities  and  Exchange  Commission,  500 
North  Capitol  Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
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of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Communications  from  individuals  for 
information  pursuant  to  the  Freedom  of  Information  Act,  as 
amended. 

SEC -33 

System  name:  General  Correspondence  Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Each  SEC  Regional  and  Branch  Office  may  retain 
its  own  general  correspondence  file  system. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  write  to  the  Commission  seeking  informa¬ 
tion,  registering  complaints  or  just  making  known  their  views. 

Categories  of  records  in  the  system:  The  records  contain  only  in¬ 
formation  that  is  volunteered  by  the  individual  who  wrote  it. 

Authority  for  maintenance  of  the  system:  Voluntary. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing; 

1.  By  SEC  personnel  to  respond  to  the  inquiry,  complaint  or 
statement. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referredv  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing''authority  for  possible  disciplinary  action. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

8.  To  compile  monthly  statistical  reports  indicating  the  numbers 
of  complaints  received  with  respect  to  particular  entities  which  are 
referred  to  the  Division  of  Enforcement  and,  where  appropriate, 
other  Federal  agencies  or  securities  self-regulatory  organizations. 

9.  To  respond  to  requests  from  Members  of  Congress  relating  to 
constituent  inquiries. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 


result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  and  stored  on 
shelving. 

RetrievabilHy:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Physically, 
the  records  are  kept  in  a  locked  office  in  a  building  having  a  24- 
hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  IKW  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above.  « 

Record  source  categories:  Information  is  derived  from  letter  and 
other  communications  received  by  the  Commission  from  individuals 
who  generally  are  seeking  information,  registering  complaints  or 
making  a  statement. 
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System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Duplicate  copies  of  these  records  may  be  main¬ 
tained  by  SEC  Regional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  testify,  submit  statements  or  otherwise  par¬ 
ticipate  in  Commission  hearings  or  proceedings  such  as  the  Com¬ 
mission  Rate  Hearings  and  hearings  held  in  connection  with  the  In¬ 
stitutional  Investor  Study. 

Categories  of  records  in  the  system:  Records  include  transcripts  of 
testimony  and  documents  filed  by  witnesses  and  others  in  such 
hearings  or  proceedings. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Sections  77s,  77Ua),  77(u),  78s,  78u,  78v,  79s,  79t,  77sss, 
77ttt,  77uuu,  80a-37,  80a-38,  80a-39,  80a-40,  80b-ll  and  80b-12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  th6se  records  may  be  used  as  follows: 

1.  To  assist  the  Commission  in  developing  regulatory  and  en¬ 
forcement  policies  to  carry  out  its  functions  under  the  Federal 
securities  laws. 

2.  To  assist  the  Commission  in  preparing  studies  and  analyses  to 
be  transmitted  to  the  Congress  and  make  public  concerning  matters 
within  the  Commission's  jurisdiction  or  matters  that  may  be  ap¬ 
propriately  committed  to  the  Commission's  jurisdiction. 

3.  In  connection  with  investigations  by  the  Commission  into 
possible  violations  of  the  Federal  securities  laws. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited'  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  sysjtem  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Convmission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  .brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form. 
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Retrievability:  Individual  name  access  is  provided  through  the 
SEC  Name-Relationship  Index  system. 

Safeguards:  Records  generally  are  available  for  public  inspection. 
They  are  kept  in  an  office  that  is  locked  at  night  and  in  a  building 
having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Transcripts  of  hearings,  documents,  re¬ 
ports  and  other  submissions  made  to  the  SEC. 
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System  name:  Investigations  and  Actions  Index  System— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  against  whom  the  SEC  has  authorized  an  in¬ 
vestigation  or  enforcement  action. 

Categories  of  records  in  the  system:  Records  indicate  the  date 
when  an  investigation  or  enforcement  action  was  authorized  and  in¬ 
stituted. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-41,  and  80b-9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  aid  in  responding  to  requests  from  Members  of  Congress, 
the  press  and  the  public  relating  to  the  status  of  enforcement  ac¬ 
tions  or  investigations. 

2.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

3.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

4.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

5.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

6.  As  a  data  source  for  management  information  fur  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 
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Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  kept  in  paper  form  in  file  folders,  bin¬ 
ders  and  filing  cabinets. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Division  of  Enforce¬ 
ment,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Official  action  taken  by  the  Commission 
and  reflected  in  Commission  Minute  Orders. 
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System  name:  Investigatory  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Main  files  may  be  maintained  in  the  SEC  Regional 
or  Branch  Office  which  conducted  the  investigation. 


Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  defendants,  respondents,  witnesses,  and  other  individuals 
involved  in  investigations  and  enforcement  actions  instituted  by  the 
SEC. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  gathered  by  the  Commission’s  staff  in  connection  with  in¬ 
vestigations  by  it  into  possible  violations  of  the  Federal  securities 
laws.  Such  information  may  be  derived  from  materials  filed  with 
the  Commission,  court  records,  articles  from  publications, 
published  financial  data,  corporate  information,  securities 
brokerage  firm  data,  bank  information,  telephone  data,  information 
received  from  securities  self -regulatory  organizations,  information 
supplied  by  individuals  and  Federal,  State,  local  and  foreign  law 
enforcement  organizations,  and  from  other  sources.  This  record 
also  contains  the  work  product  of  SEC  personnel  involved  in  the 
investigation.  ^ 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-41,  80b-9;  and  17 
CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

3.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

4.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

5.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  sys(^m  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
’’routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personal  management 
functions. 

10.  To  respond  to  inquiries  from  Members  of  Congress  which  re¬ 
late  to  specific  matters  that  the  Commission  has  investigated. 

11.  To  prepare  and  publish  information  relating  to  violations  of 
the  Federal  securities  laws  as  provided  in  15  U.S.C.  78u(a),  as 
amended. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
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state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rule?  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system'  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  or  microform. 

Retrievability:  Records  are  accessed  by  individual  name  through 
computer  search  of  the  Commission’s  Name-Relationship  Index 
system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Files  are 
maintained  in  buildings  that  have  24-hour  security  guards. 

Retention  and  disposal:  Records  are  retained  in  the  Commission’s 
files  or  periodically  sent  to  a  Federal  Records  Center  for  storage. 
They  are  destroyed  after  twenty-five  years. 

System  manager(s)  and  address:  Director,  Division  of  Enforce¬ 
ment,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 


Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  Investor  Service  Complaint  Index — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D  C.  20549. 

Categories  of  individuals  covered  by  tbe  system:  Records  are  main¬ 
tained  on  persons  registering  complaints  with  the  SEC. 

Categories  of  records  in  the  system:  Records  contain  the  name  of 
the  complainant  and  the  disposition  of  the  complaint. 

Authority  for  maintenance  of  the  system:  Voluntary. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the 'purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing; 

1.  To  process  complaints  received  from  the  public. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  regarding  the  status  of  complaints. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  jo  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
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Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viob- 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  bws  or  the  Commission’s  Rules  of 
Practice. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  officbl 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  bws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  form  in  file  folders, 
binders  and  filing  cabinets. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  building  having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  kept  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Reports  and 
Information  Services,  1100  L  Street,  N.W.,  Washington,  D.C. 20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  p.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Complaints  received  from  va'rious 
sources  relating  to  matters  that  may  be  under  the  jurisdiction  of  the 
Commission. 
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System  name:  Litigation  Files  (Civil  and  Criminal)-SEC 


System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Duplicate  files  may  be  maintained  in  the  SEC  Re¬ 
gional  and  Branch  Offices  which  conducted  the  litigation. 

Categories  of  individuals  covered  by  tbe  system:  Records  are  main- 
bined  on  individuals  involved  in  civil  and  criminal  actions. 

Categories  of  records  in  the  system:  Records  include  transcripts  of 
testimony,  documents  and  other  evidentiary  matter,  pleadings  and 
other  documents  filed  in  court’ and  orders  issued  by  the  court  and 
correspondence  relating  to  litigation  matters. 

Authority  for  maintenance  of  the  system:  Title  15,  United  Sbtes 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-41,  and  80b-9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  are  used  for  the  following: 

1.  By  SEC  personnel  and  the  personnel  of  other  agencies  of  the 
Federal  government,  including  the  Department  of  Justice,  to 
prosecute  civil  and  criminal  actions  for,  among  other  things,  viola¬ 
tions  of  the  Federal  securities  bws;  may  also  be  used  by  these  per¬ 
sonnel  to  prepare  appeals  from  court  orders  in  such  cases. 

2.  In  any  proceeding  where  the  Federal  securities  bws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

3.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  Sbte  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

4.  In  connection  with  pqsceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

5.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  Sbte,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  sbtute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  Sbte  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  Sbte  or  local  govemmenbl  authority 
mainbining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obbin  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  Sbte  or  local  govemmenbl  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  sbtistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  mainbined 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  sbtisti- 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
sbte  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regubtory  or  law  enforcement  agencies  of  a  foreign  government. 
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Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  secunties  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  or  microform. 

Retrievability:  Records  are  accessed  by  individual  name  through 
the  Commission’s  Name-Relationship  Index  system. 

Safeguards:  Information  contained  in  these  records  is  public  in¬ 
asmuch  as  the  documents  were  filed  in  a  public  court  proceeding 
(unless  the  court  ordered  otherwise). 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
fo  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  11()0  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
^  above. 

Record  source  categories:  Information  in  this  system  is  derived 
i  from  documents,  litigation,  transcripts  of  testimony,  evidence  in- 

i’  troduced  into  court,  orders  entered  by  a  court  and  correspondence 

relating  to  litigation. 

i  SEC— 39 

[  System  name:  Mailing  Address  Labels  (MAL)— SEC 

E  System  location:  Securities  and  Exchange  Commission,  Washing- 

;  ton,  D.C.  20549. 

,  Categories  of  individuals  covered  by  tbe  system:  Records  are  main- 

I  tained  on  all  parties  receiving  official  SEC  material  by  mail  on  a 

I  regular  basis.  This  category  includes  active  registrants,  issuers,  and 

>  a  select  group  of  non-filing  recipients  receiving  courtesy  copies.  It 
[:  also  applies  to  persons  receiving  various  SEC  survey  question- 

!'  naires. 

Categories  of  records  in  the  system:  The  records  are  computerized 

and  contain  name  and  address  labels,  file  number  (if  applicable), 
category  of  mailing  and  number  of  copies. 

Authority  for  maintenance  of  tbe  system:  The  information  con¬ 
tained  in  the  system  is  volunteered  by  the  individual. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1 .  To  facilitate  and  expedite  the  mailing  of  SEC  material  utilizing 
the  computer  and  automated  addressing  equipment.  Listings  of  ad¬ 
dress  labels  for  particular  categories  of  recipients  are  produced 
daily  as  required. 

2.  To  provide  statistical  information  on  the  number  of  persons 
receiving  materials  on  a  regular  basis. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  on  magnetic  tape. 

Retrievability:  The  records  are  indexed  alphabetically. 

Safeguards:  All  data  files  are  maintained  in  the  tape  and  disc 
library  area  in  the  Office  of  Data  Processing.  Access  to  the  com¬ 
puter  room  is  limited  to  authorized  members  of  the  staff,  and  ac¬ 
cess  to  the  library  is  limited  to  the  librarian  and  authorized  super¬ 
visory  personnel  of  the  Office  of  Data  Processing.  During  nonwork¬ 
ing  hours,  both  doors  leading  into  the  computer  operations  area  arc 
locked,  and  periodic  checks  of  the  area  are  made  by  a  government 
guard  assigned  to  the  SEC.  Master  data  files  are  stored  in  a 
fireproof  safe.  Tape  and  disc  files  can  be  obtained  only  through  the 
librarian  or  chief  of  operations,  who  make  the  files  available  only 
to  those  members  of  the  staff  of  the  Office  of  Data  Processing 
authorized  to  use  them. 

Retention  and  disposal:  Only  current  address  label  files  are  kept. 
No  historical  files  on  out-of-date  address  information  is  retained. 

System  manager(s)  and  address:  Director,  Office  of  Data 
Processing,  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  PubUc  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Registration  statements  under  the  vari¬ 
ous  securities  acts  as  submitted  by  the  registrants,  survey  question¬ 
naire  lists  prepared  by  the  Commission,  personal  requests  by  in¬ 
dividuals  to  be  placed  on  the  courtesy  mailing  lists. 

SEC— 40 

System  name:  Manpower  Reporting  System  (MPR) — SEC 

System  location:  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549 

Categories  of  individuals  covered  by  tbe  system:  Past  and  current 
SEC  employees. 

Categories  of  records  in  tbe  system:  The  records  are  computerized 
and  contain  information  about  Commission  employees  including  the 
employee’s  name,  employee  identification  number,  hours  worked 
during  each  pay  period,  compensation  data,  and  work-activity  clas¬ 
sifications  for  each  pay  period. 

Authority  for  maintenance  of  the  system:  Applicable  sections  in 
chapters  21  through  89  of  Title  5  of  the  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used: 

1.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  reflecting 
the  Commission’s  allocations  of  cost  and  man-hours  by  budget  ac¬ 
tivity.  Reports  generated  by  this  system  are  used  by  the  Commis¬ 
sion  and  the  staff  to  substantiate  requests  to  Congress  and  others 
for  personnel  allocation  and  utilization;  may  also  be  utilized  to 
respond  to  general  requests  for  statistical  information  (without  per¬ 
sonal  identification  of  individuals)  under  the  Freedom  of  Informa¬ 
tion  Act  or  to  locate  specific  individuals  for  personnel  research  or 
other  personnel  management  functions. 
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2.  For  any  court  litigation  or  administrative  action  involving 
review  of  personnel  action. 

3.  For  responding  to  requests  from  Members  of  Congress  or  the 
Executive  branch  or  other  agencies  for  statistical  information  con¬ 
cerning  manpower  utilization  and  needs. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders,  magnetic  tape 
and  punched  cards. 

Retrievability:  The  records  are  indexed  by  the  employee’s 
identification  number  and  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  These  records  are  maintained  on  magnetic 
tape  on  a  permanent  basis.  Tape  and  disk  files  on  which  data  is 
stored  are  available  only  through  the  librarian  or  chief  of  operations 
of  the  Office  of  Data  Processing.  Back-up  master  files  on  type  are 
stored  in  the  Federal  Record  Center  in  Suitland,  Maryland. 

System  manager(s)  and  address:  Comptroller,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  or  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  NW.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  data  sources  are  the  bi-weekly 
manpower  reporting  forms  submitted  by  the  individual  employees 
of  the  SEC.  The  Pay-Time-Leave  System  is  accessed  for  the  com¬ 
pensation  information  relating  to  the  employee. 

SEC-41 

System  name:  Minutes  Regarding  Action  Taken  by  the  Commission- 
-SEC 

System  location:  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  official  action  taken  by  the  SEC,  including  in¬ 
dividuals  who  are  named  defendants  or  respondents  in  civil  actions 
or  administrative  proceedings  brought  by  the  Commission. 

Categories  of  records  in  the  system:  Records  are  maintained  on  of¬ 
ficial  matters  that  are  considered  by  the  SEC  and  action  taken 
thereon.  They  describe  the  matter  presented,  any  recommendations 
of  the  staff,  and  identify  the  Commissioners  present  and  voting. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  the  records  may  be  used  as  follows: 

1.  In  response  to  requests  from  Members  of  Congress,  other 
Federal  or  State  or  local  governmental  authorities  or  securities  self- 
regulatory  organizations  to  indicate  the  official  action  of  the  Com¬ 
mission  on  a  particular  matter. 

2.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

3.  They  are  distributed  to  senior  supervisory  personnel  on  the 
Commission’s  staff  for  informational  purposes. 

4.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 


under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressibnal  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  • 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  on  magnetic  cards  and  in  a 
Bowne  Word  One  System. 

Retrievability:  These  records  are  indexed  by  name. 

Safeguards:  Minutes  are  kept  in  locked  safe.  Index  cards  are  kept 
in  Ir  :ked  card  files  and  the  building  in  which  these  records  are 
located  has  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Secretary,  Securities  and 
Exchange  Commission,  500  North  Capital  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  NW.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 
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Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  compiled  at  meetings  of  the 
Commission. 

SEC— 42 

System  name:  Name-Relationship  Index  System  (NRS) — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  principals  and  other  individuals  listed  in  filings  by  cor¬ 
porate  issuers  of  securities;  principals  and  other  individuals  listed  in 
applications  for  registrations  and  amendments  thereto  filed  by 
broker-dealers  and  investment  advisers;  individuals  who  are 
required  to  file  ownership  reports  as  corporate  insiders;  individuals, 
including  defendants,  respondents  and  witnesses,  named  in  in¬ 
vestigations  and  enforcement  actions  relating  to  securities  viola¬ 
tions;  individuals  on  the  organized  crime  list  established  by  the  De¬ 
partment  of  Justice. 

Categories  of  records  in  the  system:  The  records  are  computerized 
and  contain  index  information  that  relates  the  name  of  the  in¬ 
dividual  to  the  docketed  name  of  the  formal  filing  or  the  case  name 
when  an  enforcement  or  litigation  proceeding  is  involved.  The 
records  include  the  SEC  file  numbers,  date  information  on  the  rela¬ 
tionships,  the  social  security  number  of  the  individual  (if  available), 
disposition  of  cases  (if  applicable),  and  violations  alleged  (if  any). 

Authoritv  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  lie,  in,  77g,  77j,  77n,  and  77o;  78e,  78f,  781,  78m,  78n,  78o, 
78p,  78q,  and  78u;  79c,  79f,  79g,  79j,  79n,  79r,  and  79s;  77eee, 
77mmm,  77nnn,  77sss,  77ttt,  and  77uuu;  80a-8,  80a-20,  80a-29,  80a- 
32,  80a-40,  80a-44,  and  80a-45;  80b-3,  80b-4,  80b-12,  and  80b-16. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  these  records  may  be  used  as  follows: 

1.  By  authorized  SEC  personnel  in  connection  with  their  official 
functions  including,  but  not  limited  to,  the  processing  of  documents 
filed  with  the  Commission,  the  conduct  of  investigations  into  possi¬ 
ble  violations  of  the  Federal  securities  laws,  and  other  matters 
relating  to  the  Commission’s  regulatory  and  law  enforcement  func¬ 
tions. 

2.  To  conduct  name  searches  upon  the  request  of  authorized  in¬ 
dividuals  in  other  governmental  agencies  (Federal,  State,  local  or 
foreign)  or  securities  self-regulatory  organizations  for  purposes  of 
carrying  out  their  designated  functions. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  In  Connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 


request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  concerning  matters  that  are  within  the 
Commission’s  jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  2Ug) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  magnetic  tape  and  disc. 

Retrievability:  Information  is  retrieved  by  the  name  of  the  in¬ 
dividual.  Access  for  inquiry  purposes  is  by  special  request  forms 
that  are  then  keypunched  and  processed  daily. 
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Safeguards:  The  special  request  forms  must  be  authorized  by  the 
division  or  office  head  or  by  a  member  of  the  staff  pursuant  to 
delegated  authority.  Direct  data  access  via  on-line  terminals  is  cur¬ 
rently  under  development  and  when  available  will  be  limited  to  cer¬ 
tain  authorized  personnel  through  use  of  special  identification 
codes  and  other  automatic  restrictions. 

Retention  and  disposal:  A  record  of  search  transactions  is  main¬ 
tained  on  magnetic  tape  on  a  permanent  basis.  Tape  and  disc  files, 
on  which  the  data  is  stored,  are  available  only  through  the  librarian 
or  chief  of  operations  of  the  Office  of  Data  Processing.  Backup 
master  files  on  tape  are  stored  in  the  Federal  Record  Center  in 
Suitland,  Maryland.  The  content  of  these  tapes  is  not  identified  on 
the  storage  boxes.  Records  of  the  Name-Relationship  Index  system 
are  maintained  indefinitely  at  this  time. 

System  manager(s)  and  address:  Director,  Office  of  Data 
Processing,  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549.  ' 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  mormal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference 'Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  sources  include  filings  made  by  is¬ 
suers,  broker-dealers,  investment  advisers,  insiders,  and  others; 
documents  relating  to  enforcement  actions;  and  organized  crime 
lists  furnished  by  the  Justice  Department.  The  enforcement  docu¬ 
ments  are  comprised  of  SEC  opinions  and  orders,  recommenda¬ 
tions  from  SEC  enforcement  officials  for  institution  of  docketed  in¬ 
vestigations,  court  pleadings,  and  findings  and  orders  issued  by 
State  and  Federal  courts.  State  securities  boards,  national  securities 
exchanges,  and  the  National  Association  of  Securities  Dealers,  and 
individuals,  including  the  individual  to  whom  the  information  re¬ 
lates.  Information  also  may  be  received  from  other  State,  local  or 
foreign  law  enforcement  or  regulatory  organizations. 

SEC-43 

System  name:  No-action  and  Interpretative  Letters — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  requesting  interpretative  advice  from  the  Com¬ 
mission’s  staff  regarding  statutes  administered  by  the  Commission, 
or  requesting  a  statement  that  the  Commission’s  staff  will  not 
recommend  any  enforcement  action  based  on  the  facts  presented. 

Categories  of  records  in  the  system:  Records  contain  interpreta¬ 
tions  of  the  Federal  securities  laws  as  they  apply  to  a  set  of  facts 
that  have  been  presented  by  an  individual  or  company.  The  facts 
given  may  describe  the  individual’s  relationships  with  the  company 
or  his  role  in  the  transaction  or  give  other  details  concerning  in¬ 
dividuals. 

Authority  for  maintenance  of  the  system:  Information  is  voluntari¬ 
ly  submitted  by  the  person  requesting  the  no-action  or  interpreta¬ 
tive  letter. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  to  process  requests  for  no-action  or  in¬ 
terpretative  positions. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 


4.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  staisti- 
cal  information  (without  personal  identification  of  individuals)  < 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  To  respond  to  inquiries  from  Members  of  Congress  and  the 
public  concerning  the  applicability  of  the  Federal  securities  laws  to 
particular  situations. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  as  part  of  the  general  files  of  the 
Commission  in  hard  copy  form. 

Retrievability:  Individual  name  access  is  provided  in  cross- 
reference  index  maintained  in  the  Classification  Unit  of  the  Office 
of  Records. 

Safeguards:  No-action  and  interpretative  letters  are  generally 
made  available  to  the  public  (See  17  CFR  200.81)  and  are  available 
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through  the  Commission’s  Public  Reference  Section.  Except  for 
public  disclosure!  access  to  these  records  is  limited  to  authorized 
individuals  and  the  records  are  kept  in  a  locked  office  in  a  building 
having  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Communications  sent  to  the  Commis¬ 
sion’s  staff  requesting  interpretations  or  no-action  position. 

SEC-44 

System  name:  Office  of  the  Chief  Accountant  Working  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Accountants  and 
accounting  firms. 

Categories  of  records  in  the  system:  The  records  contain  informa¬ 
tion  pertaining  to  accounting  practices,  problems,  and  opinions  and 
information  concerning  the  activities  of  individual  accountants  in 
connection  with  whether  they  should  be  named  in  a  Commission 
enforcement  action  or  in  a  proceeding  pursuant  to  the  Commis¬ 
sion’s  Rules  of  Practice. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77g,  781(b),  17  CFR  200.22. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  assist  that  Office  in  performing  the  functions  assigned  to  it 
by  the  Commission  (See  17  CFR  200.22)  including  the  formulation 
of  accounting  policies  to  be  applicable  in  the  case  of  documents 
required  to  be  filed  with  the  Commission. 

2.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
and  the  public  concerning  accounting  matters. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

7.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 


request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  index  cards  and  file  folders. 

Retrievability:  Alphabetically  by  individual,  subject,  and  firm.  In¬ 
formation  with  respect  to  individuals  is  available  through  the  Com¬ 
mission’s  Name-Relationship  Index  system. 

Safeguards:  Records  are  kept  in  locked  filing  cabinets  and  main¬ 
tained  in  a  building  which  has  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
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System  manager(s)  and  address:  Chief  Accountant,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  contained  in  the 
system  is  derived  from  official  SEC  records,  letters  and  inquiries 
from  the  public,  SEC  staff  memoranda,  which  may  include  infor¬ 
mation  derived  from  investigations,  litigation,  and  other  submis¬ 
sions,  and  professional  auditing  and  accounting  literature  and  infor¬ 
mation  received  from  individuals  including  where  practicable  those 
to  whom  the  records  relate. 

SEC— 45 

System  name:  Office  of  General  Counsel  Work  Files— SEC 

System  location:  Securities  and  FIxchange  Commission,  Washing¬ 
ton,  D  C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  are  subjects  of  SEC  investigations,  persons 
involved  in  litigation  with  the  SEC,  persons  involved  in  administra¬ 
tive  proceedings,  persons  involved  in  litigation  of  interest  to  the 
SEC,  persons  communicating  with  the  .SEC,  SF!C  personnel  against 
whom  complaints  have  been  lodged  by  others. 

Categories  of  records  in  the  system:  Records  contain  information 
relevant  to  SEC  investigations,  court  pleadings,  documents,  and  or¬ 
ders  filed  in  civil,  administrative  and  criminal  proceedings;  letters 
detailing  requests,  complaints,  and  other  topics  of  interest  to  the 
person  writing;  investigative  material  regarding  allegations  of  possi¬ 
ble  staff  misconduct;  and  other  memoranda  gathered  and  prepared 
by  staff  in  performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  the  ‘staff  of  the  Office  to  render  legal  advice  concerning 
SEC  investigations  and  actions,  to  represent  the  SEC  in  all  judicial 
proceedings  in  which  the  SEC  is  involved  as  a  party  or  as  amicus 
curiae,  to  keep  the  staff  informed  as  to  litigation  which  may  be  of 
interest  to  the  SEC,  to  respond  to  communications  made  to  the 
SEC,  to  investigate  and  make  recommendations  regarding  com¬ 
plaints  of  misconduct  by  SEC  employees,  to  render  legal  advice  re¬ 
garding  SEC  orders  suspending  an  attorney,  accountant  or  other 
professional  from  appearing  or  practicing  before  the  SEC,  to 
represent  SEC  personnel  who  are  being  sued,  to  prepare  comments 
on  pending  legislation  and  to  draft  proposed  legislation,  to  review 
articles,  treatises,  and  speeches  made  by  Commission  personnel 
relating  to  the  Commission  or  to  statutes  and  rules  administered  by 
the  Commission,  to  deal  with  problems  arising  under  the  various 
Federal  statutes,  to  assist  in  any  SEC  matter  where  legal  advice  is 
needed. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 


5.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

6.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
securities  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  managment  functions  or  manpower  studies; 
may  also  be  utilized  to  respond  to  general  requests  for  statistical  in¬ 
formation  (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
cotinection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 
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Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  paper  form  in  file  folders,  binders 
and  filing  cabinets. 

Retrievability:  Records  may  be  accessed  by  relevant  name, 
although  there  is  not  necessarily  a  method, by  which  the  name  of  a 
particular  individual  can  be  accessed. 

Safeguards:  The  records  are  generally  retained  in  the  files  of  the 
attorney  assigned  to  the  particular  matter.  They  are  kept  in  a  build¬ 
ing  that  has  a  24-hour  security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  General  Counsel,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notifkation  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertainjng  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  1.  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission;  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  obtained  from  administra¬ 
tive  and  court  pleadings,  transcripts,  documents,  and  orders;  SEC 
personnel;  other  SEC  files;  communications  to  the  SEC;  evidence 
gathered  in  connection  with  any  matter  within  the  jurisdiction  of 
the  SEC  and  from  individuals,  including  where  practicable,  those  to 
whom  the  records  relate. 
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System  name:  Office  of  Opinions  and  Review  Working  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  1100  L 
Street,  NW.,  Washington,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  were  or  are  respondents  in  administrative 
proceedings  instituted  by  the  Commission. 

Categories  of  records  in  the  system:  These  records  include 
duplicate  copies  of  documents  formally  filed  and  entered  in  ad¬ 
ministrative  proceedings  brought  before  the  SEC  and  internal 
memoranda  prepared  by  the  staff  of  the  Office  of  Opinions  and 
Review  in  the  Course  of  the  decision  making  process  in  administra¬ 
tive  proceedings. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77u,  78v,  79s,  77ttt,  80a-39,  and  80b-i2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used  as  follows: 

1.  By  SEC  personnel  to  prepare  opinions  for  the  Commission  in 
^  connection  with  pending  reviews  of  administrative  decisions. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola- 
•  tions  of  the  Federal  securities  laws. 

^  3.  Where  there  is  an  indication  of  u  violation  or  potential  viola- 

I  tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 

whether  arising  by  general  statute  or  particular  program  statute,  or 
^  by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
►  to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
)  referred  to  a  bar  association  or  similar  Federal,  State  or  local 

licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 


maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  of  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  To  respond  to  requests  from  Members  of  Congress  or  the 
public  regarding  the  status  or  result  of  an  administrative  proceed¬ 
ing. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  In  proceeding  where  the  Federal  securities  laws  are  in  issue  or 
in  which  the  Commission  or  past  or  present  members  of  its  staff  is 
a  party  or  otherwise  involved  in  an  ohicial  capacity. 

10.  In  connection  with  proceedings  by  the  Commission  pursuant 
to  Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

1 1 .  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  0MB  Circular 
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process  as  set  forth  in  that  circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders  which  are 
stored  in  filing  cabinets. 

Retrievability:  The  records  are  indexed  by  case  name,  Individual 
information  can  be  acquired  through  use  of  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  individuals  whose  official  duties  require  such  access.  Physical 
security  is  provided  by  a  24-hour  security  guard  at  the  entrance  to 
the  building. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Opinions  and 
Review,  Securities  and  Exchange  Commission,  1100  L  Street, 
N.W.,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20540. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  the  parties  in  the  administrative  proceeding  before  the  SEC, 
their  counsel,  and  administrative  law  judges. 

SEC— 47 

System  name:  Office  of  Personnel  Code  of  Conduct  and  Employee 
Performance  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Such  records  also  may  be  maintained  in  other  Of¬ 
fices  and  Divisions  in  the  Commission  and  Regional  and  Branch 
Offices. 

Categories  of  individuals  covered  by  the  system:  SEC  employees, 
past  and  present. 

Categories  of  records  in  the  system:  The  system  of  records  in¬ 
cludes  information  in  the  following  categories  of  records:  (a)  Initial 
performance  evaluations;  (b)  Employee  questionnaire;  (c)  Reports 
on  employees  completing  their  probationary  year  of  employment; 
(d)  Award  recommendations;  (e)  Adverse  action  cases,  regulatory 
appeal  files,  grievances  and  complaints  relating  to  an  employee;  (f) 
Code  of  conduct  files— established  under  SEC  employee  conduct 
regulations  (17  CFR  200.735-1  et  seq.):  Rule  2 — Outside  employ¬ 
ment  material;  Rule  3 — Employee  securities  transactions;  Rule 
4— Actions  in  cases  of  personal  interest;  Rule  5— Negotiations  for 
private  employment;  Rule  6— Practice  by  former  members  and  em¬ 
ployees  of  the  SEC;  Rule  7 — Employee  debts;  Rule  9 — Statements 
of  employment  and  financial  interest  (GS  IS's  and  above);  Rule 
10 — Statements  of  employment  and  financial  interest  (Special  Em¬ 
ployees);  (g)  Investigatory  materials  gathered  in  connection  with  the 
individual’s  initial  appointment  to  the  agency  as  well  as  materials 
gathered  in  connection  with  investigations  into  allegations  of  em¬ 
ployee  misconduct. 

Authority  for  maintenance  of  the  system:  5  CFR,  Sections  315, 
351,  430,  451,  511,  735,  752,  771,  Civil  Service  Regulations  promul¬ 
gated  thereunder  and  17  CFR  200.735-1  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  files  may  be  used  for  the  following: 

1.  SEC  staff  uses  records  in  category  (a)  above  to  identify 
problems,  poor  placements,  and  training  needs. 

2.  SEC  staff  uses  records  in  category  (b)  above  to  identify  em¬ 
ployee  placement  problems;  if  problems  exist,  an  Office  of  Person¬ 
nel  employee  may  discuss  the  problem  with  the  employee  and,  with 
employee’s  permission,  with  supervisor  and/or  administrative 
assistant  of  employee’s  office. 

3.  SEC  staff  uses  records  in  category  (c)  above  to  determine 
whether  employee  should  be  retained  on  the  job. 


4.  SEC  staff  uses  records  in  category  (d)  above  to  prepare— (i) 
statistical  reports,  (ii)  annual  awards  report,  which  goes  to  all  SEC 
employees  in  booklet  form  and  lists  winners  of  SEC  awards  during 
preceding  year,  (iii)  justifications  for  approved  awards,  which  are 
posted  on  bulletin  boards  for  employee  review  per  union  contract 
and  are  sent  to  supervisors  who  want  sample  guides  to  use  in 
preparing  recommendations  for  awards. 

5.  SEC  Staff  uses  records  in  category  (e)  above  to  establish 
records  of  action/grievance  as  required  by  Civil  Service  Commis¬ 
sion  and  provide  information  on  action/grievance  to  employee  or 
supervisor  concerned  or  to  their  designated  representatives. 

6.  Assigned  Office  of  Personnel  staff  uses  records  in  category  (f) 
above  to  verify  employee  compliance  with  SEC  Conduct  Regula¬ 
tions.  If  employee  appears  in  violation  of  any  Rules,  file  may  be 
reviewed  by  Director  of  Personnel  or  his  designee,  with  the  advice 
and  counsel  of  the  Counselor  for  the  Commission,  employee’s  su¬ 
pervisors  and/or,  if  appropriate,  the  Chairman  or  the  Commission. 

7.  Any  of  the  above  records  may  be  used  by  the  Commission  in 
connection  with  any  action  or  proceeding  brought  by  an  employee 
before  another  agency  or  a  court  of  law  to  review  personnel  action 
taken  by  the  Commission  or  the  Commission’s  failure  to  take  ac¬ 
tion. 

8.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

9.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

10.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

1 1 .  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

12.  For  referral  to  another  agency  to  determine  whether  the  con¬ 
duct  of  an  employee  may  have  violated  a  criminal  statute. 

13.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  others  concerning  personnel  action  with  respect  to  a 
specific  employee. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  folders  in  file  cabinets.  A  computer 
listing  of  employee  securities  holdings  is  stored  under  an  ID 
number  system  to  which  only  the  members  of  the  Personnel  Office 
and  Data  Processing  Staffs  who  are  responsible  for  administering 
the  systems  have  access. 

Retrievability:  Records  are  indexed  by  employee  name.  Data  on 
computer  listing  is  retrieved  by  special  ID  number  as  described 
above. 

Safeguards:  Materials  are  pulled  and  refiled  by  Office  of  Person¬ 
nel  staff  only  and  the  office  containing  the  records  is  locked  each 
evening.  The  computer  listing  is  meaningless  without  access  to  the 
ID  numbers  which  are  kept  under  lock. 
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Retention  and  disposal:  Records  in  categories  (a)-(c)  are  kept  2 
years  from  date  of  employee’s  appointment  or  job  change  and  then 
discarded.  Records  in  categories  (d)-(e)  are  retained  2  years  and 

then  discarded.  Records  in  category  (f)  are  kept  for  S  years  and 

then  discarded.  When  employee  leaves  the  SEC,  his/her  conduct 

files  are  stored  for  2  years  by  the  Office  of  Records  and  then 

destroyed;  the  computer  listing  of  his/her  securities  transactions  is 
destroyed  upon  his/her  separation  from  the  SEC.  The  Rule  6  file, 
established  when  a  former  employee  returns  to  practice  before  the 
SEC,  is  retained  indefinitely. 

System  manager(s)  and  address:  Director  of  Personnel,  Securities 
and  Exchange  Commission,  SDO  North  Capitol  Street,  Washington, 
D.C.  20549. 

Notificatioa  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20S49. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  in  category  (a)  are  obtained 
from  the  employee  concerned  and  his/her  supervisor;  records  in 
category  (b)  are  obtained  from  employee  concerned;  records  in 
category  (c)  are  obtained  from  the  supervisor  of  employee  con¬ 
cerned;  records  in  category  (d)  are  obtained  from  the  nominating 
official— usally  employee’s  immediate  supervisor;  records  in 
category  (e)  are  obtained  from  the  supervisor/manager(s)  initiating 
action,  employee  concerned  and  his/her  designated  representative; 
and  other  individuals  making  complaints;  records  in  category  (f)  are 
obtained  from  employee  concerned.  Employee  concerned  submits 
information  re:  Rules  2-6  and  9-10.  Both  alleged  creditor  and  em¬ 
ployee  concerned  submit  information  in  Rule  7  (employee  debts) 
file.  Information  in  category  (g)  is  gathered,  where  practicable, 
from  the  individual  as  to  whom  the  information  pertains  and  other 
individuals  including  former  employers  and  associates,  friends,  co¬ 
workers,  relatives,  neighbors.  Information  also  may  be  received 
from  Federal,  State  or  local  law  enforcement  authorities  or  other 
governmental  agencies. 

SEC— 48 

System  name:  Office  of  Personnel  Employee  Listings — SEC 

System  location:  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  SEC  employees,  past  and  present. 

Categories  of  records  in  the  system:  The  system  of  records  in¬ 
cludes  information  in  the  following  categories,  of  records:  (a)  em¬ 
ployee  payroll  number;  and  (b)  employee  directory  comprised  of  a 
computer  listing  of  employees,  showing  their  organizational  code, 
and  indicating  their  date  of  birth  and  Social  Security  number. 

Authority  for  maintenance  of  the  system:  Applicable  sections  in 
Cahpters  21  through  89  of  Title  5  of  the  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  these  records  may  be  used: 

1.  To  assign  payroll  numbers  to  new  employees  and  by  the  Office 
of  Personnel  as  a  device  to  locate  employees;  may  also  be  used  as 
an  aid  to  complete  employee  training  forms  which  require  certain 
information  including  the  employee’s  date  of  birth  and  Social 
Security  number. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  per.sonnel  management 
functions. 

3.  To  request  information  from  a  Federal,  State  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 


pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  any  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

4.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

5.  For  internal  personnel  action  involving  the  employee. 

Disclosure  may  be  made  to  a  congressional  office  from  the 

record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  on  magnetic  tape  and 
reprinted  in  booklet  form. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Records  are  used  by  Office  of  Personnel  staff  only' 
and  the  office  where  they  are  maintained  is  locked  each  evening. 
The  building  where  they  are  maintained  has  a  24-hour  security 
guard. 

Retention  and  disposal:  New  listings  are  run  semi-annually  and 
old  employee  directories  are  destroyed.  Employee  number  listings 
are  retained  for  10  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Personnel, 
Securities  and  Exchange  Commission,  500  North  Capitol  Street, 
Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  contained  in  these  records 
is  obtained  from  the  employees  concerned. 

SEC— 49 

System  name:  Office  of  Personnel  Employment  and  Staffing 
Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  (Items  (h)  and  (i)  below  are  kept  in  the  Washing¬ 
ton,  D.C.,  headquarters  and  in  the  Commission’s  Regional  and 
Branch  Offices  across  the  country.  Each  Regional  and  Branch  Of¬ 
fice  maintains  records  on  only  the  employees  assigned  to  it.) 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  applicants  for  SEC  employment  and  present  and  past  em¬ 
ployees. 

Categories  of  records  in  the  system:  The  system  of  records  in¬ 
cludes  the  following  category  of  records:  (a)  Applicant  files 
(Standard  Forms  171  and  resumes,  attorney  supplements  to  applica¬ 
tions,  applicant  correspondence  and  evaluations,  and  summer  em¬ 
ployment  files);  (b)  Official  personnel  folders  (Civil  Service  Com¬ 
mission  Files);  (c)  Service  record  cards;  (d)  Merit  promotion  post¬ 
ing  files,  including  superviosry  appraisals  for  jobs  advertised  under 
SEC  Merit  Promotion  Program;  (e)  Request  to  Civil  Service  Com¬ 
mission  for  Schedule  C  personnel  actions;  (f)  Chronological  copies 
of  personnel  actions  (Standard  Forms  50);  (g)  Civil  Service  Com¬ 
mission  clerk-typist  and  clerk-steno  examination  papers  for  appli¬ 
cants  tested  under  SEC’s  delegated  recruiting  authority;  (h)  Divi¬ 
sion/Office/Region  employee  record  cards;  (i)  Regional  Office  em¬ 
ployee  files,  including  copies  of  applications  and  notifications  of 
personnel  action  (Standard  Forms  50)  on  the  employee  concerned. 
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Authority  for  maintenance  of  the  system:  5  CFR,  Sections  213, 
293,  302,  and  335;  5  U.S.C.  3109  and  Civil  Service  Regulations 
promulgated  thereunder. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  Records  in  category  (a)  above  are  used  by  SEC  staff  to  make 
referrals  to  supervisors  or  administrative  assistants  in  offices  with 
vacancies  for  which  applicants  may  be  considered.  Offices  may 
retain  copies  of  applications/resumes  and  evaluations  of  candidates 
they  interview  whom  they  feel  may  be  contenders  for  employment 
offers  later  in  the  year. 

2.  SEC  staff  uses  records  in  category  (b)  above  for  (i)  retention 
of  official  personnel  documents;  (ii)  verification  of  employment; 
(iii)  determination  of  qualifications  for  jobs  and  eligibility  for  train¬ 
ing;  (iv)  processing  of  personnel  actions. 

3.  SEC  staff  uses  records  in  category  (c)  above  for  (i)  computa¬ 
tion  of  personnel  strength  of  divisions/offices;  (ii)  verification  of 
employment  for  credit  checks  or  job  applications;  (iii)  recording  of 
personnel  actions  processed. 

4.  SEC  staff  uses  records  in  category  (d)  above  to  maintain 
records  required  by  Civil  Service  Commission  of  competitive 
promotion  actions,  including  (i)  records  to  determine  how  an  an¬ 
nouncement  for  a  particular  job  reads;  (ii)  records  for  statistical  re¬ 
ports;  (iii)  records  for  program  effectiveness  studies  (to  send 
questionnaires  to  supervisors  who  made  selections  under  the  pro¬ 
gram,  for  example).  Supervisory  appraisals  are  scored  and  used  in 
determining  employee's  overall  standing  among  all  applicants  for 
the  job;  they  are  sent  to  selecting  supervisors  for  review  if  the  em¬ 
ployee  is  certified  for  consideration  (interview). 

5.  SEC  staff  uses  records  in  category  (e)  above  to  identify  Civil 
Service  Commission  control  numbers  for  Schedule  C  postions  and 
to  aid  in  preparing  new  submissions. 

6.  SEC  staff  uses  records  in  category  (f)  above  for  statistical  re¬ 
ports. 

7.  SEC  staff  forwards  records  in  category  (g)  above  to  the  Civil 
Service  Commission  at  the  end  of  each  month  if  the  applicant  is 
not  hired;  if  applicant  is  hired,  records  are  retained  for  one  year 
and  then  destroyed. 

8.  SEC  staff  uses  records  in  category  (h)  above  to  monitor  per¬ 
sonnel  actions  concerning  their  staffs  (i.e.,  date  of  employee’s  last 
promotion,  employee’s  position  description  number,  etc.)  and  to 
record  date  personnel  action  requests  and  reports  were  forwarded 
to  the  Office  of  Personnel. 

9.  SEC  Regional  Offices  use  records  in  category  (i)  above  as  a 
reference  in  perparing  personnel  actions  requests  on  employees, 
determining  employee  eligibility  for  training  or  career  development 
counseling  and  for  back-up  data  in  preparing  award  nominations, 
etc. 

10.  Any  of  the  records  described  above  may  be  used  by  the  Com¬ 
mission  in  connection  with  any  action  or  proceeding  brought  by  an 
employee  before  another  agency  or  a  court  of  law  to  review  per¬ 
sonnel  action  taken  by  the  Commission  or  the  failure  by  the  Com¬ 
mission  to  take  action. 

11.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

12.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaing  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessa¬ 
ry  to  obtain  information  relevant  to  an  agency  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit. 

13.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

14.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 


under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

15.  To  aid  in  responding  to  inquiries  from  an  employee.  Member 
of  Congress,  the  press  or  others  concerning  personnel  action  taken 
with  respect  to  a  sepcified  employee  or  employees. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  beUeve 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to-  the  subject  matter  of  the 
inquiry. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  categories  (a)  and  (c)-(f)  are  kept  in  folders  in 
file  cabinets.  Records  in  categories  (b)  and  (g)  are  kept  in  a  Diebold 
power  file.  Records  in  category  (c)  are  kept  in  Kardex  file  drawers. 
Records  in  category  (h)  are  kept  in  Kardex  file  drawers  or  file 
boxes.  Records  in  category  (i)  are  kept  in  folders  in  locked 
cabinets.  * 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  in  categories  (a)-(g)  are  pulled  and  refiled  by 
Office  of  Personnel  staff  only  and  that  Office  is  locked  each  even¬ 
ing.  Access  to  Official  Personnel  Folders  is  limited  to  employee 
concerned,  his/her  supervisors  and  administrative  assistant,  super¬ 
visors/administrative  assistants  considering  him/her  for  a  job  or  em¬ 
ployee’s  designated  representative;  access  by  other  individuals  on 
official  business  is  on  a  need-to-know  basis  as  approved  by  the 
Director  or  Assistant  Director  of  Personnel.  Personnel  folders  are 
locked  in  the  Diebold  file  each  evening.  Division/Office  Directors 
and  Regional  Administrators  are  responsible  for  keeping  employee 
record  cards  or  employee  files  (Regional  Offices  only)  under  lock 
and  for  assuring  that  their  confidentiality  is  maintained.  The  build¬ 
ing  where  the  records  are  maintained  has  a  24-hour  security  guard. 

Retention  and  disposal:  Records  in  category  (a)  are  retained  6 
months  and  then  destroyed.  Records  in  category  (b)  are  forwarded 
to  Federal  Records  Center  30  days  after  the  employee  leaves  the 
SEC  by  retirement,  resignation  or  death  or  forwarded  to  agency  to 
which  employee  transfers  as  soon  as  new  agency  requests  them. 
Records  in  category  (c)  are  retained  indefinitely.  Records  in  catego¬ 
ry  (d)  are  retained  two  years  and  then  destroyed.  Records  in 
category  (e)  are  retained  indefinitely.  Records  in  category  (f)  are 
retained  5  years  and  then  destroyed.  Records  in  category  (g)  are 
sent  to  Civil  Service  Commission  at  the  end  of  the  month  if  the  ap¬ 
plicant  is  hired.  If  the  applicant  is  not  hired,  records  are  retained 
one  year  and  then  destroyed.  Records  in  category  (h)  are  retained 
indefinitely.  Records  in  category  (i)  are  retained  while  employee  is 
assigned  to  office  and  forwarded  to  new  SEC  office  if  he/she  trans¬ 
fers  or  destroyed  if  employee  leaves  the  SEC. 

System  manager(s)  and  address:  Director  of  Personnel,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  in  category  (a)  are  obtained 
from  applicant  concerned  and  interviewer  evaluating  the  applicant. 
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Records  in  category  (b)  are  obtained  from  employee  and  super¬ 
visors  concerned.  Records  in  category  (c)  are  obtained  from  official 
personnel  folder  of  the  employee  concerned.  Records  in  category 
(d)  are  obtained  from  employees  applying  for  job  and  their  super¬ 
visors.  Records  in  category  (e)  are  obtained  from  employees  and 
supervisors  concerned.  Records  in  category  (f)  are  obtained  from 
employees  and  supervisors  concerned.  Records  in  category  (g)  are 
obtained  from  applicant.  Records  in  category  (h)  are  obtained  from 
official  personnel  actions,  employees  and  supervisors  concerned. 
Records  in  category  (i)  are  obtained  from  official  personnel  actions, 
employees  and  supervisors  concerned. 

SEC— 50 

System  name:  Office  of  Personnel  Position  Classification 
Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D  C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  SEC  employees,  present  and  past. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  the  following  categories  of  records:  (a)  official  position 
descriptions;  (b)  classification  and  audit  reports;  (c)  organization 
charts;  (d)  super-grade  position  submissions  (correspondence  with 
Civil  Service  Commission  requesting  new  super-grade  allocations  or 
changes  to  existing  ones);  and  (e)  annual  performance  rating  and 
position  classification  certifications. 

Authority  for  maintenance  of  the  system:  S  CFR,  Sections  305, 
430,  511  and  Civil  Service  Regulations  promulgated  thereunder. 

Routine  uses  of  records  maintained  id  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  Official  position  descriptions  indicate  the  duties  to  be  per¬ 
formed  by  employees,  in  particular  grade  or  pay  positions  and  are 
utilized  in  connection  with  position  management  and  control  and 
for  organizational  job  alignment  purposes. 

2.  Classification  and  audit  reports  are  used  to  indicate  to  em¬ 
ployees,  supervisors,  and  administrative  assistants  how  title,  grade, 
and  series  for  a  particular  job  was  determined. 

3.  Organization  charts  are  used  to  locate  individuals  in  a  specific 
organization  and  to  identify  their  titles  and  grades  in  that  organiza¬ 
tion. 

4.  Super-grade  position  submissions  are  used  in  processing  cur¬ 
rent  submissions. 

5.  Annual  performance  ratings  and  position  classification  certifi¬ 
cations  are  used  to  compile  statistical  information.  These  ratings 
are  made  a  part  of  the  employee’s  personnel  file  and  may  be  used 
in  connection  with  personnel  action. 

6.  These  records  may  be  used  by  the  Commission  in  connection 
with  any  administrative  or  legal  action  by  an  employee  brought  be¬ 
fore  other  governmental  agencies,  or  in  a  court  of  law. 

7.  To  aid  in  responding  to  inquiries  from  Members  of  Congress 
or  other  agencies  concerning  personnel  actions  taken  against  an  em¬ 
ployee. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal.  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 


Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  folders  and  ringbinders  in  bookcase 
and  file  cabinets. 

Retrievability:  Position  descriptions  are  retrieved  by  number  as¬ 
signed  to  job  at  time  duties  are  classified;  other  data  is  retrieved  by 
name. 

Safeguards:  Materials  are  pulled  and  refiled  by  Office  of  Person¬ 
nel  staff  only  and  the  Office  containing  the  records  is  locked  each 
evening.  The  building  where  the  records  are  maintained  has  a  24- 
hour  security  guard. 

Retention  and  disposal:  All  but  one  copy  of  each  record  described 
in  (a)  is  destroyed  when  position  is  abolished  or  description  is  su¬ 
perceded.  That  copy  is  retained  5  years  and  then  destroyed. 
Records  described  in  (b),  (c)  and  (e)  above  are  retained  2  years  and 
then  discarded.  Records  described  in  (d)  above  are  retained  in¬ 
definitely. 

System  manager(s)  and  address:  Director  of  Personnel,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D  C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  obtained  from  interviews 
by  position  classifiers  and/or  management  analysis  staff  of  Execu¬ 
tive  Director’s  Office  with  employee  and  his/her  supervisor(s)  and 
administrative  assistant. 

SEC— 51 

System  name:  Office  of  Personnel  Training  Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  SEC  employees,  present  and  past. 

Categories  of  records  in  the  system:  The  system  of  records  con¬ 
tains  the  following  categories  of  records:  (a)  requests  for  training, 
and  (b)  training  evaluations. 

Authority  for  maintenance  of  the  system:  5  CFR,  Section  410  and 
Civil  Service  Regulations  promulgated  thereunder. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  SEC  staff  uses  records  in  category  (a)  above  for  statistical  re¬ 
ports  and  employee  career  counseling. 

2.  Records  in  category  (b)  above  are  used  to  determine  whether 
specific  class/training  source  is  worth  utilizing  again.  If  the  decision 
is  made  that  the  class/source  should  not  be  reused,  the  employee’s 
comments  may  be  given  to  the  training  facility  concerned  for  use  in 
improving  the  class  which  the  employee  evaluated. 
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Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  folders  in  file  cabinets. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Materials  are  pulled  and  refiled  by  Office  of  Person¬ 
nel  staff  only  and  the  Office  containing  the  records  is  locked  each 
evening.  The  building  where  the  records  are  maintained  has  a  24- 
hour  security  guard. 

Retention  and  disposal:  Records  are  retained  two  years  and  then 
destroyed. 

System  manager(s)  and  address:  Director  of  Personnel,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D  C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  I.  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  in  category  (a)  are  submitted 
by  employee's  supervisor  or  administrative  assistant.  Records  in 
category  (b)  are  submitted  by  employees  concerned. 

SEC-S2 

System  name:  Office  of  Public  Information  Records — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  may  be  maintained  by  regional  and 
branch  offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  SEC  Commissioners  and  other  SEC  officials,  business 
and  financial  reporters  and  editors. 

Categories  of  records  in  the  system:  Records  include  speeches  by 
Commissioners  and  other  Commission  officials;  telephone  numbers 
and  addresses  of  reporters  and  editors. 

Authority  for  maintenance  of  the  system:  Information  is  given 
voluntarily  to  the  Office  of  Public  Information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  contact  members- of  the  press  when  information  of  interest 
to  their  respective  publications  is  made  public. 

2.  To  respond  to  requests  for  copies  of  speeches  given  by  SEC 
Commissioners. 

3.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  speeches  are  kept  in  a  filing  cabinet  and  the  press 
list  is  kept  in  a  card  index  box. 

Retrievability:  Speeches  are  indexed  by  name  and  date.  The 
presslist  is  indexed  by  name  and  publication. 

Safeguards:  Office  of  Public  Information  is  locked  after  working 
hours.  The  building  where  the  records  are  maintained  has  a  24-hour 
security  guard. 

Retention*  and  disposal:  Records  are  kept  indefinitely. 


System  manager(s)  and  address:  Director,  Office  of  Public  Infor¬ 
mation,  Securities  and  Exchange  Commission,  500  North  Capitol 
Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:.  See  Record  access  procedures 
above. 

Record  source  categories:  Information  is  given  voluntarily  by  re¬ 
porters  and  editors  and  persons  requesting  copies  of  speeches. 

SEC— 53 

System  name:  Pay  and  Leave  System— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  Regional  and 
Branch  offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  all  individuals  employed  by  the  SEC  in  a  current  calendar 
year. 

Categories  of  records  in  the  system:  Payroll,  leave,  attendance, 
and  history  records  on  magnetic  tape  or  disc,  card,  printout,  and 
other  miscellaneous  forms  (i.e.,  W-4,  retirement  card). 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  appropriate  sections  within  chapters  21  to  89. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  transmit  any  lawful  compensation  to  an  employee  for  time 
employed  and/or  special  awards  earned  in  the  performance  of  offi¬ 
cial  duties. 

2.  To  compile  tax  withholding,  retirement  contributions  and  other 
types  of  deductions  for  transmission  to  designated  authorized 
recipients  (e.g.,  charity,  unions,  etc.),  other  Federal  agencies  (i.e., 
IRS,  CSC,  Treasury,  etc.),  or  State  taxing  authorities. 

3.  To  provide  certain  agencies  (i.e.,  OMB,  GAO)  documents  in 
substantiation  of  agency  expenditures  for  salaries  and  personnel 
benefits  by  individual  and/or  by  Office  within  the  Commission. 

4.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  managefnent  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Appropriate  data  is  stored  on  magnetic  tape  or  disc  and 
is  shown  on  computer  printouts.  Such  data  is  supported  by  the 
originals  of  hard  copies  (e.g.,  time  attendance  cards,  tax  withhold¬ 
ing  statements  from  employees). 

Retrievability:  These  records  are  indexed  for  individuals  in 
alphabetical  sequence  by  name  or  in  numerical  order  by  their  agen¬ 
cy  employee  numbers. 

Safeguards:  Only  those  people  authorized  by  the  Office  of  the 
Comptroller  and  certain  governmental  agencies,  approved  by  law, 
are  granted  access  to  any  of  these  records. 

Retention  and  disposal:  These  records  are  maintained  and 
disposed  of  pursuant  to  the  regulations  imposed  by  GSA  Records 
Schedule  2,. “Payrolling  and  Pay  Administration  Records.” 


FEDERAL  REGISTER,  VOL.  41,  NO.  1 85— WEDNESDAY,  SEPTEMBER  22,  1976 


SECURITIES  AND  EXCHANGE  COMMISSION 


41595 


System  manager(s)  and  address:  Comptroller,  Securities  and 
Exchange  Commission,  SOO  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  sources  for  the  records  are  person¬ 
nel  action  forms,  time  and  attendance  cards,  withholding  cer¬ 
tificates,  and  other  related  documents,  submitted  by  employees  and 
the  Office  of  Personnel. 

SEC— 54 

System  name:  Personnel  Security  Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  agency  employees. 

Categories  of  records  in  the  system:  Investigatory  information 
relating  to  personnel  investigations  conducted  by  the  U.S.  Civil  Ser¬ 
vice  Commission  and  other  Federal  Agencies  and  Departments  for 
the  purpose  of  granting  security  clearances  and  making  suitability 
determinations. 

Authority  for  maintenance  of  the  system:  Executive  Orders  10450 
and  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows; 

1.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 

‘  request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

4.  Any  of  these  records  may  be  used  by  the  Commission  in  con¬ 
nection  with  any  action  or  proceeding  brought  by  an  employee  be¬ 
fore  another  agency  or  a  court  of  law  to  review  personnel  action 
taken  by  the  Commission  or  the  failure  by  the  Commission  to  take 
action. 

5.  To  aid  in  responding  to  inquiries  from  an  employee.  Member 
of  Congress,  the  press  or  others  concerning  personnel  action  taken 
with  respect  to  a  specified  employee  or  employees. 

6.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 


information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files 

Retrievability:  Indexed  by  name. 

Safeguards:  The  records  are  maintained  in  locked  safes.  Access  is 
had  only  by  the  Personnel  Security  Officer  and  his  secretary,  both 
of  whom  have  been  cleared  for  access  to  top  secret  information 
relating  to  personnel  investigations. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Secretary,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  Sec  Record  access  procedures 
above. 

Record  source  categories:  United  States  Civil  Service  Commis¬ 
sion,  other  Federal,  State  and  local  agencies,  previous  employers, 
colleges  and  other  educational  institutions,  references,  and  public 
sources. 

SEC— 55 

System  name:  Public  Utility  Regulation  Branch  Files— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  tbe  system:  Records  are  main¬ 
tained  on  attorneys,  public  utility  holding  company  officials,  inter- 
venors  and  parties  in  public  utility  holding  company  civil  and  ad¬ 
ministrative  proceedings,  and  legislators  who  actively  are  involved 
in  public  utility  regulations. 

Categories  of  records  in  the  system:  The  records  may  include  the 
,  following  types  of  information:  addresses,  telephone  numbers,  busi¬ 
ness  relationships,  and  information  disclosed  in  public  utility  hold¬ 
ing  company  proceedings  and  investigations. 

Authority  fbr  maintenance  of  the  system:  Much  information  is  un¬ 
solicited.  Public  Utility  Holding  Company  Act  proceedings  and  in¬ 
vestigations  are  held  pursuant  to  Title  15,  United  States  Code,  Sec¬ 
tions  79c,  d,  e,  f,  g,  h,  i,  j,  k,  1,  m,  n,  o,  p,  q,  r,  t,  v,  x,  z,  z-1,  z-2, 
z-3,  z-4,  z-5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing; 

1.  To  process  public  utility  holding  company  applications,  to 
answer  inquiries,  and  to  prepare  and  issue  notices  and  orders  under 
the  Public  Utility  Holding  Company  Act. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether^civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
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enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission's  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copies  of  records  are  kept  in  file  cabinets. 


Retrievabiiity:  Records  on  individuals  may  be  retrieved  through 
use  of  index  card  system  or  the  SEC  Name-Relationship  Index 
system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  The  of¬ 
fice  where  records  are  kept  is  locked  at  night  and  a  security  guard 
watches  building  24  hours  a  day. 

Retention  and  dbposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  managerfs)  and  address:  Director,  Division  of  Corporate 
Regulation,  Securities  and  Exchange  Commission,  1100  L  Street, 
N.  W.,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  are  obtained  from  company 
filings  with  the  Commission  and  other  regulatory  authorities.  State 
public  utility  commission,  other  Federal  agencies,  correspondence 
from  investors  and  other  interested  persons,  witnesses,  documents, 
informers,  court  documents,  investigative  reports  prepared  by  the 
SEC  staff,  and  individuals,  including  where  practicable  those  to 
whom  information  in  the  system  relates. 

SEC— 56 

System  name:  Rule  2(e)  of  the  Commission’s  Rules  of  Prac¬ 
tice — Appearing  or  Practicing  Before  the  Commission— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  may  also  be  maintained  by  the  SEC  Re¬ 
gional  and  Branch  Offices. 

Categories  of  iadividnals  covered  by  the  system:  Records  contain 
information  on  attorneys,  accountants  and  other  professionals  who 
appear  and  practice  before  the  Commission. 

Categories  of  records  in  the  system:  Records  contain  information 
such  as  court  rulings,  and  rules  in  administrative  proceedings  and 
other  materials  compiled  in  the  course  of  Commission  investigation 
on  individual  professionals  who  appear  and  practice  before  the 
Commission. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  78w,  79t,  77sss,  80a-37,  80b-ll;  17  CFR 
201.2(e). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  the  Commission’s  staff  to  determine  whether  to  recom¬ 
mend  to  the  Commission  that  action  be  instituted  against  an  in¬ 
dividual  professional  pursuant  to  the  Rules  of  Practice. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
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necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

8.  In  proceeding  where  the  Federal  securities  laws  are  in  issue  or 
in  which  the  Commission  or  past  or  present  members  of  its  staff  is 
a  party  or  otherwise  involved  in  an  official  capacity. 

9.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organi7.ation  involving  one  or  more  of  its  members. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 


subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  .of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form. 

Retrievability:  Records  are  accessed  by  individual  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Storage:  The  records  are  stored  on  paper  and  on  computer 
records.  Records  are  retained  in  a  locked  file  room  in  a  building 
having  24-hour  security  guards. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  General  Counsel,  Securities  and 
Exchange  Commission,  500  North  Capitol  Street,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  NW.,  D.C.,  or 
by  mail  addressed  to  the  Securities  and  Exchange  Commission, 
Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  contained  in  the  records  is 
acquired  from  the  individual,  from  court  documents,  the  records 
from  an  administrative  proceeding,  and  from  investigation  material 
gathered  by  the  SEC  staff  from  various  sources. 

SEC— 57 

System  name:  SECO  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Records  also  may  be  maintained  by  Regional  and 
Branch  Offices. 

Categories  of  individuals  covered  by  tbe  system:  Records  are  main¬ 
tained  on  registered  broker-dealers  who  are  not  members  of  a  na¬ 
tional  securities  association  and  persons  who  are  associated  with 
such  non-member  broker-dealers. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  regarding  non-member  broker-dealers  and  persons  associated 
with  them  and  includes  personal,  educational  and  employment 
background,  and  business  associations  of  the  broker-dealer  or  as¬ 
sociated  persons.  The  system  also  contains  information  concerning 
any  disciplinary  proceedings  or  court  actions  brought  against  the  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78o(b);  17  CFR  240.15b8-l. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing; 

1 .  This  system  of  records  is  routinely  used  in  connection  with  the 
regulation  by  the  Commission  of  non-member  broker-dealers  and 
persons  associated  with  non-member  broker-dealers  pursuant  to 
Section  15(b)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C 
78o(b). 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
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records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

7.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public  regarding  matters  under  the  Commission's 
jurisdiction. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 


-  Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

RetrievabilUy:  The  system  is  indexed  by  the  name  of  the  non¬ 
member  broker-dealer  or  by  the  name  of  the  associated  person. 

Safeguards:  The  building  in  which  the  records  are  maintained  has 
24-hour  security  guards. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  managerfs)  and  address:  Director,  Division  of  Market 
Regulation,  Securities  and  Exchange  Commission,  500  North 
Capitol  Street,  Washington,  D.C.  20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  1.  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  in  the  system  is 
derived  from  Forms  SECO  II  (soon  to  be  amended  and 
redesignated  Form  U-4),  submitted  pursuant  to  Rule  15b8-l,  17 
CFR  240.15b8-l  by  the  broker-dealer  with  which  an  applicant  is  as¬ 
sociated  and  by  the  applicant  for  status  as  an  associated  person. 

SEC— 58 

System  name:  Securities  Violations  Records  and  Bulletin— SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549.  Copies  of  the  Securities  Violations  Bulletin  are 
maintained  by  the  SEC  Regional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  involved  in  actions  for  violations  of  foreign. 
Federal  or  State  securities  laws  or  the  rules  of  securities  self-regu¬ 
latory  organi7.ations. 

Categories  of  records  in  the  system:  Records  contain  any  and  all 
of  the  following  information;  An  individual’s  name,  address,  infor¬ 
mation  from  other  governmental  agencies  concerning  the  individual, 
a  biographical  sketch,  his  business  associations,  any  charges,  ar¬ 
rests,  indictments,  or  convictions,  and  any  court  documents  and  or¬ 
ders  in  cases  involving  the  individual.  The  Securities  Violations 
Bulletin  contains  information  pertaining  to  official  actions  taken  by 
foreign.  Federal  and  State  courts  and  commissions  and  by  self- 
regulatory  organizations  with  respect  to  securities  violations  re¬ 
ported  to  the  SEC  within  the  preceding  three  months. 

Authority  for  mamtenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-41,  and  80b-9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  to  compile  the  Securities  Violations  Bulletin 
and  supplements  thereto,  for  distribution  to  authorized  SEC  per¬ 
sonnel,  other  Federal  agencies.  State  securities  regulatory  authori- 
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ties,  other  Federal,  State,  local  and  foreign  regulatory  bodies  with 
law  enforcement  functions,  and  nongovernmental  consumer  or¬ 
ganizations. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  haye  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission's  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation' by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
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Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  and  on  mag¬ 
netic  tape  and  cards. 

Retrievability:  No  individual  name  access  is  provided  but  the  re¬ 
ports  are  in  alphabetical  sequence  by  name  and  can  be  accessed  in 
that  manner. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  locked  office  in  a  building  with  a  24-hour  security 
guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20594. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Commission  actions.  State,  Federal, 
local  and  foreign  regulatory  and  enforcement  agencies,  and  securi¬ 
ties  self-regulatory  organizations. 
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System  name:  Staff  Transfer  and  Promotion  Records — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D.C.  20549. 

Categories  of  individuals  covered  by  tbe  system:  Records  are  main¬ 
tained  on  SEC  past  and  present  personnel. 

Categories  of  records  in  tbe  system:  Records  contain  information 
pertaining  to  career  histories  of  SEC  personnel,  including  informa¬ 
tion  as  to  transfers  and  promotions. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  identify  candidates  for  current  and  prospective  job  vacan¬ 
cies. 

2.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

3.  For  use  in  any  administrative  matter  before  any  tribunal,  in¬ 
cluding  the  Civil  Service  Commission,  involving  review  of  person¬ 
nel  action  or  the  failure  to  take  personnel  action  with  regard  to  an 
SEC  employee. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
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cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearancen  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  paper  form  in  file  holders,  binders 
and  file  cabinets. 

Retrievability:  Records  are  indexed  by  the  employee’s  name  and 
organizational  unit  within  the  agency. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  kept  in  a  building  have  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  updated  periodically,  and 
out-of-date  records  are  destroyed. 

System  manager(s)  and  address:  Executive  Director,  Securities 
and  Exchange  Commission,  500  North  Capitol  Street,  Washington, 
D  C.  20549. 

Notification  procedure:  Ail  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Records  contain  information  supplied 
by  the  employee,  and  his  supervisors,  the  Office  of  the  Executive 
Director  and  the  Office  of  Personnel. 

SEC— 60 

System  name:  Subject  File  Index — SEC 

System  location:  Securities  and  Exchange  Commission,  Washing¬ 
ton,  D  C.  20549. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  make  general  inquiries  of  the  Commission  or 
who  complain  of  matters  under  the  Commission’s  jurisdiction. 

Categories  of  records  in  the  system:  Contains  the  name  of  the  per¬ 
son  making  the  inquiry  or  complaint  and  indicates  the  subject  file 
where  the  communication  has  been  filed. 

Authority  for  maintenance  of  the  system:  Inquiries  are  voluntary. 

Routine  uses  of  records  mainU-ined  in  the  system,  including  catego 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  classify  general  inquiries  and  complaints. 

2.  For  compiling  statistics  with  respect  to  the  number  and  nature 
of  requests  to  be  used  in  formulating  budgetary  and  manpower 
recommendations. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  19.14,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to.  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 


securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

■^record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  3  x  5  inch  index  cards  and 
stored  in  filing  boxes. 

Retrievability:  Records  are  indexed  by  individual  name. 

Safeguards:  Records  maintained  in  Classification  Unit  for  staff 
use  only.  They  are  kept  in  a  locked  office  in  a  building  having  a  24- 
hour  security  guard.  , 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Records  Officer,  Securities  and 
Exchange  Commission,  1100  L  Street,  N.W.,  Washington,  D.C. 
20549. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Communications  from  persons  making 
general  inquiry  or  complaining  of  matters  under  the  Commission’s 
jurisdiction. 
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SEC— 61 

System  name:  Atlanta  Regional  Office  General  Index  of  Files— SEC 

System  location:  Atlanta  Regional  Office,  Suite  788,  1375 
Peachtree  Street,  N.E.,  Atlanta,  Georgia  30309. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  records  are  maintained  in  this  system  are  generally  from 
within  the  region  covered  by  this  office  and  are  from  one  or  more 
of  the  following  categories: 

Actual  and  prospective  purchasers  and  sellers  of  securities;  re¬ 
gistered  investment  advisers,  and  associated  persons  who  have 
been  named  in  any  notice,  application,  questionnaire,  report,  or 
other  document  submitted  to  the  Commission  or  its  staff  pursuant 
to  the  Federal  securities  or  bankruptcy  laws;  persons  who  were  or 
are  actual  or  prospective  subjects  of  investigation  in  connection 
with  possible  violations  of  Federal  securities  laws;  defendants, 
respondents  or  other  parties  in  administrative,  civil  and  criminal 
proceedings  involving  alleged  violations  of  Federal  securities  laws 
or  involving  the  application  of  Federal  bankruptcy  laws;  persons 
who  have  communicated  with  the  SEC  or  its  staff  concerning  any 
person  within  one  or  more  of  the  foregoing  categories. 

Categories  of  records  in  the  system:  This  system  contains  informa¬ 
tion  about  individuals  of  a  type  which  the  regional  office  considers 
reasonably  necessary  to  carry  out  its  enforcement  and  regulatory 
duties.  In  addition  to  an  individual’s  name,  documents  in  the 
system  may  reflect  detailed  information  about  him  concerning  one 
or  more  of  the  following  matters:  his  background  (including,  but 
not  limited  to,  address,  education,  occupation,  financial  condition, 
and  family  relationships);  qualifications  to  engage  in  one  or  more 
activities  regulated  by  the  SEC;  business  relationships;  business  ac¬ 
tivities,  including  specific  transactions;  possible  involvement  in 
conduct  violative  (in  whole,  or  in  part)  of  Federal,  State,  or  foreign 
laws  and  rules  pertaining  to  securities  and/or  prohibiting  any  frau¬ 
dulent  conduct;  prior  violations  of  any  Federal,  State  or  foreign 
laws  or  rules,  or  the  rules  of  any  self-regulatory  entity.  This  system 
also  includes  a  general  informational  index  providing  access  to 
other  SEC  records  systems.  ^ 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  the  SEC  staff  to  prepare,  collect  and  preserve  documentary 
materials  related  to: 

(a)  formal  investigations  and  matters  under  preliminary  investiga¬ 
tion,  except  related  material  preserved  in  employee  work  files; 

(b)  the  regulation  of  specific  entities  by  the  Commission,  includ¬ 
ing,  but  not  limited  to,  copies  of  communications  with  or  concern¬ 
ing  issuers,  underwriters,  promoters,  broker-dealers,  investment  ad¬ 
visers,  and  documents  filed  with  the  regional  office  by  or  on  behalf 
of  such  entities;  except  related  material  in  employee  work  files; 

(c)  communications  with  the  public  concerning  aspects  of  the 
Commission’s  enforcement  or  regulatory  duties; 

(d)  administrative,  civil  and  criminal  proceedings  in  which  the 
Commission  has  any  interest  in  the  performance  of  its  statutory  du¬ 
ties,  except  Commission  litigation  releases,  securities  violations  bul¬ 
letins,  and  related  material  in  employee  work  files. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

7.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 


8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
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possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  form  in  file  folders  and 
binders. 

Retrievability:  Records  are  indexed  by  individual  name,  entity 
name,  file  and/or  release  number. 

Safeguards:  Records  are  kept  in  area  available  only  to  agency 
personnel  and  building  staff.  Only  authorized  personnel  have  access 
to  the  records.  The  buildings  in  which  the  records  are  maintained 
has  a  24-hour  security  staff  and  program. 

Retention  and  disposal:  These  records  arc  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  Suite  140,  1371  Peachtree  Street, 
N.E.,  Atlanta,  Georgia  30309. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Federal,  State,  local  and  foreign  regula¬ 
tory  and  law  enforcement  agencies;  securities  self-regulatory  or¬ 
ganizations;  securities  broker-dealers,  investment  advisers,  invest¬ 
ment  companies,  securities  issuers,  various  publicly-owned  busi¬ 
nesses  and  their  employees;  filings  with  the  SEC  required  of  or¬ 
ganizations  and  individuals;  courts,  and  a  variety  of  individuals,  in¬ 
cluding  where  practicable  the  individual  under  investigation. 
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System  name:  Atlanta  Regional  Office  Investigative  Files— SEC 

System  location:  Atlanta  Regional  Office,  Suite  788,  1375 

Peachtree  Street,  N.E.,  Atlanta,  Georgia  30309. 

Categories  of  individuals  covered  by  tbe  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws  including  broker-dealers,  investment  advisers,  and 
investment  companies. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  ail  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule' or  order  issued  pursuant  thereto,  the  relevant 


records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 

referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action.  , 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 
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A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
b^  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
the  continuation  of  the  enforcement  action,  the  records  are  nor¬ 
mally  maintained  by  the  individual  working  on  the  matter.  That  in¬ 
dividual  is  supervised  by  supervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file  is 
sent  to  the  headquarters  office  in  Washington,  D.C. 

System  manager(s)  and  address:  Administrator,  Securities  and 
Exchange  Commission,  1371  Peachtree  Street,  N.E.,  Atlanta,  Geor¬ 
gia  303()9. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  jp  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  Boston  Regional  Office  Investigation  Index 
File- SEC 


System  location:  Securities  and  Exchange  Commission,  Boston 
Regional  Office,  150  Causeway  Street,  Boston,  Massachusetts, 
02114. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  subjects  of  complaints,  investigations,  or  who  were  witnesses 
called  in  connection  with  investigations. 

Categories  of  records  in  the  system:  Information  includes  the  in¬ 
dividual’s  name  and  his  relationship  to  the  matter  under  investiga¬ 
tion,  the  investigation  file  number,  if  any,  and  refers  to  relevant 
Commission  releases  or  Securities  Violations  Bulletin  materials. 
The  SEC  attorney  and  investigator  assigned  to  the  matter  also  are 
noted. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s,  77t,  78u,  79r,  77uuu,  80a-41,  and  80b-9;  17 
CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  in  these  records  may  be  used  for  the  following: 

1 .  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tors  of  the  Federal  securities  laws. 

2.  Where  there  is  an.  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thtfeto,  the  relevant 
records  in  the  system  of  records  may  be  referreoT  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with  - 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  o^der 
issued  pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public,  concerning  individual  complaints  or  matters 
under  investigation. 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  revelent  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision 
coneming  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 
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Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with' 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  q£  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  fpr  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  form  in  file  folders  and 
binders.  _ 

Retrievability:  Records  are  indexed  alphabetically  by  an  in¬ 
dividual’s  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  maintained  in  a  locked  office  in  a  building  that  has  a  24-hour 
security  guard. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  150  Causeway  Street,  Boston  Mas¬ 
sachusetts  02114. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 


Record  source  categories:  The  information  contained  in  these 
records  is  obtained  from  individuals,  including  complainants,  wit¬ 
nesses  and,  where  practicable,  the  individual  under  investigation. 
Information  also  is  obtained  from  Commission  records,  including 
the  Securities  Violations  Bulletin  and  from  Federal,  State  or  local 
agencies  or  securities  self-regulatory  organizations. 
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System  name:  Boston  Regional  Office  Investigative  Files— SEC 

System  location:  Boston  Regional  Office,  150  Causeway  Street, 
Boston,  Massachusetts  02114. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af- 
Hdavits,  witnesses’  statements,  transcripts  of  testimony  taken  in 
the  investigation  and  exhibits  thereto,  copies  of  pleadings  and  ex¬ 
hibits  in  related  private  or  governmental  actions,  documents  and 
records  or  copies  thereof  obtained  in  the  course  of  any  investiga¬ 
tion,  working  papers  of  the  staff  and  all  other  documents  and 
records  relating  to  the  investigation,  and  opening  reports,  progress 
reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 
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10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  IS  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may.  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrived  by  the  name  under  which 
the  case  is  filed  or  the  investigation  is  made.  Access  to  information 
about  an  individual  may  be  through  the  Commission’s  Name-Rela¬ 
tionship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
the  investigation,  the  records  are  normally  maintained  by  the  in¬ 


dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file  is 
sent  to  the  headquarters  office  in  Washington,  D.C.  A  duplicate  file 
normally  is  retained  for  2-3  years  and  then  destroyed. 

System  manager(s)  and  address:  Administrator,  Securities  and 
Exchange  Commission,  150  Causeway  Street,  Boston,  Mas¬ 
sachusetts  02114. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  Chicago  Regional  Office  Index  Cards — SEC 

System  location:  Chicago  Regional  Office,  Everett  McKinley 
Dirksen  Bldg.,  219  South  Dearborn  Street,  Room  1708,  Chidago,  Il¬ 
linois  60604. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  associated  with  registered  broker-dealers  and  investment  ad¬ 
visers  and  individuals  who  have  been  named  defendants  or  respon¬ 
dents  in  administrative,  civil  or  criminal  cases. 

Categories  of  records  in  the  system:  Records  contain  personal  in¬ 
formation  pertaining  to  an  individual,  i.e.,  name,  address,  business 
affiliations  and  his  relationships  or  transactions  with  broker-dealers, 
investment  advisers  and  others.  These  records  refer  also  to  SEC 
releases  and  indicate  the  dispositions  of  court  or  administrative 
proceedings;  they  also  contain  information  regarding  SEC  investiga¬ 
tions  or  administrative,  civil  or  criminal  proceedings  in  which  an  in¬ 
dividual  has  been  involved. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 
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6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  Tv  aid  in  responding  to  inquiries  by  Members  of  Congress, 
the  press  and  the  public  concerning  matters  that  are  within  the 
scope  of  the  SEC’s  jurisdiction  under  the  Federal  securities  laws. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  bws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Eederal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 


mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^e:  Records  are  maintained  in  hard  copy  form,  on 
microfiche,  and  on  microfilm. 

Retrievability:  System  is  indexed  by  name. 

Safeguards:  Staff  personnel  maintain  and  safeguard  materials  dur¬ 
ing  regular  working  hours.  At  night  and  during  weekends,  office 
doors  are  locked  and  building  guarded.  Only  authorized  personnel 
are  permitted  in  building  or  in  office  at  night  and  during  weekends. 

Members  of  public  are  permitted  access  only  to  public  information. 
Nonpublic,  investigative  records  are  maintained  in  special  file  room 
to  which  public  is  not  admitted.  Persons  arriving  at  office  are  ad¬ 
mitted  only  through  reception  desk. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  Everett  McKinley  Dirksen  Bldg., 

219  South  Dearborn  Street,  Room  1708,  Chicago,  Illinois  60604. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  I,  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section,  i 

Washington,  D.C.  20549.  | 

Contesting  record  procedures:  See  Record  access  procedures  i 

above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
gathered  during  the  course  of  an  inquiry  or  investigation;  informa-  j 

tion  supplied  by  stock  exchanges,  the  National  Association  of 
Securities  Dealers,  Inc.;  Postal  Inspection  Service,  Department  of  - 

Juesice,  State  Securities  Commission,  or  other  foreign.  Federal, 

State,  or  local  bodies  and  law  enforcement  agencies;  information  I 

~  obtained  from  public  sources,  i.e.,  libraries,  newspapers,  television,  | 

radio,  court  records,  filings  with  Federal,  State  and  local  bodies;  in-  i 

formation  contained  in  filings  made  with  the  SEC  pursuant  to  law 
and  information  from  other  offices  within  the  Commission. 
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.  System  name:  Chicago  Regional  Office  Investigative  Eiles— SEC  \ 

System  location:  Chicago  Regional  Office,  Everett  McKinley  ! 

Dirksen  Bldg.,  219  South  Dearborn  Street,  Room  1708,  Chicago,  II-  j 

linois  60604. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  statements  from  witnesses,  transcripts  of  testimony  taken 
in  the  investigation  and  exhibits  thereto,  copies  of  pleadings  and 
exhibits  in  related  private  or  governmental  actions,  documents  and 
records  or  copies  thereof  obtained  in  the  course,  of  any  investiga¬ 
tion,  working  papers  of  the  staff  and  all  other  documents  and 
records  relating  to  the  investigation,  and  opening  reports,  progress 
reports  and  closing  reports. 
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Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows; 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  or  professional  organization  for  possible  discipli¬ 
nary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission's 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  arc  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  ^tween  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 


trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders, 
microfilm,  and  on  file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
the  continuation  of  any  investigation  or  subsequent  enforcement  ac¬ 
tion,  the  records  are  normally  maintained  by  individuals  working  on 
the  matter  or  in  a  private  file  room.  Individuals  are  supervised  by 
supervisory  personnel. 

Retention  and  disposal:  After  the  matter  is  concluded,  original 
documents  are  returned  to  the  person  or  agency  supplying  the 
record.  Other  documents  may  be  destroyed,  sent  to  the  headquar¬ 
ters  office  in  Washington,  D.C.,  or  sent  to  the  Federal  Records 
Center  for  storage.  Opening,  closing  and  progress  reports,  as  well 
as  criminal  references,  litigation  and  administrative  records  may  be 
maintained  indefinitely  by  this  Office. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  Chicago  Regional  Office,  Everett 
McKinley  Dirksen  Bldg.,  219  South  Dearborn  Street,  Room  1708, 
Chicago  Illinois  60604. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu- 
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rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above.  ' 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  the  course  of  inquiry  or  investigation;  information  supplied 
by  stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  Federal,  State,  or  local  bodies  and  law 
enforcement  agencies;  information  obtained  from  public  sources, 

i.e.,  libraries,  newspapers,  television,  radio,  court  records,  filings 
with  Federal,  State  and  local  bodies;  information  contained  in 
filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  Cleveland  Branch  Office  Broker-Dealer  Files — SEC 

System  location:  Cleveland  Branch  Office,  899  Anthony  J. 
Celebrezze  Federal  Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio 
44199. 

Categories  of  individuals  covered  by  the  system:  (1)  Broker-dealers 
registered  with  the  Commission  pursuant  to  the  Securities 
Exchange  Act  of  1934  and  persons  associated  with  such  broker- 
dealers  located  in  Ohio  and  assigned  to  the  Cleveland  Branch  Of¬ 
fice  for  inspection  by  the  Chicago  Regional  Office.  (2)  broker- 
dealers  against  whom  complaints  have  been  filed  or  about  whom 
inquiries  have  been  made.  (3)  Open  broker-dealer  complaint  file 
containing  complaints  against  broker-dealers  which  are  being 
processed  and  not  yet  resolved. 

Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  relating  to  registered  broker-dealers  in 
the  geographical  area  covered  by  this  office,  letters  of  complaint  or 
inquiry  concerning  the  broker-dealer,  inner-office  memoranda  and 
work  papers  in  connection  with  a  complaint  or  inquiry  as  against  a 
broker-dealer,  broker-dealer  inspection  reports  prepared  by  Cleve¬ 
land  Branch  Office  staff. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78a  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 
sion  by  registered  broker-dealers. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public  relating  to  broker-dealers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4. Where  there  is  an  indication  of  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local,  foreign  or  a  securi¬ 
ties  self-regulator  organization  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State,  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 


tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  .securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  These  records  are  filed  in  locked  file  cabinets  located  in 
rooms  not  available  to  the  public.  The  Open  Complaint  File  is 
located  in  a  file  cabinet  in  the  outer  office  that  is  locked  and  ac¬ 
cessible  to  the  secretary  processing  such  complaints. 

Retrievability:  The  system  is  indexed  by  name  alphabetically. 

Safeguards:  File  cabinets  containing  these  files  are  located  in 
non-public  rooms  and  locked. 

Retention  and  dispr^l:  Open  complaint  files,  when  closed,  are 
placed  in  the  appropriate  broker-dealer  file;  broker-dealer  files  for¬ 
warded  to  Cleveland  Branch  Office  for  inspection  are  returned  to 
the  Chicago  Regional  Office  after  inspection;  broker-dealer  files 
containing  complaints  and  inquiries  are  retained  until  broker-dealer 
ceases  doing  business,  after  which  time  they  are  forwarded  to  the 
home  office  in  Washington,  D.C. 

System  manager(s)  and  address:  Attorney-in-Charge,  Securities 
and  Exchange  Commission,  899  Anthony  J.  Celebrezze  Federal 
Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio  44199. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  broker-dealers;  information  received 
from  public,  securities  self-regulatory  organizations  and  other 
Federal  or  State  and  local  regulatory  or  law  enforcement  authori¬ 
ties. 
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System  name:  Cleveland  Branch  Office  Index  Cards — SEC 

System  location:  Cleveland  Branch  Office,  899  Anthony  J. 
Celebrezze  Federal  Bldg.,  1240  East  Ninth  Street  Cleveland,  Ohio 
44199. 

Categories  of  individuals  covered  by  the  system:  Records  include 
information  concerning  individuals  against  whom  the  Commission 
has  taken  enforcement  action,  i.e.,  civil  or  administrative  or  who 
were  defendants  in  criminal  cases  in  which  the  Commission  has  an 
interest;  individuals  making  complaints  or  seeking  information  from 
the  staff,  individuals  involved  in  investigations  conducted  by  the 
staff,  and  individuals  about  whom  information  was  received  from 
other  Federal,  State,  local  or  foreign  regulatory  or  law  enforcement 
authorities  or  securities  self-regulatory  organizations. 

Categories  of  records  in  the  system:  Docket  Cards  that  indicate  in¬ 
dividuals  against  whom  the  Commission  has  taken  enforcement  ac¬ 
tion  as  reported  in  the  SEC  Docket;  cards  briefing  incoming  mail 
from  all  sources;  complaint  cards  that  show  the  individual  complai¬ 
nant,  the  broker-dealer  or  issuer  involved,  the  attorney  assigned  to 
the  matter,  date  notice  of  complaint  sent  to  the  Chicago  Regional 
Office,  date  letters  of  acknowledgement  and  inquiry  are  sent  to 
complainant  and  broker-dealer  or  issuer  involved  and  the  date  the 
matter  is  closed;  E  10-1  Cards,  which  show  the  location  of  cor¬ 
respondence  from  individuals;  E  10-2  Cards,  which  cross-reference 
the  individual's  name  to  a  broker-dealer  involved  in  an  inquiry  or 
complaint;  case  index  cards  which  contain  names  of  individuals 
against  whom  a  case  has  been  opened  cross-referenced  to  the 
proper  case  file;  Regulation  A  Filing  Cards  (these  cards  are  kept 
for  reference  purposes;  they  are  not  up-to-date  since  they  no  longer 
are  received  from  the  Chicago  Regional  Office  or  the  Washington 
Home  Office);  and  tickler  cards  which  contain  the  names  of  in¬ 
dividuals  from  whom  correspondence  or  information  is  due  in  order 
to  remind  attorney  handling  the  matter  as  to  whether  or  not  that  in¬ 
formation  has  been  received. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77a(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a) 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-' 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 


2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  stat^ti- 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respecCto,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  l^lieve 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 
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A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct.  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission's  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  on  these  cards  is  typewritten  on  3x5  inch 
cards  and  stored  in  file  cabinets  located  in  the  Cleveland  Branch 
Office's  file  room,  except  cards  briefing  incoming  mail  and  tickler 
cards  which  are  stored  in  the  Cleveland  Branch  Office’s  reception 
area.  The  file  room  is  not  open  to  the  public. 

Retrkvability:  All  cards  are  indexed  alphabetically  except  tickler 
cards  which  are  indexed  by  the  date. 

Safeguards:  File  cabinets  containing  index  cards  are  located  in 
our  general  file  room  which  is  a  private  room  open  only  to  mem¬ 
bers  of  the  staff  of  the  Cleveland  Branch  Office.  Indexed  incoming 
mail  brief  cards  and  tickler  cards  are  located  in  an  outer  room  in  a 
file  cabinet  located  adjacent  to  the  secretary  preparing  the  cards. 

Retention  and  disposal:  Cards  are  retained  for  future  reference. 

System  manager(s)  and  address:  Attorney-in-Charge,  Securities 
and  Exchange  Commission,  899  Anthony  J.  Celebrezz.e  Federal 
Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio  44199. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contestin  g  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  the  individual  to  whom 
the  record  pertains,  incoming  mail,  SEC  Dockets,  telephone  or 
walk-in  complaints  and  information  received  from  Federal,  State, 
local  or  foreign  regulatory  or  law  enforcement  authorities  or  securi¬ 
ties  self-regulatory  organizations. 

SEC— 69 

System  name:  Cleveland  Branch  Office  Investigatory  Files— SEC 

System  location:  Cleveland  Branch  Office,  899  Anthony  J. 
Celebrezze  Federal  Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio 
44199. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws  including  issuers,  broker-dealers,  investment  ad¬ 
visers  and  investment  companies. 


Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda  and  work  papers. 
Commission  Minutes  and  Commission  Orders  relevant  to  the  in¬ 
vestigation,  copies  of  all  subpoenas  issued  in  the  course  of  the  in¬ 
vestigation,  transcripts  of  testimony  taken  in  the  investigation, 
statements  and  affidavits  taken  from  investor  witnesses,  copies  of 
pleadings  and  exhibits  in  related  private  or  governmental  actions, 
documents  and  records  or  copies  thereof  obtained  in  the  course  of 
the  investigation;  all  other  documents  and  records  relating  to  the  in' 
vestigation. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  8Qb-9(a) 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  on  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 
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Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  an^r  person  during  the  course  of  any 
inquiry  or  inves'igation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  ia\6's  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  infomation  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,*to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  recotds  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  filed  in  file  folders,  investor  en¬ 
velopes,  document  envelopes  and  file  binders. 

Retrievability:  The  system  is  indesed  alphabetically  by  name. 

Safeguards:  Files  are  kept  in  a  locked  file  cabinet  in  a  file  room 
which  is  not  open  to  the  public. 

Retention  and  disposal:  Investigatory  files  are  kept  in  the  Cleve¬ 
land  Branch  Office  as  long  as  space  permits,  after  which  time  those 
which  are  no  longer  needed  are  forwarded  to  the  home  office  in 
Washington,  D.C. 

System  manager(s)  and  address:  Attorney-in-Charge,  Securities 
and  Exchange  Commission,  899  Anthony  J.  Celebrezze  Federal 
Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio  44199. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 


Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals  including  where  practicable  those  to  whom  the  infor¬ 
mation  relates,  witnesses,  banks,  corporations,  partnerships,  or 
other  entities  during  the  course  of  an  inquiry  or  investigation;  infor¬ 
mation  supplied  by  stock  exchanges,  the  National  Association  of 
Securities  Dealers,  Inc.,  Postal  Inspection  Service,  Department  of 
Justice,  State  Securities  Commissions,  State  Securities  Divisions, 
or  other  foreign.  Federal  State  or  local  bodies  and  law  enforcement 
agencies;  information  obtained  from  public  sources,  i.e.,  libraries, 
newspapers,  television,  radio,  court  records,  filings  with  Federal, 
State,  or  local  bodies;  information  contained  in  filings  made  with 
the  SEC  pursuant  to  law  and  information  from  other  offices  within 
the  Commission. 

SEC— 70 

System  name:  Cleveland  Branch  Office  Investment  Adviser 
Files— SEC 

System  location:  Cleveland  Branch  Office,  899  Anthony  J. 
Celebrezze  Federal  Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio 
44199. 

Categories  of  individuals  covered  by  tbe  system:  (1)  Investment  ad¬ 
visers  registered  with  the  Commission  pursuant  to  the  Investment 
Advisers  Act  of  1940  and  persons  associated  with  such  investment 
advisers  who  are  located  in  Ohio  and  assigned  to  the  Cleveland 
Branch  Office  for  inspection  by  the  Chicago  Regional  Office  and 
(2)  investment  advisers  against  whom  complaints  have  been  filed  or 
of  whom  inquiries  have  been  made. 

Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  relating  to  registered  investment  ad¬ 
visers  in  the  geographical  area  covered  by  this  office,  letters  of 
complaint  or  inquiry  concerning  the  investment  adviser,  inner-of¬ 
fice  memoranda  and  work  papers  in  connection  with  a  complaint  or 
inquiry  as  against  an  investment  adviser  and  investment  adviser  in¬ 
spection  reports  prepared  by  Cleveland  Branch  Office  staff. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  80b-l  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 
sion  by  registered  investment  advisers. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public  relating  to  investment  advisers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  Records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a, 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this,  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 
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9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  l^tween  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Conimission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  filed  in  locked  file  cabinets  located  in 
rooms  not  open  to  the  public.  The  complaint  files  are  located  in  a 
file  cabinet  in  the  outer  office  that  is  locked  and  accessible  to  the 
secretary  processing  such  complaints. 

Retricvability:  The  system  is  indexed  by  name  alphabetically. 


Safeguards:  File  cabinets  containing  these  files  are  located  in 
non-public  rooms  and  locked. 

Retention  and  disposal:  Open  complaint  files,  when  closed,  are 
placed  in  the  appropriate  investment  adviser  file;  investment  ad¬ 
viser  files  forwarded  to  the  Cleveland  Branch  Office  for  inspection 
are  returned  to  the  Chicago  Regional  Office  after  inspection;  in¬ 
vestment  adviser  files  containing  complaints  and  inquiries  are 
retained  until  investment  adviser  ceases  doing  business,  ^ter  which 
time  they  are  forwarded  to  the  Commission’s  headquarters  office  in 
Washington,  D.C. 

System  manager(s)  and  address:  Attomey-in-Charge,  Securities 
and  Exchange  Commission,  899  Anthony  J.  Celebrezze  Federal 
Bldg.,  1240  East  Ninth  Street,  Cleveland,  Ohio  44199. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  investment  advisers;  information 
received  from  public,  securities  self-regulatory  organizations  and 
other  Federal  or  State  and  local  regulatory  or  law  enforcement 
authorities. 
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System  name:  Denver  Regional  Office  Investigative  Files — SEC 

System  location:  Denver  Regional  Office,  Two  Park  Central,  1515 
Arapahoe  Street,  Denver,  Colorado  80202. 

Categories  of  individuals  covered  by  tbe  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af- 
ndavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  of  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a).  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposed  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  of  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
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request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  extent 
that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8. ' As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  IS  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 


Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders, 
microform  and  on  file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
the  investigation,  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  documents 
normally  are  returned  to  owners  and  the  remaining  records  are  sent 
to  the  headquarters  office  in  Washington,  D.C. 

System  manager(s)  and  address:  Administrator,  Securities  and 
Exchange  Commission,  Two  Park  Central,  1515  Arapahoe  Street, 
Denver,  Colorado  80202. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 

SEC— 72 

System  name:  Denver  Regional  Office  Regulation  A  Control 
Cards — SEC 

System  location:  Denver  Regional  Office,  640  Two  Park  Central, 
1515  Arapahoe  Street,  Denver,  Colorado  80202. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  relationships  with  issuers  of  securities  pursuant  to  Regulation 
A  under  the  Securities  Act  of  1933  and  persons  who  have  been 
connected  with  such  securities  offerings  filed  with  the  region 
covered  by  the  Denver  Regional  Office. 

Categories  of  records  in  the  system:  The  record  discloses  the  in¬ 
dividual’s  relationship  to  the  issuer  of.  the  securities  and  to  the 
security  offering  and  includes  personal  information  concerning  the 
individual  including  name,  address,  date  of  birth,  relationship  to  the 
issuer  or  the  offering,  where  appropriate. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  77c(b). 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  process  filings  made  pursuant  to  Regulation  A  under  the 

Securities  Act  of  1933.  _ 

2.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
and  the  public  concerning  offerings  under  Regulation  A. 

3.  By  SFX  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  local,  foreign  or  a  securi¬ 
ties  self-regulatory  organization  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

7.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government.  * 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 


Records  or  information  in  records  contained  in  this  system  may  - 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storng,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  5x8  inch  index  cards. 

Retrievability:  The  records  are  indexed  by  number  and  name  of 
the  issuer  of  securities,  although  through  the  cross-reference  index 
file  system  and  the  Name-Relationship  Index  system  in  the  home 
office  all  files  which  contain  information  about  an  individual  named 
in  these  files  who  is  connected  with  an  issuer  of  securities  can  be 
retrieved 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  maintained  in  a  building  that  has  a  24-hour  security  guard. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  640  Two  Park  Central,  1515 
Arapahoe  Street,  Denver,  Colorado  80202. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Data  is  obtained  from  documents  filed 
with  the  Commission  by  registrants,  correspondence  from  in¬ 
dividuals  and  other  Commission  files. 

SEC— 73 

System  name:  Denver  Regional  Office  and  Salt  Lake  Branch  Office 
Cross  Reference  Index  Cards — SEC 

System  location:  Denver  Regional  Office,  640  Two  Park  Central, 
1515  Arapahoe  Street,  Denver,  Colorado  ^202;  Salt  Lake  Branch 
Office,  Federal  Reserve  Bank  Bldg.,  3rd  Fir.,  120  South  State 
Street,  S2dt  Lake  City,  Utah  84111.  At  the  Salt  Lake  Branch  Of¬ 
fice,  the  card  index  does  riot  contain  all  of  the  entries  that  are  in 
the  system  which  is  located  in  Denver. 

Categories  of  individuals  covered  tiy  the  system:  Records  are  main¬ 
tained  on  individuals  included  in  the  index  who  are  named  in  filings 
made  with  the  Denver  Regional  Office  under  Regulations  A  and  F, 
and  Rule  240  under  the  Securities  Act  of  1933,  broker-dealer  regis¬ 
tration  statements,  investment  adviser  registration  statements,  in¬ 
dividuals  who  are  subjects  of  investigations  and  who  are  connected 
with  subjects  of  investigations,  defendants  in  litigation  files, 
respondents  in  administrative  proceeding  files,  informants,  in¬ 
vestors  and  witnesses. 

Categories  of  records  in  the  system:  The  index  contains  the  name 
of  the  individual  and  includes  only  a  cross-reference  to  other  files. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: ' 
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1.  By  SEC  personnel  to  retrieve  other  files  that  contain  informa¬ 
tion  about  the  individual  and  to  aid  in  processing  filings  made  with 
the  Commission. 

2.  To  aid  in  responding  to  requests  from  Members  of  Congress, 
the  press  and  the  public  for  information  concerning  matters  under 
the  Commission’s  jurisdiction. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which,  the  records  are  collated  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 


information  about  the.matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this^  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations^  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Records  are  kept  on  3  x  5 
inch  paper  index  cards. 

Retrievability:  System  is  indexed  by  name. 

Safeguards:  Access  to  system  is  limited  to  authorized  personnel. 
Records  are  maintained  in  a  building  that  has  a  24-hbur  security 
guard. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  1 .  For  materials  maintained  in  the 
Denver  Office:  Administrator,  Securities  and  Exchange  Commis¬ 
sion,  640  Two  Park  Central,  1515  Arapahoe  Street,  Denver, 
Colorado  80202.  2.  For  materials  maintained  in  the  Salt  Lake  City 
Office;  Attomey-in-Charge,  Securities  and  Exchange  Commission, 
Federal  Reserve  Bank  Building,  3rd  Floor,  120  South  State  Street, 
Salt  Lake  City,  Utah  84111. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Files  described  under  “Category  of  In¬ 
dividual.” 

SEC— 74 

System  name:  Detroit  Branch  Office  Broker-Dealers  Files — SEC 

System  location:  Detroit  Branch  Office,  1044  Federal  Building, 
231  W.  Lafayette,  Detroit,  Michigan  48226. 

Categories  of  individuals  covered  by  the  system:  Broker-dealers  re¬ 
gistered  with  the  Commission  pursuant  to  the  Securities  Exchange 
Act  of  1934,  located  in  Michigan  and  northern  Ohio,  or  elsewhere, 
assigned  to  the  Detroit  Branch  Office  for  inspection  by  the  Chicago 
Regional  Office  and  persons  associated  with  such  broker-dealers 
and  broker-dealers  against  whom  complaints  have  been  filed  or  of 
whom  inquiries  have  been  made. 

Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  relating  to  registered  broker-dealers  in 
the  geographical  area  covered  by  this  office;  letters  of  complaint  or 
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inquiry  concerning  the  broker-dealer;  inner-office  memoranda  and 
work  product  and  papers  in  connection  with  a  complaint  or  inquiry 
as  against  a  broker-dealer;  broker-dealer  inspection  reports 
prepared  by  Detroit  Branch  Office. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Sections  78a  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing; 

1.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 
sion  by  registered  broker-dealers. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public,  relating  to  broker-dealers. 

3.  By  SFX  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  hut  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatoiy  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 


ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual.  , 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  filed  in  locked  file  cabinets  located  in 
rooms  not  available  to  the  public. 

Retrievability:  The  system  is  indexed  by  name  alphabetically. 

Safeguards:  File  cabinets  containing  these  files  are  located  in 
non-public  rooms  and  locked. 

Retention  and  disposal:  Complaint  files,  when  closed,  are  placed 
in  the  appropriate  broker-dealer  file;  broker-dealer  files  forwarded 
to  the  Detroit  Branch  Office  for  inspection  purposes  are  returned 
to  the  Chicago  Regional  Office  after  the  inspection  has  been 
completed;  broker-dealer  files  containing  complaints  and  inquiries 
are  retained  until  the  broker-dealer  ceases  doing  business,  after 
which  time  they  are  forwarded  to  the  Chicago  Regional  Office. 

System  manager(s)  and  address:  Attorney-in-Charge,  Detroit 
Branch  Office,  SEC,  1044  Federal  Building,  Detroit,  Michigan 
48226. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  broker-dealers;  information  received 
from  the  public,  securities  self-regulatory  organizations  and  other 
Federal  or  State  and  local  regulatory  or  law  enforcement  authori¬ 
ties. 
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System  eame:  Detroit  Branch  Office  Index  Cards— SEC 

System  location:  Detroit  Branch  Office,  1044  Federal  Building, 
231  W.  Lafayette,  Detroit,  Michigan  48226. 

Categories  of  individuals  covered  by  the  system:  Case  index  cards 
which  contain  the  names  of  individuals  against  whom  a  case  has 
been  opened,  or  who  are  subjects  of  an  investigation  or  inquiry  not 
yet  formally  opened,  cross-referenced  to  the  proper  case  files. 

Categories  of  records  in  the  system:  See  description  of  Category 
of  Individual,  above. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a) 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
and  the  public  for  information  on  matters  within  the  Commission’s 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 


securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce, *by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  on  these  cards  is  typewritten  on  3x5  inch 
cards  and  stored  in  small  file  boxes  in  the  Detroit  Branch  Office 
file  room,  which  is  not  open  to  the  public. 

Retrievability:  All  cards  are  indexed  alphabetically. 

Safeguards:  File  boxes  containing  index  cards  are  located  in  a  file 
room  not  open  to  the  general  public. 

Retention  and  disposal:  Cards  are  retained  for  future  reference 
and  are  not  disposed  of. 

System  manager(s)  and  address:  Attomey-in-Charge,  Detroit 
Branch  Office,  1044  Federal  Building,  231  W.  Lafayette,  Detroit, 
Michigan  48226. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 
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Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  incoming  mail,  SEC  dockets  and  records,  telephone 
or  walk-in  complaints,  and  other  regulatory  agencies. 

SEC— 76 

System  name:  Detroit  Branch  Office  Investigatory  Files— SEC 

System  location:  Detroit  Branch  Office,  1044  Federal  Building, 
231  W.  Lafayette,  Detroit,  Michigan  48226. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws,  including  issuers,  broker-dealers,  investment  ad¬ 
visers  and  investment  companies. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation;  all  internal  staff  memoranda  and  work  papers; 
Commission  Minutes  and  Commission  Orders  relevant  to  the  in¬ 
vestigation;  copies  of  all  subpoenas  issued  in  the  course  of  the  in¬ 
vestigation;  transcripts  of  testimony  taken  in  the  investigation; 
statements  and  affidavits  taken  from  investor  and  other  witnesses; 
copies  of  pleadings  and  exhibits  in  related  private  or  governmental 
actions;  documents  and  records  or  copies  thereof  obtained  in  the 
course  of  the  investigation;  internal  memoranda  pertaining  to  an  in¬ 
vestigation;  and  all  other  documents  and  records  relating  to  the  in¬ 
vestigation. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77a(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a) 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows; 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  £i 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga-- 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public,  relating  to  matters  under  the  Commis¬ 
sion’s  jurisdiction. 


In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  Ihandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  itie  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory'or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  filed  in  file  folders,  investor  en¬ 
velopes,  document  envelopes  and  file'binders. 

Retrievability:  The  system  is  indexed  alphabetically  by  name. 

Safeguards:  Files  are  kept  in  locked  file  cabinets  in  one  or  more 
rooms  not  open  to  the  public. 

Retention  and  disposal:  Investigatory  files  are  kept  in  the  Detroit 
Branch  Office  so  long  as  space  permits,  after  which  time  those 
which  are  no  longer  needed  are  forwarded  to  the  Commission’s 
headquarters  office  in  Washington,  D.C. 

System  manager(s)  and  address:  Attomey-in-Charge,  Securities 
and  Exchange  Commission,  Detroit  Branch  Office,  1044  Federal 
Building,  231  W.  Lafayette,  Detroit,  Michigan  48226. 
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Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including,  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  partnerships,  or 
other  entities  during  the  course  of  inquiry  or  investigation;  informa¬ 
tion  supplied  by  stock  exchanges,  the  National  Association  of 
Securities  Dealers,  Inc.,  Postal  Inspection  Service,  Department  of 
Justice,  State  Securities  Commissions,  State  Securities  Divisions, 
or  other  foreign.  Federal,  State  or  local  bodies  of  law  enforcement 
agencies;  information  obtained  from  public  sources,  i.e.,  libraries, 
newspapers,  television,  radio,  court  records,  filings  with  Federal, 
State  or  local  bodies;  information  contained  in  filings  made  with  the 
SEC  pursuant  to  law  and  information  from  other  offices  within  the 
Commission. 

SEC— 77 

System  name:  Detroit  Branch  Office  Investment  Adviser 
Files— SEC 

System  location:  Detroit  Branch  Office,  1044  Federal  Building, 
231  W.  Lafayette,  Detroit,  Michigan  48226. 

Categories  of  individuals  covered  by  the  system:  (1)  Investment 
Advisers  registered  with  the  Commission  pursuant  to  the  Invest¬ 
ment  Advisers  Act  of  1940  located  in  Michigan  and  assigned  to  the 
Detroit  Branch  Office  for  inspection  by  the  Chicago  Regional  Of¬ 
fice  and  persons  associated  with  such  investment  advisers  and  (2) 
investment  advisers  against  whom  complaints  have  been  filed  or  of 
whom  inquiries  have  been  made. 

Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  relating  to  registered  investment  ad¬ 
visers  in  the  geographical  area  covered  by  this  office,  letters  of 
complaint  or  inquiry  concerning  the  investment  adviser,  intra-office 
memoranda  and  work  papers  in  connection  with  a  complaint  or 
inquiry  as  against  an  investment  adviser  and  investment  adviser  in¬ 
spection  reports  prepared  by  Detroit  Branch  Office  staff. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  80b-I  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing; 

1.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 
sion  by  registered  investment  advisers. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public  relating  to  investment  advisers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be’ referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statdte,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  ^disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 


necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  Of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
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the  Commission's  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  filed  in  lockable  file  cabinets  located 
in  rooms  not  available  to  the  public. 

Retrievability:  The  system  is  indexed  by  name  alphabetically. 

Safeguards:  File  cabinets  containing  these  files  are  located  in 
non-public  rooms. 

Retention  and  disposal:  Complaint  files,  when  closed,  are  placed 
in  the  appropriate  investment  adviser  file;  investment  adviser  files 
forwarded  to  the  Detroit  Branch  Office  for  inspection  are  returned 
to  the  Chicago  Regional  Office  after  inspection;  investment  adviser 
files  containing  complaints  and  inquiries  are  constantly  retained 
until  investment  adviser  ceases  doing  business,  after  which  time 
they  are  forwarded  to  the  Commission's  headquarters  office  in 
Washington,  D.C. 

System  manager(s)  and  address:  Attomey-in-Charge,  1044  Federal 
Building,  231  W.  Lafayette,  Detroit,  Michigan  43226. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  investment  advisers;  information 
received  from  public,  securities  self-regulatory  organizations  and 
other  Federal  or  State  and  local  regulatory  or  law  enforcement 
authorities. 

SEC— 78 

System  name:  Fort  Worth  Regional  Office  and  Houston  Branch  Of¬ 
fice  General  Indices— SEC 

System  location:  Fort  Worth  Regional  Office,  503  U.S.  Court 
House,  10th  and  Lamar  Streets,  Forth  Worth,  Texas  76102; 
Houston  Branch  Office,  Federal  Office  and  Courts  Bldg.,  515  Rusk 
Avenue,  Room  7615,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  investigations  and  enforcement  actions  taken  by  the  SEC 
and  other  law  enforcement  authorities  and  individuals  who  are  af¬ 
filiated  with  issuers  filing  notifications  pursuant  to  Regulation  A 
under  the  Securities  Act  of  1933. 

Categories  of  records  in  the  system:  The  indices  show  the  relation¬ 
ship  between  an  individual  and  investigations  and  law  enforcement 
actions  and  filings  pursuant  to  Regulation  A. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing; 

1.  By  the  SEC  staff  to  correlate  information  concerning  an  in¬ 
dividual  and,  where  appropriate,  to  recommend  a  formal  investiga¬ 
tion  involving  the  individual. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 


4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  'or  otherwise  involved  in  an  official  capacity. 

5.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Eederal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  20L2(e). 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“Routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  of  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  'or  other  personnel  management 
functions. 

11.  To  aid  in  responding  to  requests  from  Members  of  Congress, 
the  press  and  the  public  concerning  matters  under  the  Commis¬ 
sion's  jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  'or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 
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Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Clongress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  form  in  file  folders  and 
binders. 

Retrievability:  System  is  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclusre.  Records 
are  safeguarded  by  a  24-hour  security  guard  at  the  building’s  en¬ 
trance. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  1.  For  information  maintained  in 
the  Fort  Worth  Regional  Office:  Regional  Administrator,  Securities 
and  Exchange  Commission,  503  United  States  Courthouse,  10th 
and  Lamar  Streets,  Fort  Worth,  Texas  76102.  2.  For  information 
maintained  in  the  Houston  Branch  Office;  Attorney-in-Charge, 
Houston  Branch  Office,  Federal  Office  and  Courts  Building,  515 
Rusk  Avenue,  Room  7615,  Houston,  Texas  77002. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable  those  to  whom  the 
records  relate,  by  witnesses,  banks,  corporations,  or  other  entities 
gathered  during  the  course  of  an  inquiry  or  investigation;  informa¬ 
tion  supplied  by  stock  exchanges,  the  National  Association  of 
Securities  Dealers,  Inc.,  Postal  Inspection  Service,  Department  of 
Justice,  State  Securities  Commissions,  or  other  foreign.  Federal, 
State,  or  local  bodies  and  law  enforcement  agencies;  information 
obtained  from  public  sources,  i.e.,  libraries,  newspapers,  television, 
radio,  court  records,  filings  with  Federal,  State  and  local  bodies;  in¬ 
formation  contained  in  filings  made  withthe  SEC  pursuant  to  law 
and  information  from  other  offices  within  the  Commission. 
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System  name:  Fort  Worth  Regional  Office  Investigative  Files — SEC 

System  location:  Fort  Worth  Regional  Office,  503  U.S. 
Courthouse,  10th  and  Lamar  Streets,  Fort  Worth,  Texas  76102. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 


minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af- 
hdavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or  •> 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1 .  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceddings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  tHe  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  or  professional  organization  for  possible  discipli¬ 
nary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 


FEDERAL  REGISTER,  VOL.  41,  NO.  185 — WEDNESDAY,  SEPTEMBER  22,  1976 


41622 


SECURITIES  AND  EXCHANGE  COMMISSION 


Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
•  result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilised  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  2i(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission's  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission's  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders, 
microform  and  on  file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission's  Name 
Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation,  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence  and  other  auxiliary  records)  is  sent  to 
the  headquarters  office  in  Washington,  D.C.  Witnesses'  documents 
are  returned  to  the  witnesses.  Correspondence  and  other  auxiliary 
records  are  kept  for  about  one  year  and  then  sent  to  the  Federal 
Record  Center  at  Fort  Worth  for  storage. 

System  manager(s)  and  address:  Regional  Administrator,  Fort 
Worth  Regional  OfHce,  503  U.S.  Courthouse,  lOth  and  Lamar 
Streets,  Fort  Worth,  Texas  76102. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 


ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  acces^  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  Houston  Branch  Office  Investigative  Files— SEC 

System  location:  Houston  Branch  Office,  Federal  Office  and 
Courts  Building,  515  Rusk  Avenue,  Room  7615,  Houston,  Texas 
77002. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows; 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  -issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 
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6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority^  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission's 
juri^iction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where- such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 


Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matters.  That  individual  is  supervised  by 
supervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence  and  other  auxiliary  records)  is  sent  to 
the  headquarters  office  in  Washington,  D.C.  Witnesses’  documents 
are  returned  to  the  witnesses.  Correspondence  and  other  auxiliary 
records  are  kept  for  about  one  year  and  then  sent  to  the  Federal 
Record  Center  at  Fort  Worth  for  storage. 

System  manager(s)  and  address:  Attomey-in-Charge,  Houston 
Branch  Office,  Federal  Office  and  Courts  Bldg.,  515  Rusk  Avenue, 
Room  7615,  Houston,  Texas  77002. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room^at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquirieis  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 

SEC— 81 

System  name:  Los  Angeles  Regional  Office  Broker-Dealer 
Files— SEC 

System  location:  Los  Angeles  Regional  Office,  U.S.  Courthouse, 
312  North  Spring  Street,  Los  Angeles,  California  90012.  In  Sep¬ 
tember,  1975,  the  Los  Angeles  Regional  Office  will  be  relocated  to 
10960  Wilshire  Boulevard,  Los  Angeles,  California. 

Categories  of  individuals  covered  by  tbe  system:  Broker-dealers  re¬ 
gistered  with  the  Commission  pursuant  to  the  Securities  Exchange 
Act  of  1934  and  persons  associated  with  such  broker-dealers. 

Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  relating  to  registered  broker-dealers  in 
the  region  covered  by  this  Office. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  78a  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow¬ 
ing: 

1.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 
sion  by  registered  broker-dealers. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public  relating  to  broker-dealers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 
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4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcment  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessa¬ 
ry  to  obtain  information  relevant  to  an  agency  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 


cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  lawstas  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the'  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
index  cards. 

Retrievability:  By  name  of  the  broker-dealer. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Correspondence  is  retained  while  the 
broker-dealer  is  registered  with  the  Commission.  If  the  broker- 
dealer  withdraws  its  registration  or  goes  out  of  business,  the  files 
are  normally  sent  within  one  year  to  the  Federal  Records  Center  in 
Washington,  D.C. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  U.S.  Courthouse,  312  North  Spring 
Street,  Los  Angeles,  California  90012. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  broker-dealers;  information  received 
from  public,  securities  self -regulatory  organizations  and  other 
Federal  or  State  and  local  regulatory  or  law  enforcement  authori¬ 
ties. 

SEC— 82 

System  name:  Los  Angeles  Regional  Office  Investigative  Files 
—SEC 

System  location:  Los  Angeles  Regional  Office,  U.S.  Courthouse, 
312  North  Spring  Street,  Los  Angeles,  California  90012.  In  Sep¬ 
tember,  1975,  the  Los  Angeles  Regional  Office  will  be  relocated  to 
10%0  Wilshire  Boulevard,  Los  Angeles,  California. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws  including  broker-dealers,  investment  advisers,  and 
investment  companies. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af- 
hdavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
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governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu<a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  if  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  where  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State,  or  local 
licensing  authority  for  posssible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress 
the  press  and  the  public  relating  to  matters  under  the  Commission's 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 


tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchanjge  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation,  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence)  is  sent  to  the  headquarters  office  in 
Washington,  D.C.  Correspondence  is  kept  for  six  years  and  then 
sent  to  the  Federal  Record  Center  for  storage. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  U.S.  Courthouse,  312  North  Spring 
Street,  Los  Angeles,  California  90012. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 


FEDERAL  REGISTER,  VOL.  41,  NO.  185 — WEDNESDAY,  SEPTEMBER  22,  1976 


41626 


SECURITIES  AND  EXCHANGE  COMMISSION 


Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  the  course  of  an  inquiry  or  investigation;  information  sup¬ 
plied  by  stock  exchanges,  the  National  Association  of  Securities 
Dealers,  Inc.,  Postal  Inspection  Service,  Department  of  Justice, 
Slate  Securities  Commissions,  or  other  foreign.  Federal,  State,  or 
local  bodies  and  law  enforcement  agencies^  information  obtained 
from  public  sources,  i.e.,  libraries,  newspapers,  television,  radio, 
court  records,  filings  with  Federal,  State  and  local  bodies;  informa¬ 
tion  contained  in  filings  made  with  the  SEC  pursuant  to  law  and  in¬ 
formation  from  other  offices  within  the  Commission. 

SEC— 83 

System  name:  Los  Angeles  Regional  Office  Investment  Adviser 
Files- SEC 

System  location:  Los  Angeles  Regional  Office,  U.S.  Courthouse, 
312  North  Spring  Street,  Los  Angeles,  California  90012.  In  Sep¬ 
tember,  1975,  the  Los  Angeles  Regional  Office  will  be  relocated  to 
10960  Wilshire  Boulevard,  Los  Angeles,  California. 

Categories  of  individuals  covered  by  the  system:  Investment  ad¬ 
visers  registered  with  the  Commission  pursuant  to  the  Investment 
Advisers  Act  of  1940  and  persons  associated  with  such  investment 
advisers. 

Categories  of  records  in  the  system:  Formal  filings,  applications 
and  general  correspondence  in  the  region  covered  by  this  Office 
relating  to  registered  investment  advisers. 

Authority  for  maintenance  of  the  system:  Title  IS,  United  States 
Code,  Section  80b- 1  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  documents  and 
the  information  contained  in  these  records  may  be  used  for  the  fol¬ 
lowing: 

1.  To  aid  in  processing  documents  to  be  filed  with  the  Commis¬ 
sion  by  registered  investment  advisers. 

2.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  or  the  public  relating  to  investment  advisers. 

3.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 


cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  reguktory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  sevurities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in- 
cludeo  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders,  binders  and  on  index  cards. 

Retrievability:  By  name  of  investment  adviser. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 
'-.Retention  and  disposal:  Retained  while  the  investment  adviser  is 
registered  with  the  Commission.  If  the  investment  adviser  ceases  to 
be  registered  the  file  is  generally  sent  to  Washington,  D.C.,  after 
one  year  for  storage  in  the  Federal  Records  Center. 
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System  manager(s)  and  address:  Administrator,  Securities  and 
Exchange  Commission,  U.S.  Courthouse,  312  North  Spring  Street, 
Los  Angeles,  California  90012. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Documents  required  to  be  filed  with  the 
Commission  by  registered  investment  adviser;  information  received 
from  public,  securities  self-regulatory  organi/.ations  and  other 
Federal  or  State  and  local  regulatory  or  law  enforcement  authori¬ 
ties. 

SEC— 84 

System  name:  Miami  Branch  Office  General  Index  of  Files— SEC 

System  location:  Miami  Branch  Office,  Suite  701,  300  Bisca^ne 
Boulevard  Way,  Miami,  Florida  33131. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  records  are  maintained  in  this  system  are  generally  from 
within  the  region  covered  by  this  Office  and  are  from  one  or  more 
of  the  following  categories; 

Actual  and  prospective  purchasers  and  sellers  of  securities;  re¬ 
gistered  investment  advisers,  and  associated  persons  who  have 
been  named  in  any  notice,  application,  questionnaire,  report,  or 
other  document  submitted  to  the  Commission  or  its  staff  pursuant 
to  the  Federal  securities  or  bankruptcy  laws;  persons  who  were  or 
are  actual  or  prospective  subjects  of  investigation  in  connection 
with  possible  violations  of  Federal  securities  laws;  defendants, 
respondents  or  other  parties  in  administrative,  civil  and  criminal 
proceedings  involving  the  application  of  Federal  securities  laws; 
persons  who  have  communicated  with  the  SEC  or  its  staff  concern¬ 
ing  any  person  within  one  or  more  of  the  foregoing  categories. 

Categories  of  records  in  the  system:  This  system  contains  informa¬ 
tion  about  individuals  of  a  type  which  the  branch  office  considers 
reasonably  necessary  to  carry  out  its  enforcement  and  regulatory 
duties.  In  addition  to  an  individual’s  name,  documents  in  the 
system  may  reflect  detailed  information  about  him  concerning  one 
or  more  of  the  following  matters:  his  background  (including,  but 
not  limited  to,  address,  education,  occupation,  financial  condition, 
and  family  relationships);  qualifications  to  engage  in  one  or  more 
activities  regulated  by  the  SEC;  business  relationships;  business  ac¬ 
tivities,  including  specific  transactions;  possible  involvement  in 
conduct  violative  (in  whole,  or  in  part)  of  Federal,  State,  or  foreign 
laws  and  rules  pertaining  to  securities  and/or  prohibiting  any  frau¬ 
dulent  conduct;  prior  violations  of  any  Federal,  State  or  foreign 
laws  or  rules,  or  the  rules  of  any  self-regulatory  entity. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  coptained  in  these  records  may  be  used  as  follows: 

1.  By  the  SEC  staff  to  prepare,  collect  and  preserve  all  documen¬ 
tary  materials  related  to: 

(a)  formal  investigations  and  matters  under  preliminary  investiga¬ 
tion,  except  related  material  preserved  in  employee  work  files; 

(b)  the  regulation  of  specific  entities  by  the  Commission,  includ¬ 
ing,  but  not  limited  to,  copies  of  communications  with  or  concern¬ 
ing  issuers,  underwriters,  promoters,  broker-dealers,  investment  ad¬ 
visers,  and  documents  filed  with  the  regional  office  by  or  on  behalf 
of  such  entities;  except  related  material  in  employee  work  files; 

(c)  communications  with  the  public  concerning  aspects  of  the 
Commission’s  enforcement  or  regulatory  duties; 

(d)  administrative,  civil  and  criminal  proceedings  in  which  the 
Commission  has  any  interest  in  the  performance  of  its  statutory  du¬ 
ties,  except  Commission  litigation  releases,  securities  violations  bul¬ 
letins,  and  related  material  in  employee  work  files. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 


3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  o^er  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevent  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  conipetent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ- 
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ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utili/.ed  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S-C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission's  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission's  enforcement  or  regulatory  functions  under  the 
Federal  securities  bws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  form  in  file  folders  and 
binders. 

Retrievability:  Records  are  indexed  by  individual  name,  entity 
name,  file  and/or  release  number. 

Safeguards:  Records  are  kept  in  area  available  only  to  agency 
personnel  and  building  staff.  Only  authorized  personnel  have  access 
to  the  records.  The  building  in  which  the  records  are  maintained 
has  a  24-hour  security  staff  and  program. 

Retention  and  dbposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Associate  Regional  Administra¬ 
tor,  Securities  and  Exchange  Commission,  Dupont  Plaza  Center, 
300  Biscayne  Boulevard  Way,  Suite  701,  Miami,  Florida  33131. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Federal,  local  and  foreign  regulatory 
and  law  enforcement  agencies,  securities  self-regulatory  organiza¬ 
tions;  securities  broker-dealers,  investment  advisers,  investment 
companies,  securities  issuers,  various  publicly  owned  businesses 
and  their  employees;  filings  with  the  SEC  required  of  organizations 
and  individuals;  courts,  and  a  variety  of  individuals,  including 
where  practicable  individuals  who  are  under  investigation. 
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System  name:  Miami  Branch  Office  Investigative  Files — SEC 

System  location:  Miami  Branch  Office,  Dupont  Plaza  Center,  300 
Biscayne  Boulevard,  Miami,  Florida  33131. 

Categories  of  individuals  covered  by  tbe  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  tbe  system:  All  correspondence  relevant 
to  tbe  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af- 
hdavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 


governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1 .  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  maybe  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personal  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  or  professional  organization  for  possible  discipli¬ 
nary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission's 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga- 
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tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  CouEunission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission's  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission's  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission's 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation,  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence)  is  sent  to  the  headquarters  office  in 
Washington,  D.C.  Witnesses'  documents  normally  are  returned. 
Correspondence  is  kept  for  six  years  and  then  sent  to  the  Federal 
Record  Center  for  storage. 

System  manager(s)  and  address:  Associate  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  Dupont  Plaz-a  Center,  300  Biscay ne 
Boulevard  Way,  Miami,  Florida  33131. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu- 
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rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commission,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal.  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  New  York  Regional  Office  Index  of  Com¬ 
plaints — SEC 

System  location:  New  York  Regional  Office,  26  Federal  Pla/.a, 
New  York,  New  York  10007. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  registered  broker-dealers  and  persons  associated  with 
such  broker-dealers. 

Categories  of  records  in  the  system:  Complaint  received  against 
broker-dealers  or  their  associated  persons.  Includes  the  name  and 
address  of  complainant,  date  of  complaint,  issue  or  issuer  involved, 
the  name  of  the  broker-dealer  involved  and  a  record  of  correspon¬ 
dence  in  the  matter  and  the  disposition  date. 

Authority  for  maintenance  of  the  system:  Complaints  are  Volunta¬ 
ry- 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  aid  in  processing  complaints  against  broker-dealers  and  as¬ 
sociated  persons. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  ‘employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

7.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personel  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in- 
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dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
(iovernors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  GFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CER  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  binders. 

Retrievability:  Records  are  indexed  by  name  of  the  individual. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Office 
area  is  locked  after  duty  hours  and  the  building  has  a  24-hour 
security  guard. 

Retention  and  disposal:  Records  are  destroyed  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  26  Eederal  Plaza,  New  York,  New 
York  10007. 


Notification  procedure:  AH  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  E  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Letters  of  complaints  and  in-person 
complaints  made  by  the  public. 
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System  name:  New  York  Regional  Office  Investigative  Files— SEC 

System  location:  New  York  Regional  Office,  26  Eederal  Plaza, 
New  York,  New  York  10007. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af¬ 
fidavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 


FEDERAL  REGISTER,  VOL.  41,  NO.  185 — WEDNESDAY,  SEPTEMBER  22,  1976 


SECURITIES  AND  EXCHANGE  COMMISSION 


41631 


or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act.  15  U.S.C.  78u(g)  or  the  Commission’s 
rules'  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  thi#  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 


Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation,  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence)  is  sent  to  the  headquarters  office  in 
Washington,  D.C.  Correspondence  is  kept  for  six  years  and  then 
sent  to  the  Federal  Record  Center  for  storage. 

System  manager(s)  and  address:  Administrator,  Securities  and 
Exchange  Commission,  26  Federal  Plaza,  New  York,  New  York 
10(X)7. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporation,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 

SEC— 88 

System  name:  New  York  Regional  Office  Master  Card  Index — SEC 

System  location:  New  York  Regional  Office,  26  Federal  Plaza, 
New  York,  New  York  10007. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  registered  broker-dealers  and  investment  advisers,  and 
defendants,  respondents  and  witnesses  in  enforcement  actions;  also 
include  information  on  persons  writing  to  the  Office  for  informa¬ 
tion  or  to  register  complaints  or  for  other  purposes. 

Categories  of  records  in  the  system:  Records  include  a  summary 
of  correspondence,  the  attorney  and  investigator  assignment,  the 
opening  and  closing  dates  of  the  investigation,  if  any,  information 
concerning  the  appearance  of  witnesses  in  a  matter  and  the  Securi¬ 
ties  Violation  Bulletin  reference  number,  if  any. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  to  research  correspondence,  complaints  and 
complainants,  to  record  the  assignment  of  attorneys  and  investiga¬ 
tors  to  the  matter,  and  to  determine  the  status  of  a  matter. 

2.  To  record  the  names  of  witnesses  and/or  defendants  or  respon¬ 
dents  in  investigations  or  cases  (whether  civil,  criminal  or  adminis¬ 
trative)  and  to  locate  information  about  securities  law  violators. 

3.  To  aid  in  responding  to  inquiries  by  Members  of  Congress,  the 
press  and  the  public  concerning  matters  under  the  jurisdiction  of 
the  Commission. 

4.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

5.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
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records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign,  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

6.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  ap  official  capacity. 

7.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utlized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  19.14,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 


Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  2)(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  index  cards  in  filing  drawers. 

Retrievability:  Records  are  indexed  by  name  and/or  number  if  ap¬ 
propriate.  Cross-reference  to  information  on  any  individual  may  be 
obtained  through  the  Commission’s  Name-Relationship  Index 
system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosures.  File 
room  is  locked  after  duty  hours  and  the  building  has  a  24-hour 
security  guard. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 
While  no  formal  schedule  exists,  these  records  periodically  are  sent 
to  a  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  26  Federal  Plaza,  New  York,  New 
York  10007. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing-  / 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Letters  and  other  correspondence  to  the 
New  York  Regional  Office  from  the  public,  internal  memoranda, 
transcripts  of  testimony  and  other  personnel,  investigative  work 
product,  and  Securities  Violation  Bulletin,  information  received 
from  individuals  including  where  practicable  those  to  whom  the  in¬ 
formation  relates  and  information  received  from  other  Federal  and 
State  or  local  regulatory  or  law  enforcement  authorities. 

SEC— 89 

System  name:  New  York  Regional  Office  Regulation  A  Work 
File— SEC 

System  location:  New  York  Regional  Office,  26  Federal  Plaza, 
New  York,  New  York  10007. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  officers,  directors  and  certain  shareholders  of  issuers  or 
firms  filing  notifications  under  Regulation  A  pursuant  to  the  Securi¬ 
ties  Act  of  1933. 

Categories  of  records  in  the  system:  These  records  include  the 
notification  filed  under  Regulation  A  (including  information  as  to 
the  issuer,  affiliates  and  principal  security  holders,  officers, 
directors  and  promoters,  counsel  and  underwriter);  offering  circu¬ 
lar,  certificate  of  incorporation,  by-laws,  underwriting  agreements 
or  other  selling  agreements,  consent  agreements,  escrow  agree¬ 
ments,  ,  amendments  to  offering  circular,  amendments  to  agree- 
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meats,  reports  of  sales,  withdrawn  material,  correspondence  with 
issuer,  its  representatives,  counsel,  and  others  with  regard  to  defi¬ 
ciencies,  requests  for  other  information  and/or  disclosures,  internal 
memoranda,  conference  notes  and  staff  processing  notations. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  77c(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  To  process  applications  for  exemption  under  Regulation  A  and 
other  filings  in  connection  therewith. 

2.  To  aid  in  responding  to  inquiries  by  Members  of  Congress,  the 
press  and  the  public  relating  to  filings  under  Regulation  A. 

3.  By  SFX  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  In  an  proceeding  where  the  Federal  securities  laws  are  in  issue 
or  in  which  the  Commission  or  past  or  present  members  of  its  staff 
is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  th^*  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

10.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

11.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utlized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
'  trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 


tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  ct  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

!  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  binders. 

Retrievability:  Information  regarding  individuals  may  be  retrieved 
through  the  Name-Relationship  Index  system  or  through  cross¬ 
index  cards. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  File 
cabinets  are  locked  after  duty  hours  and  the  building  has  a  24-hour 
security  guard. 

Retention  and  disposal:  Records  are  destroyed  about  two  years 
after  withdrawal  or  completion  of  offering. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  26  Federal  Plaza,  New  York,  New 
York  10007. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  All  material  filed  by  the  issuer  in  con¬ 
nection  with  the  offering  of  exempt  securities,  correspondence  with 
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the  issuer,  his  representatives  and  other  persons  affiliated  with  the 
issue,  and  internal  staff  memoranda  relating  to  the  offering. 

SEC— 90 

System  name:  Philadelphia  Branch  Office  Investigative  Files— SEC 

System  location:  Philadelphia  Branch  Office,  William  J.  Green  Jr., 
Federal  Bldg.,  600  Arch  Street,  Philadelphia,  Pennsylvania  19106. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af- 
Hdavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa-  - 
lion  or  other  pertinent  information,  such  as  current  license,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission's 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 


21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent 'jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  ^lieve 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievabiiity:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matters.  That  individual  is  supervised  by 
supervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence  and  other  auxiliary  records)  is  sent  to 
the  headquarters  office  in  Washington,  D.C.  Witnesses’  documents 
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are  returned  to  the  witnesses.  Correspondence  and  other  auxiliary 
records  are  kept  for  about  one  year  and  then  sent  to  the  'Federal 
Record  Center  for  storage. 

System  manager(s)  and  address:  Attomey-in-Charge,  Philadelphia 
Branch  Office,  William  J.  Green  Jr.  Federal  Bldg.,  600 'Arch  Street, 
Philadelphia,  Pennsylvania  19106. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours'  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  m:^  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 

SEC— 91 

System  name:  St.  Louis  Branch  Office,  Inquiry,  Complaint  and 
General  Reference  Files— SEC 

System  location:  St.  Louis  Branch  Office,  Securities  and 
Exchange  Commission,  210  North  Twelfth  Street,  St.  Louis,  Mis¬ 
souri  63101. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  information  from  or  provide  information  to  this  office;  in¬ 
dividuals  complaining  about  other  entities  or  individuals  registered 
with,  or  otherwise  required  to  comply  with  the  provisions  of  the 
Federal  securities  laws;  individuals  who  have  been  the  subject  of 
an  enforcement  proceeding  by  the  Commission,  other  Federal, 
foreign.  State  or  local  governmental  authorities  or  securities  self- 
regulatory  organizations. 

Categories  of  records  in  the  system:  Correspondence  relevant  to 
the  inquiry  or  complaint  along  with  summary  notations  of  same; 
diary  logs  and  memoranda  of  telephone  calls  and  personal  contacts; 
index  cards  and  copies  of  releases  in  the  “SEC  Docket’';  business 
cards,  releases,  media  reports,  bulletins,  correspondence,  com¬ 
plaints,  charge  memoranda,  orders  and  court  pleadings  in  connec¬ 
tion  with  litigation  or  disciplinary  proceedings  brought  by  in¬ 
dividuals,  Federal,  foreign.  State  and  local  governmental  authorities 
or  securities  self-regulatory  organizations. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  77t(a)  and  (b),  77uuu(a),  78(a),  79r(a),  80a- 
41(a),  80b-9(a)  and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  For  transmission  in  copy,  paraphrase  or  summary  form  to  the 
subject  of  the  complaint  or  inquiry  to  expedite  resolution  of  the  in¬ 
dividuals's  complaint  or  inquiry. 

3.  To  aid  in  responding  to  inquiries  from  other  SFX  offices, 
SIPC,  Members  of  Congress,  the  public,  the  media.  Federal, 
foreign.  State  and  local  governmental  authorities  and  securities  self- 
regulatory  organizations. 

4.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 


bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

7.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

8.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

9.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201. 2(e). 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

11.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to. the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff’  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 
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Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders  and  envelopes, 
hinders  and  on  file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made;  routine  com¬ 
plaints  and  inquiries  generally  are  filed  under  the  name  of  the  per¬ 
son  who  is  the  subject  of  the  inquiry  or  if  that  is  inappropriate, 
under  the  name  of  the  individual  initiating  the  inquiry.  Access  to  in¬ 
formation  about  an  individual  may  be  through  the  SEC  Name-Rela¬ 
tionship  Index  system. 

Safeguards:  Personnel  screening  and  adherence  to  the  Commis¬ 
sion’s  regulations  relating  to  non-disclosure  of  confidential  informa¬ 
tion  are  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Indexes  of  public  information  are  main¬ 
tained  on  a  permanent  basis  along  with  the  underlying  releases; 
files  on  cases  and  investigations  and  those  relating  to  persons  re¬ 
gistered  with  or  otherwise  subject  to  the  Federal  securities  laws  are 
maintained  on  a  permanent  basis;  miscellaneous  routine  files  are 
discarded  after  approximately  six  years. 

System  manager(s)  and  address:  Attomey-in-Charge,  St.  Louis 
Branch  Office,  Securities  and  Exchange  Commission,  210  North 
Twelfth  Street,  St.  Louis,  Missouri  63101. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Letters  from  individuals,  filings  made 
with  the  Commission,  enforcement  actions  involving  the  Commis¬ 
sion,  internal  staff  investigations,  interviews  with  individuals  in¬ 
cluding  where  practicable,  the  individuals  as  to  whom  the  records 
relate,  public  documents  filed  in  courts  or  published  elsewhere  and 
from  other  Federal  and  State,  local  or  foreign  regulatory  or  law  en¬ 
forcement  authorities  or  securities  self-regulatory  authorities. 
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System  name:  Saint  Louis  Branch  Office  Investigative  Files— SEC 

System  location:  Saint  Louis  Branch  Office,  Securities  and 
Exchange  Commission,  210  North  Twelfth  Street,  St.  Louis,  Mis¬ 
souri  63101. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws,  including  broker-dealers,  investment  advisers  and 
investment  companies. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 


minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  . the  course  of  the  investigation, 
transcripts  of  testimony  taken  in  the  investigation,  copies  of 
pleadings  and  exhibits  in  related  private  or  governmental  actions, 
documents  and  records  or  copies  thereof  obtained  in  the  course  of 
the  investigation,  working  papers  of  the  staff  and  all  other  docu¬ 
ments  and  records  relating  to  the  investigation,  opening  reports, 
progress  reports  and  closing  reports;  and  formal  filings,  applica¬ 
tions  and  correspondence  relating  to  broker-dealers,  investment  ad¬ 
visers  and  investment  companies,  while  they  are  the  subject  of  in¬ 
spections  or  investigations. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  77u(a)  and  (b),  78u(a),  77uuu(a),  80a-41(a) 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or 'rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  'ssuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws*  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  and  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
SIPC,  the  media  and  the  public  relating  to  matters  under  the  Com¬ 
mission’s  jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
.  state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
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securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion's  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission's  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission's  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders  and  envelopes, 
binders  and  file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  SEC  Name-Rela¬ 
tionship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  and  adherence  to  the  Commission's  regulations  relating  to 
non-disclosure  of  confidential  information  are  employed  to  prevent 
unauthorized  disclosure. 

Retention  and  disposal:  Files  relating  to  open  investigations  are 
maintained  in  the  “active”  files,  matters  which  are  closed  or  not 
currently  active  for  whatever  reason  are  maintained  in  the 
“inactive”  storage  area.  Documents  or  files  loaned  by  individuals, 
other  Commission  offices,  or  from  whatever  source  are  returned  to 
the  lender  after  the  purpose  for  which  they  were  borrowed  has 
been  accomplished.  Documents  and  files  introduced  into  evidence 
in  the  course  of  litigation  are  left  in  the  custody  of  the  court  or 
hearing  tribunal,  although  file  copies  are  retained  to  extent  practica¬ 
ble. 

System  manager(s)  and  address:  Attomey-in-Charge,  St.  Louis 
Branch  Office,  Securities  and  Exchange  Commission,  210  North 
Twelfth  Street,  St.  Louis,  Missouri  63101. 


Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  1.  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  course  of  inquiry  or  investigation;  information  supplied  by 
stock  exchanges,  the  National  Association  of  Securities  Dealers, 
Inc.,  Postal  Inspection  Service,  Department  of  Justice,  State  Secu¬ 
rities  Commissions,  or  other  foreign.  Federal,  State,  or  local  bodies 
and  law  enforcement  agencies;  information  obtained  from  public 
sources,  i.e.,  libraries,  newspapers,  television,  radio,  court  records, 
filings  with  Federal,  State  and  local  bodies;  information  contained 
in  filings  made  with  the  SEC  pursuant  to  law  and  information  from 
other  offices  within  the  Commission. 
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System  name:  Salt  Lake  City  Branch  Office  Investigative 
Files— SEC 

System  location:  Salt  Lake  City  Branch  Office,  Federal  Reserve 
Bank  Bldg.,  120  South  State  Street,  Salt  Lake  City,  Utah  84111. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
securities  laws. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation,  af- 
hdavits,  transcripts  of  testimony  taken  in  the  investigation  and  ex¬ 
hibits  thereto,  copies  of  pleadings  and  exhibits  in  related  private  or 
governmental  actions,  documents  and  records  or  copies  thereof  ob¬ 
tained  in  the  course  of  any  investigation,  working  papers  of  the 
staff  and  all  other  documents  and  records  relating  to  the  investiga¬ 
tion,  and  opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  77uuu(a),  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosued  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
t|ie  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 
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5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission's 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 


the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders,  binders  and  on 
file  cards. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
any  investigation  the  records  are  normally  maintained  by  the  in¬ 
dividual  working  on  the  matter.  That  individual  is  supervised  by  su¬ 
pervisory  personnel. 

Retention  and  disposal:  After  the  case  is  completed,  documents 
normally  are  returned  to  the  owners  and  the  remaining  records  are 
sent  to  the  headquarters  office  in  Washington,  D.C.,  through  the 
Denver  Ttegional  Office. 

System  manager(s)  and  address:  Attomey-in-Charge,  Securities 
and  Exchange  Commission.  Federal  Reserve  Bank  Bldg.,  120  South 
State  Street,  Salt  Lake  City,  Utah  84111. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  transfer  agents,  banks,  corporations, 
or  other  entities  during  course  of  inquiry  or  investigation;  informa¬ 
tion  supplied  by  stock  exchanges,  the  National  Association  of 
Securities  Dealers,  Inc.,  Postal  Inspection  Service,  Department  of 
Justice,  State  Securities  Commissions,  or  other  foreign.  Federal, 
State,  or  local  bodies  and  law  enforcement  agencies;  information 
obtained  from  public  sources,  i.e.,  libraries,  newspapers,  television, 
radio,  court  records,  filings  with  Federal,  State  and  local  bodies;  in¬ 
formation  contained  in  filings  made  with  the  SEC  pursuant  to  law 
and  information  from  other  offices  within  the  Commission. 
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System  name:  San  Francisco  Branch  Office  Investigative 
Files — SEC 

System  location:  San  Francisco  Branch  Office,  450  Golden  Gate 
Avenue,  Box  36042,  San  Francisco,  California  94102. 

Categories  of  individuals  covered  by  tbe  system:  Individuals  who 
are  involved  in  investigations  into  possible  violations  of  the  Federal 
r  securities  laws  including  but  not  limited  to  broker-dealers,  invest¬ 
ment  advisers,  investment  companies,  corporations,  officers  and 
directors. 

Categories  of  records  in  the  system:  All  correspondence  relevant 
to  the  investigation,  all  internal  staff  memoranda.  Commission 
minutes  and  Commission  orders  relevant  to  the  investigation,  co¬ 
pies  of  all  subpoenas  issued  in  the  course  of  the  investigation, 
transcripts  of  testimony  taken  in  the  investigation,  copies  of 
pleadings  and  exhibits  in  related  private  or  governmental  actions, 
documents  and  records  or  copies  thereof  obtained  during  the 
course  of  the  investigation,  working  papers  of  the  staff  and  all 
other  documents  and  records  relating  to  the  investigation,  and 
opening  reports,  progress  reports  and  closing  reports. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b).  78u(a),  79r(a).  77uuu(a).  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self -regulatory  ^organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 

I  staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

I  6.  In  connection  with  investigations  or  disciplinary  proceedings 

^  by  a  State  securities  regulatory  authority  or  by  a  securities  self- 

I  regulatory  organization  involving  one  or  more  of  its  members. 

I  7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 

Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 
the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
f  state  or  foreign  laws  regulating  securities  or  other  related  matters, 

records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re- 
'  gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 

Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
‘  hanking  authorities,  including  but  not  limited  to,  the  Board  of 

I  Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 

[  Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 

!  securities  regulatory  or  law  enforcement  agencies  or  organizations, 

or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice.- 


Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  filed  in  file  folders,  investor  en¬ 
velopes,  document  envelopes  and  file  binders. 

Retrievability:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
the  continuation  of  the  enforcement  action,  the  records  are  nor¬ 
mally  maintained  by  the  individual  who  is  assigned  to  the  case. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence)  is  sent  to  the  headquarters  office  in 
Washington,  D.C.  Correspondence  is  kept  for  six  years  and  then 
sent  to  the  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  Associate  Regional  Administra¬ 
tor,  Securities  and  Exchange  Commission,  450  Golden  Gate 
Avenue,  Box  36042,  San  Francisco,  California  94102. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  the  course  of  an  inquiry  or  investigation;  information  sup¬ 
plied  by  stock  exchanges,  the  National  Association  of  Securities 
Dealers,  Inc.,  Postal  Inspection  Service,  Department  of  Justice, 
State  Securities  Commissions,  or  other  foreign.  Federal,  State,  or 
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local  bodies  and  law  enforcement  agencies;  information  obtained 
from  public  sources,  i.e.,  libraries,  newspapers,  television,  radio, 
court  records,  filings  with  Federal,  State  and  local  bodies;  informa¬ 
tion  contained  in  filings  made  with  the  SEC  pursuant  to  law  and  in¬ 
formation  from  other  offices  within  the  Commission. 

SEC— 95 

System  name:  San  Francisco  Branch  Office  Regulation  A 
Fdes-SEC 

System  location:  San  Francisco  Branch  Office,  450  Golden  Gate 
Avenue,  Box  36042,  San  Francisco,  California  94102.  After  October 
1,  1975,  these  records  will  be  located  in  the  Los  Angeles  Regional 
Office,  10960  Wilshire  Boulevard,  Los  Angeles,  California  90025. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  are  involved  in  the  filing  of  a  notification  for  an  offering  of 
securities  pursuant  to  Regulation  A  of  the  Securities  Act  of  1933, 
(17  CFR  230.251  et  seq.),  including  but  not  limited  to  issuers,  af¬ 
filiates,  underwriters,  broker-dealers,  corporations,  officers,  and 
directors,  (b)  Individuals  affiliated  with  a  Regulation  A  notification, 
who  are  involved  in  a  staff  review  or  investigation  of  the  accuracy 
and  adequacy  of  the  disclosures  made  in  such  notification,  includ¬ 
ing  but  not  limited  to  persons  enumerated  in  (a)  above. 

Categories  of  records  in  the  system:  All  correspondence,  internal 
staff  memoranda.  Commission  minutes.  Commission  orders,  trans¬ 
cripts  of  testimony  taken,  copies  of  pleadings  and  exhibits  in  re¬ 
lated  private  or  governmental  actions,  working  papers  of  the  staff 
and  all  other  documents  and  records  relevant  to  the  notification, 
review,  and  investigation  of  an  offering  of  securities  pursuant  to 
Regulation  A.  Copies  of  all  subpoenas  in  the  course  of  an  investiga¬ 
tion  of  an  offering  of  securities  pursuant  to  Regulation  A. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77s(b),  78u(a),  79r(a),  7uuu(a).  80a-41(a),  80b-9(a), 
and  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  them  may  be  used  as  follows; 

1.  By  SEC  personnel  for  purposes  of  reviewing  and  evaluating 
disclosures  made  in  the  notification  to  offer  securities  pursuant  to 
Regulation  A  and  for  purposes  of  investigating  possible  violations 
of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 

‘  whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

5.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

6.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organi7.ation  involving  one  or  more  of  its  members. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 


cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

10.  To  aid  in  responding  to  inquiries  from  Members  of  Congress, 

the  press  and  the  public  relating  to  matters  under  the  Commission’s 
jurisdiction.  s 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  filed  in  file  folders,  investor  en¬ 
velopes,  document  envelopes  and  file  binders. 
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Retrievabilhy:  The  records  are  retrieved  by  the  name  under 
which  the  case  is  filed  or  the  investigation  is  made.  Access  to  infor¬ 
mation  about  an  individual  may  be  through  the  Commission’s 
Name-Relationship  Index  system. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  During 
the  continuation  of  the  enforcement  action  the  records  are  normally 
maintained  by  the  individual  assigned  to  review  the  matters. 

Retention  and  disposal:  After  the  case  is  completed,  the  file 
(except  for  correspondence)  is  sent  to  the  headquarters  office  in 
Washington,  D.C.  Correspondence  is  kept  for  six  years  and  then 
sent  to  the  Federal  Records  Center  for  storage. 

System  managerfs)  and  address:  Associate  Regional  Administra¬ 
tor,  Securities  and  Exchange  Commission,  450  Golden  Gate 
Avenue,  Box  36042,  San  Francisco,  California  94102. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington.  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  records  is  supplied 
by  individuals,  including  where  practicable,  those  to  whom  the  in¬ 
formation  relates,  witnesses,  banks,  corporations,  or  other  entities 
during  the  course  of  an  inquiry  or  investigation;  information  sup¬ 
plied  by  stock  exchanges,  the  National  Association  of  .Securities 
Dealers,  Inc.,  Postal  Inspection  Service,  Department  of  Justice, 
State  Securities  Commissions,  or  other  foreign.  Federal,  State,  or 
local  bodies  and  law  enforcement  agencies;  information  obtained 
from  public  sources,  i.e.,  libraries,  newspapers,  television,  radio, 
court  records,  filings  with  Federal,  State  and  local  bodies;  informa¬ 
tion  contained  in  filings  made  with  the  SEC  pursuant  to  law  and  in¬ 
formation  from  other  offices  within  the  Commission. 

SEC— 96 

System  name:  Seattle  Regional  Office  Master  Card  Index  and  Re¬ 
lated  Regulatory,  Investigatory,  and  Legal  Files  System  (MCI 
System)— SEC 

System  location:  Seattle  Regional  Office,  3040  Federal  Building, 
925  Second  Avenue,  Seattle,  Washington  98174. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  records  are  maintained  in  this  system  are  generally  from 
within  the  region  covered  by  this  office  and  are  from  one  or  more 
of  the  foUowing  categories: 

Actual  and  prospective  purchasers  and  sellers  of  securities;  re¬ 
gistered  investment  advisers,  and  associated  persons  who  have 
been  named  in  any  notice,  application,  estionnaire,  report,  or  other 
document  submitted  to  the  Commission  or  its  staff  pursuant  to  the 
Federal  securities  or  bankruptcy  laws;  persons  who  were  or  are  ac¬ 
tual  or  prospective  subjects  of  investigation  in  connection  with 
possible  violations  of  Federal  securities  laws;  defendants,  respon¬ 
dents  or  other  parties  in  administrative,  civil  and  criminal 
proceedings  involving  the  application  of  Federal  securities  laws; 
persons  who  have  communicated  with  the  SEC  or  its  staff  concern¬ 
ing  any  person  within  one  or  more  of  the  foregoing  categories. 

Categories  of  records  in  the  system:  This  system  contains  informa¬ 
tion  about  individuals  of  a  type  which  the  regional  office  considers 
reasonably  necessary  to  carry  out  its  enforcement  and  regulatory 
duties.  In  addition  to  an  individual’s  name,  documents  in  the 
system  may  reflect  detailed  information  about  him  concerning  one 
or  more  of  the  following  matters:  his  background  (including,  but 
not  limited  to,  address,  education,  occupation,  financial  conditions, 
and  family  relationships);  qualifications  to  engage  in  one  or  more 
activities  regulated  by  the -SEC;  business  relationships;  business  ac¬ 
tivities,  including  specific  transactions;  possible  involvement  in 
conduct  violative  (in  whole,  or  in  part)  of  Federal,  State,  or  foreign 
laws  and  rules  pertaining  to  securities  and/or  prohibiting  any  frau¬ 
dulent  conduct;  prior  violations  of  any  Federal,  State,  or  foreign 
laws  or  rules,  or  the  rules  of  any  self-regulatory  entity. 


Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Section  78d. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  the  SEC  staff  to  prepare,  collect  and  preserve  documentary 
materials  related  to; 

(a)  formal  investigations  and  matters  under  preliminary  investiga¬ 
tion,  except  related  material  preserved  in  employee  work  files; 

(b)  the  regulation  of  specific  entities  by  the  Commission,  includ¬ 
ing,  but  not  limited  to,  copies  of  communications  with  or  concern¬ 
ing  issuers,  underwriters,  promoters,  broker-dealers,  investment  ad¬ 
visers,  and  documents  filed  with  the  regional  office  by  or  on  behalf 
of  such  entities,  except  related  material  in  employee  work  files; 

(c)  communications  with  Members  of  Congress  and  the  public 
concerning  aspects  of  the  Commission’s  enforcement  or  regulatory 
duties; 

(d)  administrative,  civil  and  criminal  proceedings  in  which  the 
Commission  has  any  interest  in  the  "performance  of  its  statutory  du¬ 
ties,  except  Commission  litigation  releases  securities  violations  bul¬ 
letins,  and  related  material  in  employee  work  files. 

2.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

5.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

6.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

7.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

8.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use’’  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the-issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

9.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

10.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
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Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  paper  form,  in  file  folders  and 
binders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  in  system  are  maintained  in  filing  cabinets  to 
which  only  authorized  regional  office  personnel  have  access.  The 
records  are  maintained  in  a  building  that  has  a  24-hour  security 
gurad. 

Retention  and  disposal:  I.  Files  for  registered  broker-dealers  and 
investment  advisers  are  retained  during  effective  period  of  registra¬ 
tion  and  for  approximately  one  year  thereafter,  and  then  such  hies 
are  sent  to  headquarters  office  in  Washington,  D.C. 

2.  Files  for  each  unregistered  offering  of  securities  made  pur¬ 
suant  to  the  exemptive  provisions  of  Section  3(b)  of  the  Securities 
Act  of  1933  are  discarded  as  waste  paper  under  General  Services 
Administration  supervision  approximately  12  months  after  such 
files  appear  to  be  no  longer  needed  for  regulation  or  enforcement 
purposes,  except  as  to  those  portions  of  such  files  which  have  been 
sent  to  headquarters  office  in  Washington,  D.C. 

3.  Contents  of  investigative  files  no  longer  needed  for  enforce¬ 
ment  purposes  are  sent  to  headquarters  office  or  placed  in  Federal 
record  storage  center,  depending  upon  the  nature  of  the  materials 
making  up  such  files,  after  privately-owned  materials  have  been 
removed  for  return  to  their  owners. 


4.  Legal  files  are  retained  permanently  by  the  regional  office. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  3040  Federal  Building,  915  Second 
Avenue,  Seattle,  Washington  98174. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  persons  fitting  the  categories  described  above  under 
’’Category  of  Individual,”  including  where  practicable  the  in¬ 
dividuals  to  whom  the  records  refer,  other  offices  of  the  Commis¬ 
sion,  Federal,  State,  local  or  foreign  governmental  agencies  and  of¬ 
ficers,  securities  self-regulatory  entities,  organizations  and  nu¬ 
merous  public  sources  such  as  published  articles,  data  or  other  in¬ 
formation. 
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System  name:  Washington  Regional  Office  Investigatory 
Files— SEC 

System  location:  Securities  and  Exchange  Commission,  4015  Wil¬ 
son  Blvd.,  Suite  300,  Arlington,  Virginia  22203. 

Categories  of  individuals  covered  by  the  system:  Persons  under  in¬ 
vestigation  or  otherwise  involved  in  an  investigation  as  witnesses, 
informants  or  in  other  capacities. 

Categories  of  records  in  the  system:  Records  in  this  system  in¬ 
clude  business  records,  books  of  account,  financial  statements  and 
affidavits  by  witnesses,  transcripts  of  investigative  testimony. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77t(a),  78u(a),  80a-42(a),  80b-9(a);  17  CFR  202.5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of  the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
’’routine  use”  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 


FEDERAL  REGISTER,  VOL.  41,  NO.  185 — WEDNESDAY,  SEPTEMBER  22,  1976 


SECURITIES  AND  EXCHANGE  COMMISSION 


41643 


tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
and  the  public  regarding  matters  that  are  within  the  Commission’s 
jurisdiction. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission's 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission's  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  original  form  or  on 
microfilm. 

Retrievability:  These  records  are  indexed  by  name  of  corpora¬ 
tion,  partnership  or  other  business  entity  or  individual,  if  ap¬ 
propriate.  Cross-reference  to  individuals  is  made  through  the  SEC 
Name-Relationship  Index  system. 

Safeguards:  Access  to  an  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Records 
are  maintained  in  locked  offices. 

Retention  and  disposal:  These  records  are  maintained  until  such 
time  as  the  investigation  and  enforcement  action,  if  any,  has  been 
concluded.  Investigative  transcripts,  documents  that  were  sub¬ 
poenaed  and  other  relevant  documents  are  then  sent  to  the  Com¬ 
mission’s  Office  of  Records;  other  relevant  investigatory  materials 
are  maintained  in  this  Office  indefinitely.  Extraneous  materials  are 
discarded. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  4015  Wilson  Blvd.,  Arlington,  Vir¬ 
ginia  22203. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange -Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  Information  in  these  files  is  obtained 
from  the  Commission’s  files,  published  materials,  court  papers, 
records  of  securities,  brokerage  firms,  banks,  utility  companies, 
corporations,  and  other  business  entities.  Federal,  State,  local  and 
foreign  law  enforcement  and  regulatory  agencies,  securities  self- 
regulatory  organizations  and  individuals  including,  where  practica¬ 
ble,  the  individual  as  to  whom  the  record  pertains. 
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System  name:  Washington  Regional  Office  and  Philadelphia  Branch 
Office,  Administrative  Proceeding  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  4015  Wil¬ 
son  Blvd.,  Arlington,  Virginia  22203;  Securities  and  Exchange  Com¬ 
mission,  600  Arch  Street,  Philadelphia,  Pennsylvania  19106. 

Categories  of  individuals  covered  by  tbe  system:  Records  are  main¬ 
tained  with  respect  to  persons  who  are  respondents  in  administra¬ 
tive  proceedings  and  other  persons  involved  in  administrative 
proceedings  including  witnesses  and  attorneys.  < 

Categories  of  records  in  the  system:  Records  include  orders  for 
proceedings,  answers,  motions,  responses,  orders,  offers  of  settle¬ 
ment  and  other  pleadings,  transcripts  of  all  hearings  and  documents 
introduced  as  evidence  therein,  other  relevant  documents  and  cor¬ 
respondence  relating  to  proceedings. 

Authority  for  maintenance  of  the  system:  Title  15,  United  States 
Code,  Sections  77h(e),  78o-(b)  and  the  Commission’s  Rules  of  Prac¬ 
tice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 

1.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

2.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

3.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
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a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  tb  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

8.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

9.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
and  the  public  relating  to  pending  or  past  administrative 
proceedings. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Deposit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 
connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  may  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 


Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  macl.’  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records  are  indexed  by  name  of  lead  respondent. 
Cross-indexing  to  individual’s  name  is  available  through  the  SEC 
Name-Relationship  Index  system. 

Safeguards:  In  the  case  of  public  proceedings  most  of  the  records 
are  available  to  the  public.  In  other  cases  access  is  limited  to 
authorized  personnel  who  need  access  to  perform  their  functions. 
Personnel  screening  is  used  to  avoid  unauthorized  disclosures.  _ 

Retention  and  dbposal:  These  records  are  retained  indefinitely. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  4015  Wilson  Blvd.,  Suite  300, 
Arlington,  Virginia  22203;  Attomey-in-Charge,  Securities  and 
Exchange  Commission,  William  J.  Green,  Jr.,  Federal  Bldg.,  600 
Arch  Street,  Philadelphia,  Pennsylvania  19106. 

Notification  procedure:  All  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  Record  access  procedures 
above. 

Record  source  categories:  These  records  are  obtained  from  coun¬ 
sel  involved  in  the  administrative  proceeding,  internal  Commission 
files,  and  from  individuals  including,  where  practicable,  the  in¬ 
dividual  as  to  whom  the  record  pertains. 

SEC— 99 

System  name:  Washington  Regional  Office  and  Philadelphia  Branch 
Office  Litigation  Files — SEC 

System  location:  Securities  and  Exchange  Commission,  4015  Wil¬ 
son  Blvd.,  Suite  300,  Arlington,  Virginia  22203;  Securities  and 
Exchange  Commission,  600  Arch  Street,  Room  2204,  Philadelphia, 
Pennsylvania  19106. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  are  defendants  in  Commission  injunctive 
actions  and  other  persons  involved  in  such  proceedings  including 
witnesses  and  attorneys. 

Categories  of  records  in  the  system:  These  records  include  com¬ 
plaints,  motions,  afidavits,  answers,  orders,  judgments,  and  other 
pleadings  and  papers  filed  in  connection  with  the  lawsuit;  trans¬ 
cripts  of  hearings  and  documents  introduced  as  evidence  therein, 
other  documents  and  correspondence  relating  to  the  action. 

Authority  for  maintenance  of  the  system:'Title  15,  United  States 
Code,  Sections  77v,  78u(e),  79r(f),  80a-42(e),  and  80b-9(e). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  as  follows: 
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1 .  By  SEC  personnel  for  purposes  of  investigating  possible  viola¬ 
tions  of. the  Federal  securities  laws. 

2.  Where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local,  foreign  or 
a  securities  self-regulatory  organization  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  regulation  or  order  issued 
pursuant  thereto. 

3.  In  any  proceeding  where  the  Federal  securities  laws  are  in 
issue  or  in  which  the  Commission  or  past  or  present  members  of  its 
staff  is  a  party  or  otherwise  involved  in  an  official  capacity. 

4.  In  connection  with  investigations  or  disciplinary  proceedings 
by  a  State  securities  regulatory  authority  or  by  a  securities  self- 
regulatory  organization  involving  one  or  more  of  its  members. 

5.  In  connection  with  proceedings  by  the  Commission  pursuant  to 
Rule  2(e)  of  its  Rules  of  Practice,  17  CFR  201.2(e). 

6.  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association  or  similar  Federal,  State  or  local 
licensing  authority  for  possible  disciplinary  action. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  State  or  local  governmental  authority 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

8.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  governmental  authority,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

9.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained 
or  for  related  personnel  management 'functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

10.  To  respond  to  inquiries  from  Members  of  Congress,  the  press 
or  the  public  that  relate  to  pending  or  past  litigation. 

In  connection  with  their  regulatory  and  enforcement  responsibili¬ 
ties  mandated  by  the  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)),  or 
state  or  foreign  laws  regulating  securities  or  other  related  matters, 
records  in  this  system  of  records  may  be  disclosed  to  national  secu¬ 
rities  exchanges  and  national  securities  associations  that  are  re¬ 
gistered  with  the  Commission,  the  Municipal  Securities  Rulemaking 
Board,  the  Securities  Investor  Protection  Corporation,  the  federal 
banking  authorities,  including  but  not  limited  to,  the  Board  of 
Governors  of  the  Federal  Reserve  System,  the  Comptroller  of  the 
Currency,  and  the  Federal  Depdsit  Insurance  Corporation,  state 
securities  regulatory  or  law  enforcement  agencies  or  organizations, 
or  regulatory  or  law  enforcement  agencies  of  a  foreign  government. 

Records  in  this  system  may  be  disclosed  as  a  routine  use  to  any 
trustee,  receiver,  master,  special  counsel,  or  other  individual  or  en¬ 
tity  that  is  appointed  by  a  court  of  competent  jurisdiction,  or  as  a 
result  of  an  agreement  between  the  parties  in  connection  with  litiga¬ 
tion  or  administrative  proceedings  involving  allegations  of  viola¬ 
tions  of  the  Federal  securities  laws  (as  defined  in  section  21(g)  of 
the  Securities  Exchange  Act,  15  U.S.C.  78u(g)  or  the  Commission’s 
rules  of  practice,  17  CFR  202.1  et  seq.  or  otherwise,  where  such 
trustee,  receiver,  master,  special  counsel  or  other  individual  or  enti¬ 
ty  is  specifically  designated  to  perform  particular  functions  with 
respect  to,  or  as  a  result  of,  the  pending  action  or  proceeding  or  in 
connection  with  the  administration  and  enforcement  by  the  Com¬ 
mission  of  the  Federal  securities  laws  or  the  Commission’s  Rules  of 
Practice. 

Records  in  this  system  may,  in  the  discretion  of  the  Commis¬ 
sion’s  staff,  be  disclosed  to  any  person  during  the  course  of  any 
inquiry  or  investigation  conducted  by  the  Commission  staff,  or  in 


connection  with  civil  litigation,  if  the  staff  has  reason  to  believe 
that  the  person  to  whom  the  record  is  disclosed  jnay  have  further 
information  about  the  matters  related  therein,  and  those  matters  ap¬ 
peared  to  be  relevant  at  the  time  to  the  subject  matter  of  the 
inquiry. 

A  record  or  information  in  this  system  may  be  disclosed  to  any 
person  with  whom  the  Commission  contracts  to  reproduce,  by  typ¬ 
ing,  photocopy  or  other  means,  any  record  within  this  system  for 
use  by  the  Commission  and  its  staff  in  connection  with  their  offi¬ 
cial  duties  or  to  any  person  who  is  utilized  by  the  Commission  to 
perform  clerical  or  stenographic  functions  relating  to  the  official 
business  of  the  Commission. 

Records  or  information  from  records  in  this  system  may  be  in¬ 
cluded  in  reports  published  by  the  Commission  pursuant  to  authori¬ 
ty  granted  in  the  Federal  securities  laws  (as  defined  in  section  21(g) 
of  the  Securities  Exchange  Act  of  1934,  15  U.S.C.  78u(g)). 

Records  or  information  in  records  contained  in  this  system  may 
be  disclosed  to  members  of  advisory  committees  that  are  created 
by  the  Commission  or  by  the  Congress  to  render  advice  and  recom¬ 
mendations  to  the  Commission  or  to  the  Congress,  to  be  used  sole¬ 
ly  in  connection  with  their  official,  designated  functions. 

Records  or  information  in  the  records  in  this  system  may  be  dis¬ 
closed  as  a  routine  use  to  any  person  who  is  or  has  agreed  to  be 
subject  to  the  Commission’s  Rules  of  Conduct,  17  CFR  202.785-1  et 
seq.,  and  who  assists  in  the  investigation  by  the  Commission  of 
possible  violations  of  Federal  securities  laws  (as  defined  in  section 
21(g)  of  the  Securities  Exchange  At  of  1934,  15  U.S.C.  78u(g)),  in 
the  preparation  or  conduct  of  enforcement  actions  brought  by  the 
Commission  for  such  violations,  or  otherwise  in  connection  with 
the  Commission’s  enforcement  or  regulatory  functions  under  the 
Federal  securities  laws. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy  form  or  on 
microfilm. 

Retrievability:  Records  are  indexed  by  name  of  the  lead  defen¬ 
dant.  Cross-reference  to  individual  is  available  through  the  SEC 
Name-Relationship  Index  system. 

Safeguards:  Most  of  these  records  are  public  records.  Access  to 
those  that  are  not  is  limited  to  authorized  individuals  whose  duties 
require  access.  Personnel  screening  is  utilized  to  prevent 
unauthorized  disclosure.  « 

Retention  and  disposal:  These  records  are  retained  indefinitely. 

System  manager(s)  and  address:  Regional  Administrator,  Securi¬ 
ties  and  Exchange  Commission,  4015  Wilson  Blvd.,  Suite  300, 
Arlington,  Virginia  22203.  Attorney-In-Charge,  Securities  and 
Exchange  Commission,  William  J.  Green,  Jr.  Federal  Bldg.;  600 
Arch  Street,  Room  2204  Philadelphia,  Pennsylvania  19106. 

Notification  procedure:  Ail  requests  to  determine  whether  this 
system  of  records  contains  a  record  pertaining  to  the  requesting  in¬ 
dividual  may  be  made  in  person  during  normal  business  hours  at 
the  SEC  Public  Reference  Room  at  1100  L  Street,  N.W.,  Washing¬ 
ton,  D.C.,  or  by  mail  addressed  to  the  Securities  and  Exchange 
Commission,  Public  Reference  Section,  Washington,  D.C.  20549. 

Record  access  procedures:  Persons  wishing  to  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  contents 
of  these  records  may  contact  or  address  their  inquiries  to  the  Secu¬ 
rities  and  Exchange  Commission,  Public  Reference  Section, 
Washington,  D.C.  20549. 

Contesting  record  procedures:  See  record  access  procedures 
above. 

Record  source  cat^ories:  These  records  are  obtained  from  coun¬ 
sel  invilved  in  litigation,  internal  Commission  memoranda  and  docu¬ 
ments,  from  individuals,  including,  where  practicable,  the  in¬ 
dividuals  as  to  whom  the  record  pertains. 

Appendix  A 

commission’s  systems  of  records 

‘AFederal  Register  Vol.  40,  No.  167,  Wednesday,  August  27,  1975) 

(1)  Registration  Statements  Filed  Pursuant  to  Provisions  of  the 
Securities  Act  of  1933,  Securities  Exchange  Act  of  1934,  Public 
Utility  Holding  Company  Act  of  1935,  and  Investment  Company 
Act  of  1940. 
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(2)  Applications  for  Registration/Exemption  under  the  Securities 
Exchange  Act  of  1934,  Investment  Advisers  Act  of  1940,  and  In¬ 
vestment  Company  Act  of  1940. 

(3)  Notification  of  Exemption  from  Registration  under  the  Securi¬ 
ties  Act  of  1933. 

(4)  Acquisition,  Tender  Offer,  and  Solicitation  Records  Filed 
under  the  Securities  Exchange  Act  of  1934. 

(5)  Ownership  Reports  and  Insider  Trading  Transaction  Records 
Filed  under  the  securities  Exchange  Act  of  1934,  Public  Utility 
Holding  Company  Act  of  1935,  and  Investment  Company  Act  of 
1940. 

(6)  Periodic  Reports  Filed  under  The  Securities  Act  of  1933, 
Securities  Exchange  Act  of  1934,  Public  Utility  Holding  Company 
Act  of  1935,  and  Investment  Company  Act  of  1940  and  Investment 
Advisers  Act  of  1940. 

(7)  Proposed  Sale  of  Securities  Records  Filed  under  the  Securi¬ 
ties  Act  of  1933. 

(8)  Proxy  Soliciting  Material  Filed  under  the  Securities  Exchange 
Act  of  1934,  Public  Utility  Holding  Company  Act  of  1935,  and  In¬ 
vestment  Company  Act  of  1940. 

(9)  Administrative  Audit  System. 

(10)  Administrative  Law  Judge  Assignments  and  Dispositions  of 
Administrative  Proceedings. 

(11)  Administrative  and  Litigation  Release  System. 

(12)  Administrative  Proceedings. 

(13)  Administrative  Proceedings  Record  Cards. 

(14)  Applications  for  Relief  From  Disqualification  Filed  Under 
the  Securities  Act  of  1933  and  the  Commission’s  Rules  of  Practice. 

(15)  Comments  on  Commission  and  Securities  Self-Regulatory 
Organization  Rules  Changes. 

(16)  Complaint  Processing  System. 

(17)  Correspondence  Files  Pertaining  to  Registered  Broker- 
Dealers. 

(18)  Correspondence  Files  Pertaining  to  Registered  Investment 
Advisers. 

(19)  Correspondence  Files  Pertaining  to  Registered  Investment 
Companies. 

(20)  Defendant  Index.  _ 

(21)  Division  of  Corporate  Regulation  Bankruptch  Act  Records. 

(22)  Division  of  Corporation  Finance  Branch  Working  Files. 

(23)  Division  of  Corporation  Finance  Index  for  Filings  on 
Schedule  13D  and  Filings  under  Regulations  A  and  B. 

(24)  Division  of  Enforcement  Investigative  Working  Files. 

(25)  Division  of  Enforcement  Liaison  Working  Files. 

(26)  Division  of  Enforcement  Preliminary  Market  Surveillance 
Inquiries. 

(27)  Division  of  Investment  Management  Regulation  Correspon¬ 
dence  and  Memoranda  Files. 

(28)  Employee  Photograph  File. 

(29)  Employee  Photograph  File. 

(30)  Equal  Employment  Opportunity  Complaints. 

(31)  Executive/Congressional  Personnel  Referrals. 

(32)  Freedom  of  Information  Act  Requests. 

(33)  General  Correspondence  Files. 

(34)  Hearings,  Proceedings  and  Studies. 

(35)  Investigations  and  Actions  Index  System. 

(36)  Investigatory  Files. 

(37)  Investor  Service  Complaint  Index. 

(38)  Litigation  Files  (Civil  and  Criminal). 

(39)  Mailing  Address  Labels  (MAL). 

(40)  Manpower  Reporting  System  (MRP). 

(41)  Minutes  Regarding  Action  Taken  by  the  Commission. 

(42)  Name-Relationship  Index  System  (MRS). 

(43)  No-action  and  Interpretative  Letters. 


(44)  Office  of  the  Chief  Accountant  Working  Files. 

(45)  Office  of  General  Counsel  Work  Files. 

(46)  Office  of  Opinions  and  Review  Working  Files. 

(47)  Office  of  Personnel  Code  of  Conduct  and  Employee  Per¬ 
formance  Files. 

(48)  Office  of  Personnel  Employee  Listings. 

(49)  Office  of  Personnel  Employment  and  Staffing  Files. 

(50)  Office  of  Personnel  Position  Classification  Files. 

(51)  Office  of  Personnel  Training  Files. 

(52)  Office  of  Public  Information  Records. 

(53)  Pay  and  Leave  System. 

(54)  Personnel  Security  Files. 

(55)  Public  Utility  Regulation  Branch  Files. 

(56)  Rule  2(e)  of  the  Commission's  Rules  of  Practice — Appearing 
or  Practicing  Before  the  Commission. 

(57)  SECO  Files. 

(58)  Securities  Violations  Records  and  Bulletin. 

(59)  Staff  Transfer  and  Promotion  Records. 

(60)  Subject  File  Index. 

(61)  Atlanta  Regional  Office  General  Index  of  Files. 

(62)  Atlanta  Regional  Office  Investigative  Files. 

(63)  Boston  Regional  Office  Investigation  Index  File. 

(64)  Boston  Regional  Office  Investigative  Files. 

(65)  Chicago  Regional  Office  Index  Cards. 

(66)  Chicago  Regional  Office  Investigative  Files. 

(67)  Cleveland  Branch  Office  Broker-Dealer  Files. 

(68)  Cleveland  Branch  Office  Index  Cards. 

(69)  Cleveland  Branch  Office  Investigatory  Files. 

(70)  Cleveland  Branch  Office  Investment  Adviser  Files. 

(71)  Denver  Regional  Office  Investigative  Files. 

(72)  Denver  Regional  Office  Regulation  A  Control  Cards. 

(73)  Denver  Regional  Office  and  Salt  Lake  Branch  Office  Cross 
Reference  Index  Cards. 

(74)  Detroit  Branch  Office  Broker-Dealers  Files. 

(75)  Detroit  Branch  Office  Index  Cards. 

(76)  Detroit  Branch  Office  Investigatory  Files. 

(77)  Detroit  Branch  Office  Investment  Adviser  Files. 

(78)  Fort  Worth  Regional  Office  and  Houston  Branch  Office 
General  Indices. 

(79)  Fort  Worth  Regional  Office  Investigative  Files. 

(80)  Houston  Branch  Office  Investigative  Files. 

(81)  Los  Angeles  Regional  Office  Broker-Dealer  Files. 

(82)  Los  Angeles  Regional  Office  Investigative  Files. 

<83)  Los  Angeles  Regional  Office  Investment  Adviser  Files. 

(84)  Miami  Branch  Office  General  Index  of  Files. 

(85)  Miami  Branch  Office  Investigative'  Files. 

(86)  New  York  Regional  Office  Index  of  Complaints. 

(87)  New  York  Regional  Office  Investigative  Files. 

(88)  New  York  Regional  Office  Master  Card  Index. 

(89)  New  York  Regional  Office  Regulation  A  Work  File. 

(90)  Philadelphia  Branch  Office  Investigative  Files.  ^ 

(91)  St.  Louis  Branch  Office,  Inquiry,  Complaint  and  General 
Reference  files. 

(92)  St.  Louis  Branch  Office  Investigative  Files. 

(93)  Salt  Lake  City  Branch  Office  Investigative  Files. 

(94)  San  Francisco  Branch  Office  Investigative  Files. 

(95)  San  Francisco  Branch  Office  Regulation  A  Files. 

(%)  Seattle  Regional  Office  Master  Card  Index  and  Related 
Regulatory,  Investigatory,  and  Legal  Files  System  (MCI  System). 

(97)  Washington  Regional  Office  Investigatory  Files. 

(98)  Washington  Regional  Office  and  Philadelphia  Branch  Office, 
Administrative  Proceedings  Files. 

(99)  Washington  Regional  Office  and  Philadelphia  Branch  Office 
Litigation  Files. 
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